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Legal Disclaimer

InfoEd International, Inc. has prepared this document for use by InfoEd International, Inc.
personnel, licensees, customers, and prospective clients.

The information contained in this document is solely owned and proprietary to InfoEd
International, Inc. All materials and information contained in this document are copyrighted
and all rights and privileges contained therein are afforded to, and enforceable, by InfoEd
International, Inc.

The material and information contained in this document may not be modified, altered, or
integrated into any other electronic or printed material without first obtaining written
permission from InfoEd International, Inc.

Licensees and customers may copy the information contained in this document for
distribution to authorized users for the purposes of developing internal training materials,
provided that all titles, trademarks, and copyright, proprietary, and restricted rights notices
shall be reproduced in all such copies or materials. Licensee shall not copy, make available,
nor distribute all or part of the information contained in this document to any third party by
assignment, sublicense, subscription, or by any other means.

InfoEd International, Inc. shall not be liable for technical or editorial errors or omissions in
this document or in any reproduced, translated, or transmitted copies and/or for incidental or
consequential damages resulting from the furnishing, performance, or use of this material.

InfoEd International, Inc. reserves the right to revise the information contained in this
document without advance notice. InfoEd International, Inc. will provide a revised electronic
copy of this document with each version release.
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lllustrative Prompts

We have scattered some simple illustrative prompts throughout this documentation for easy
reference and recognition. Here's a listing of these prompts along with a brief description of
each for you to familiarize yourself with and become accustomed to seeing.

Key
Concept

(g) Important

Vi Update
Critical
Warning

- Please

47 Note

Quick
Tip

This icon is intended to draw attention to a core idea that is necessary
to understand in order to fully utilize the software.

This icon is intended to draw attention to changes in the software,
compared to previous versions.

This icon is intended to prevent users from taking actions that may
create unintended consequences.

This icon is intended to draw attention to specific information that users
may find especially helpful.

This icon is intended to draw attention to unique ways the software can
be utilized more efficiently.

?‘9 For This icon is used when the content is describing a particular set of
i~ Example  circumstances to show how the software can be used.
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Style Conventions

Bold Fonts

Because of the sheer number of setups and screens in the InfoEd Suite, navigating to a
particular setup often involves several separate clicks; so, the navigation instructions are
abbreviated, such as Profile > Employment > Add New. This shorthand representation
should be interpreted as such: ‘Select Profile, then Select Employment, and then Select Add
New'.

In addition, all navigation instructions in this admin manual assume that you are beginning
from the New Portal screen. If you are already working in the Old Portal, you should replace
“Administration menu > Facility Management Admin” in the navigation directions with
“Administration > Facility Management Admin.”

Words bolded within a sentence are meant to direct you to click on a particular item or link;
such as, ‘Click on Profile to open your profile for examination and/or editing.’

The titles of menus, options, tabs, and other features are shown in bold text, i.e.,
Administration Menu, Keyword Groups Option, and Individual Reporting Tab.

Please Note: Some warnings and notes within the text are written thusly for emphasis.
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Cross-Referencing & Links

This document has been enhanced with a myriad of cross-referencing hyperlinks to allow
users to more efficiently and effectively navigate their way through the various, interrelated
pieces of functionality included in this documentation.

Cross-referencing links have been integrated into the Table of Contents as well as the Table
of Figures sections of this document to allow a user to access a desired Section or Figure
(screenshot) directly from their respective listing within the Table of Contents or Table of
Figures.

Additonally, cross-reference links have also been included within this documentation to refer
to an item that appears in another location in the document. For example, you may be
reading about the functionality of creating Logging In to SPIN and next to where the screen
name is listed we may have included (See Section 3) or (See Section 3, Logging In to
SPIN).

A simple listing of the related screenshot Figure and/or Section itself is very helpful in
helping navigate your way successfully from screen-to-screen or section-to-section but to
make it even easier, not only are the related Figure(s) and Section(s) listed, the numbers of
the Section/Figure can be ctrl-clicked for instant access to the related item.
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1 Welcome

InfoEd Global is the premiere provider of software solutions for managing Sponsored
programs. Over 600 academic, medical, and scientific institutions around the world rely on us
to support and enhance their grant and contract efforts.

InfoEd Global’s proven, web-based modules allow
our clients to proactively monitor compliance,
enhance collaboration, and streamline internal
processes.

SPIN was designed to put InfoEd Global clients front
and center—it is the funding data resource for
students, post-docs, faculty, academic staff, and
other professionals. As a SPIN user, you have
access to a comprehensive warehouse of funding
opportunities.

InfoEd Global monitors public and private Sponsors
from around the world to ensure that the most current
information is always accessible. Within queries and
filters, and by selecting from unique options, you will
have the power to find exactly what you need now,
and easily adjust settings to continue receiving
exceptional results as your institution’s needs evolve.
SPIN also provides administrators access to institution-wide control of search parameters, as
well as tools to share information broadly.

With the addition of SMARTS, both administrators and institution users can enhance the
power of SPIN, by establishing custom notification systems to stay on top of current and
upcoming opportunities. SMARTS has the additional benefit of allowing administrators to
assess and compare how effectively their institution’s users are utilizing funding information.
This sets the stage for the easy creation of funding goals and promotions.

Welcome to the world’s largest database of funding opportunities...let’s begin.
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2 Accessing SPIN

There are two basic entrées into SPIN including:

e Authenticated Access: Where SPIN is accessed by logging in to the application with a
GENIUS profile username and password which can be obtained with the assistance of
your Administrator. Authenticated users will have the ability to save settings,
preferences, and search data.

e Anonymous Access: A standard “anonymous” IP-based access where the SPIN
application will allow access to users at subscribing institutions without a username
and password as long as they are accessing from an “on-campus” network.
Anonymous users do not have the ability to save settings in the SPIN application.

2.1 Authenticated SPIN Access

As mentioned above, some Institutions require their users to login to the SPIN application with
an authorized User Name and Password combination on a designated Login Page similar to
the one illustrated here.

Figure 1 SPIN Access Login

Login

Username

Password _Login |

Forgot password?

Arhop b BoPtheg ¢

gt Bt ol g o g poinl
2~ Please Your Login Page may differ in appearance from the one shown
47 Note above as each Institution may have their own individual login page

or mechanism. Also, please keep in mind that which page the
user is brought to upon Login Authentication may vary based upon
your Institution’s InfoEd System setup.
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While some Institutions have their users directed straight to the SPIN Home Screen
(illustration below), other Institutions direct their users to the InfoEd Portal Page where they
must simply select the SPIN link at the Left of the Portal page header to gain access to the
SPIN Home Screen (below).

Figure 2 SPIN Home Screen with User Logged In

Jess Gorman (Investigator]

World's Largest Database of
InfoEd Global Sign Out

Spensored Funding Opportunities

Search ~ Preferences « Saved Searches « Funding Alerts + Bookmarks « Help «

Jess orman (Inveshgator)

&,
‘ % | InfoEd Global

‘You have no additional fillers active. Click here io edit them. J "h & J i, ruh\n\ "
. \ ' - w -, "
““»" ’\Q\MJJ ~«\r~*‘~r‘ \\“--4"“"- T e g P

As you can see, in the above illustration SPIN is being accessed by an Authenticated Access
user (Jessica Gorman) which is designated by her User Name appearing on the right side of
the page header (circled in gold) along with the name of her Institution.

For more information on the two methods for logging into SPIN see Section 3, Logging In to
SPIN.

2.2 Anonymous SPIN Access

Most institutions allow their users to access the SPIN application as an anonymous user
through an “on-campus” network, which means that as long as their computer’s IP address is
within the range the network administrator provided to InfoEd Global, they will be able to
access SPIN. These users will simply launch an internet browser and go to an Institution-
provided URL web address to open SPIN.

When SPIN is accessed by an Anonymous Access user, there is no user name included in
the SPIN Home Screen header (see Figure 3) because the user has not logged on and been
authenticated. The header only contains the Institution’s name (circled in gold). Also,
anonymous users do not have the ability to save their settings, preferences or search data.
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Figure 3 Anonymous Access User — Institution Only Header

InfoEd Global

h'.u"ﬂ‘-ﬁ"m"r

Critical Please see Section 3.1, Benefits of Authenticated Access to
Warning understand which elements of SPIN will not be available to you as
an anonymous user.

Step Type www.infoedglobal.com or your institution’s SPIN URL into your web browser.

The InfoEd Global Website’s home page will appear, as shown in Figure 1 within the previous
section (entire page not pictured).

Step2 click on the MM menu link. The SPIN Home Screen will open (Figure 4).

Figure 4 SPIN Home Screen — Anonymous Access

Warld's Largest Database of
InfoEd Global
Sponsored Funding Opportunities

Sign In

Search - Preferences « Sawved Searches « Funding Alerts - Bookmarks -  Administration - Help -

X ‘ Locate Funding

You have no additional filters active. Click here to editthem. )
ol ot b o | o Al rnl o A

You now have access to the SPIN application. As an anonymous user, you can conduct
searches and review returned results, but you will not be able to utilize all of the features
described in this manual (see Section 3.1, Benefits of Authenticated Access).
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3 Logging In to SPIN

As previously mentioned in Section 2, there are multiple ways to access the SPIN application
including Authenticated Access where a user must successfully login in order to use the SPIN
program. The type of access a SPIN user has depends on the type of license their institution
maintains with InfoEd Global. If a user does not know how his or her institution accesses
SPIN, he or she should contact their System Administrator.

This section of the manual describes:

= The benefits of Authenticated Access (the benefits to users who log in to SPIN) as
opposed to using it anonymously;

= How to access SPIN from the eRA Portal; and
=  How to access SPIN from the InfoEd Global Website.

3.1 Benefits of Authenticated Access

Key InfoEd Global recommends that SPIN users access the system as a
Concept logged in user. This recommendation is based upon the fact that
logged in users are able to do significantly more with the software.

The following list describes the benefits of logging in (Authenticated Access), as opposed to
using SPIN as an anonymous user:

= Alogged in user can retain parameters set from the Category Filters Menu across
multiple sessions (see Section 10.1, Category Filters).

= Alogged in user can retain search and detail view parameters set from the Options
Menu (see Section 10.2, SPIN Preference Menu Search Options).

= Alogged in user can save searches and SMARTS settings, and access them
repeatedly from the Saved Searches Menu (see Section 11, Saved Searches Menu).
(Searches shared by an administrator are accessible to anonymous users.)

= Alogged in user can bookmark opportunities and share them after navigating away
from the opportunity, by using the Bookmarks Menu (see Section 13, Bookmarks
Menu).

Page 17
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There are two methods for logging in to the SPIN application including:
1. eRA Portal Access — Section 3.1.1
2. InfoEd Global Website Access — Section 3.1.2

3.1.1 Logging In Via eRA Access

If an institution has a subscription for other InfoEd Global modules in addition to SPIN, its
users may access and utilize SPIN as a logged in user, via the eRA Portal (see Figure 5).

The following login function will appear in the window frame:

Figure 5 eRA Portal Login Function

:‘ info . e RA P 0 rta I Sireamlining Electronic Research Administration

Login :
iy
Home Lo g in ’
» Login a

SPIN
GENIUS }
Tachnology Portzl

N &

Forgot password? é

i, At g N ot B o e N panananiann,

Step™ click into the Username Field and type in your Username.

Step2' ciick into the Password Field and type in your Password.
Step3 click the button.

You are now logged in to the eRA Portal. A new screen, the InfoEd Home Page (see Figure
6) will appear with open action items and a calendar menu on the right-hand side of the page.
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Figure 6 InfoEd Home Page

{) infoEd R [y e

Matsd | MyProlls  WyBetm SeschTorless  Conleh Caleidi Ueiabge Themlkebe _

WSS |

Weinrkflow Char{s)

L :

,i

S T T U ,?-A_.— PR SR TR TN st ity cpon b e pebata, o mn s et et L e
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- Please Dependent upon your institution’s customizations of the InfoEd Global
4‘7 Note software, your version of this eRA Portal Page and the InfoEd Home
' Page may have different colors and/or features.

Step4 ciick the % °™" link located in the bottom left portion of the InfoEd Home Page.

Once clicked, the SPIN Home Screen will open (see Figure 8). You now have full access to
the SPIN application.

As a logged in user, you can utilize all of its features, which are described throughout this
manual.
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3.1.2 InfoEd Global Website Access

If an institution has a paid subscription for SPIN, its users may have the ability to log in to
SPIN from the InfoEd Global Website (www.infoedglobal.com).

Step Type www.infoedglobal.com into your web browser.

The InfoEd Global Website’s home page will appear, as shown in Figure 7 (entire page not
pictured).

Figure 7 InfoEd Global Website, Home Page

CLIENTLOGIN TO:  SFIN GENIUS ICAG ITEMS

@ Client Login & Reguest Information '

LinfoEd

LOBAL

A -t

ot lifoii = p

CEOQ's | Research Executives | Deans

4 [
. ’ = -_'I
|
Researchers | Principal Investigators ? % “
A ke

Application Users | Administrators

CTO's | IT Directors | Technical Support |I1f0Ed
CFO's | Finance Officers | Comptrollers ? GlOb al

: SPIN Global | Grants & Research Clinical Animal Research Technology -
Solutions ® | Suite | Contracts | Compliance | Trials | Facilities ‘ Outputs ‘ Transfer

1S Sy e 4

Step2' ciick on the IEEM link in the page header that says CLIENT LOGIN TO..

Once the m link has been clicked, the SPIN Home Screen will open (see illustration
below).
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Figure 8 SPIN Home Screen

‘World's Largest Database of
InfoEd Global
Sponsared Funding Opportunities

Sign In

Bookmarks -  Adminisiration -

Saved Searches «

Search - Preferences Funding Alerts -«

X ‘ Locate Funding

You have no additional filters active. Click here to edit them. j
oy o 4 __-‘\ _‘ '.w.ﬁ\ N w**"\ﬁ_’“w‘h\ Y -L‘,’.As,\“ )

Step3 Click on Sign In from the upper, right-hand corner of the screen.

The SPIN Sign In popup shown below will appear:

Figure 9 SPIN Sign-In Popup

Sign In x

Login ID:

Password:

L Remember me?

Lagin

Mot & subscaber vet? Contact InfoEd Global

Sl a b A T P il S Al Ny Mgt M.

Step4 ciick into the Login ID field and enter your designated Login ID.

Stepd  click into the Password field and enter your designated password.
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Password |eeesssse

Your password will look like this , as you type. If you would like
your password to be automatically entered the next time you enter your Login ID, click the

checkbox in the = Rememberme? qrea  The ™ indicates that you have opted to have the
system remember your password.

Step® click the | 4 | putton.

The SPIN Home Screen will open with you as the designated user with your user name, title
and organization appearing in the top right corner of the page (See Figure 10 below).

Figure 10 SPIN Home Screen with User Logged In

Jess Gomman (Investigatorn)

Workl's Largen® Dutabase of
InfeEd Global

U Spordored Fundng Oppontunited

Jess Gorman (Investigator)

» InfoEd Global :f
W ioag il 50 BSORCNE ADetE St K P 10 il i '}___‘J. I I - .

e e el T g e

.

You now have full access to SPIN. As a logged in user, you can utilize all of its features,
which are described throughout this manual.
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4 The SPIN Home Screen

The SPIN Home Screen is the starting point for searching for opportunities, customizing
gueries, and filtering results to meet your institution’s needs. The screen will appear the same
to both anonymous and logged in users.

This section of the manual:

= Provides a broad overview of basic features found on the SPIN Home Screen; and,

= Provides a list of SPIN Toolbar components and their associated descriptive sections
within this manual.

More information on each of the functions contained on the SPIN Home Screen and how to

utilize these features while performing searches can be found in Section 4, The SPIN Home
Screen.

Figure 11 SPIN Home Page

Jess Gorman (SPIN)  InfoEd Global f

World's Largest Database of -
Sign Out

Sponsored Funding Opportunities

Search « Preferences « Saved Searches « Funding Alerts - Bookmarks « Administration =

X ‘ Locate Funding

You have no additional filters active. Click here to editthem.

~y : R
4 me 5% Research Administration Digest @ 2014 InfoEd Global | Legal
(€ OCd PYwo:zwY
bW ntn o et s e B B e e I o et g e ot A e e et
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InfoEd International, Inc. - SPIN Plus User Guide ‘ * = J°
Page 23 {J lnfO LE |

InfoEd Global - Research Without Boundaries GLOBAL



The SPIN Home Screen has three static components, not including the search mode
functionality located in the middle of the screen which varies based upon what search mode is
selected by the user.

These three static Home Screen components are:

¢ SPIN Home Screen Header (Section 4.1)
e SPIN Home Screen Footer (Section 4.2)

o SPIN Toolbar (Section 4.3)

4.1 SPIN Home Screen Header

The SPIN Home Screen Header is located at the top of the screen and it has several features
that the user may find useful.

Figure 12 The SPIN Home Screen Header

Jess Gorman (SPIN) - InfoEd Global
Sign Out

World's Largest Database of
Sponsored Funding Opportunities

Search « Preferences « Saved Searches « Funding Aleris Bookmarks Administration

The table below describes each feature on the SPIN Home Screen Header:

InfoEd Spin o o )
Insignia Clicking on the insignia in the left, top portion of the header
refreshes the SPIN Home Screen.
User Name The user’s name (if an Authenticated User) is shown in the right top
portion of the SPIN Home Screen Header.
For example, in the illustration above Jess Gorman is listed as the user.
No name will appear in this space if the user has accessed SPIN
anonymously.
InfoEd International, Inc. - SPIN Plus User Guide " * J°
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Institution The Institution Name is shown in the right top portion of the SPIN Home

Name . .
Screen Header regardless of whether the user is an Authenticated User or
an Anonymous User.
For example, in the illustration above InfoEd Global is listed as the
Institution and this Institution Name will be present in the Header
regardless of how the user accessed the SPIN Application.

ign | t L .
E:EE n/ou If a user accesses SPIN anonymously, a link in the upper, right-hand

corner of the page will be =ign I,

See Section 3.1.2—InfoEd Global Website Access for instructions on
using the Sign In Popup.

If a user is logged in, the link will be Zion Cut |

Yes IMo

When a user clicks on this link, a Signh Out popup with and
options will appear asking for confirmation of the user’s request to sign
out.

Logo Footer
. £ info .

Clicking on the logo - f located at the bottom, right-hand corner of

the page will take the user back to InfoEd Global Website’s home page.

*This link only appears if a user is signed in as an administrator.
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4.2 SPIN Home Screen Footer

The SPIN Home Screen Footer is located at the top of the screen and it also has several
features that the user may find useful.

Figure 13 The SPIN Home Screen Footer

w

:} info . w m e hia) ) g Research Administration Digest @ 2014 InfoEd Global | Legal ;
GLOBAL

e T T o S P VA L NN Y PRSI S PSR R ---*«»J

The table below describes each feature on the SPIN Home Screen Footer:

e inﬁQDBAL 2y info
(Footer Logo) Clicking onthe logo = " 7<i** located at the bottom, right-hand
corner of the page will take the user back to InfoEd Global Website's
home page.

Link to InfoEd’s Facebook page.

Link to InfoEd’s Linked In page.

Link to InfoEd’s Twitter page.

Link to InfoEd’s You Tube page.

2l a &

Link to our Social RRS site where you can subscribe to InfoEd’s RSS

feed.
2
? Link to our InfoEd research administration podcasts.
reses IR R | ink to the Research Administration Digest site where users can
access podcasts, articles, and special presentations about the
Research Administration realm.
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Legal

Link to the InfoEd Global Website which contains legal information
including the InfoEd Global Website Term of Use.

4.3 The SPIN Toolbar

The core functions of SPIN are accessed from the toolbar on SPIN’s Home Screen. The
toolbar is shown below in Figure 14.

This section lists, but does not describe, the core functional components of SPIN, which allow
users to customize the SPIN experience. Subsequent sections of this document provide
thorough instructions for each component’s use. These are cross-referenced below, and the
Sections have titles that match each core toolbar component.

Figure 14 The SPIN Toolbar

Search Preferences « Saved Searches « Funding Alerts Bookmarks -« Administration -

The SPIN Toolbar contains seven* menus:

e Search Menu (Section 5)

o Preferences Menu (Section 10)

e Saved Searches Menu (Section 11)
e Funding Alerts Menu (Section 12)*

¢ Bookmarks Menu (Section 13)

e Administration Menu (Section 14)**
¢ Help Menu (Section 15)

**The Funding Alerts Menu only appears for Authenticated Access users who are logged in.

*The Administration Menu only appears to users who are logged in as Administrators.
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5 The Search Menu

The first menu on the SPIN Toolbar is the Search Menu which has been delineated into two
sections.

1. The Search Modes are located on the top portion of the menu:
e Basic Search (Section 5.1.1)
o InfoEd Keyword Search (Section 5.1.2)
e Advanced Search (Section 5.1.3)

2. The Quick Searches Search Options are located on the bottom portion of the menu:
¢ New/Modified Opportunities (Section 5.2.1)

e Impending Deadlines (Section 5.2.2)

¢ FedBiz Opps (US) (Section 5.2.3)

o Federal Register Guide (US) (Section 5.2.4)
e Non-Traditional Sources (Section 5.2.5)

Figure 15 Search Menu ltems

Search - Preferences
+ Basic Search

Seal’Ch MOd es InfoEd Keyword Search
Advanced Search

MewModified Opportunities

Impending Deadlines

Quick Searches FedBiz Opps (US)

Federal Register Guide (US)

MNon-Traditional Sources
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5.1 SPIN Search Modes

Again, the top portion of the Search Menu contains options for the three separate SPIN
search modes, the first of which is the defaulted Basic Search (see Figure 16).

Figure 16 SPIN Search Menu — Search Mode Menu Options

Search - Preferences

4 Basic Search

InfoEd Keyword Search ¥
Advanced Search ;

5.1.1 Basic Search Mode

This is the defaulted search mode upon first access or refresh of the SPIN application. The
Basic Search is a way to search for programs using a simple word or term which is then run
against the entire SPIN record — every field is searched (ex. Sponsor Name, Opportunity Title,
Funding Opportunity Number, CFDA Number, Synopsis, Eligibility, Keywords, etc.).

The system will refresh to whatever search mode you were last in. It does not return you
automatically to the Basic Search.

InfoEd International, Inc. - SPIN Plus User Guide
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Figure 17 Basic Search

Search - Preferences -«

v Basic Search

InfoEd Keyword Search

Advanced Search

o
4 Locate Funding '

You have additicnal filters active. Click here to edit them.
o x.w " w‘m#\ '-“-\_,l - ,Jm -4 " bl

When Basic search mode is selected (illustration above), a standard entry textbox appears in
the middle of the SPIN Home Screen where you can enter your search term(s) to perform a
simple SPIN search.

% For If the user enters the word ‘Cancer’ in the search textbox, when ‘Locate

] >~ Example  Funding’ is clicked, the system will retrieve search results for any SPIN
sponsored program record with the word ‘cancer’ in any field including
Opportunity Title, Sponsor Name, Synopsis etc.

For more information on this Basic Search mode see Section 6, Conducting a Basic Search.
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5.1.2 InfoEd Keyword Search Mode

The InfoEd Keyword Search mode operates in a similar manner to the Basic Search except
you select from a proprietary list of keywords to perform your search instead of typing in
arbitrary word(s) or term(s).

For this mechanism, InfoEd maintains its own proprietary curated list of search terms called
the InfoEd Keyword List which you can select from to execute your sponsored program
search.

When InfoEd Keyword search mode is selected (Figure 18), the standard search textbox
appears along with a Select Keywords (blue) link and an AND/OR selector.

Figure 18 InfoEd Keyword Search

Search - Preferences -«

Basic Search

v  InfoEd Keyword Search

Advanced Search

Select Keywords

O AND ® oR % Locate Funding ’
€

Help

You have additional filters active. Click here to edit them.

LYY "“\.‘\#‘-’ TP SRR ot W ww\w-m{

The user clicks the Select Keywords (blue link) above the search box to access the Select
Keywords popup (Figure 19).
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Figure 19 InfoEd Keyword Select Keyword Popup

Search

Select keywords from the SPIN controlied vocabulary to use in your search

Select

Available Keywords [Expand] [Collapse] Chosen Keywords
4 INTERNATIONAL/GEOGRAPHICAL REGIONS HIV Infection
4 AGRICULTURE/FOOD SCIENCES/FOODS AIDS
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4 BEHAVIORAL/SOCIAL SCIENCES
EDUCATION

| ENGINEERING
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SCIENCE & TECHNOLOGYMATHEMATICS/ICOMPUTER SCIENCE o
- OTHER (ANY/ALL DISCIPLINES) “
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+
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B
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After selecting their desired keyword(s), the user will click the Save Selection and Continue
button, which will close the popup and display the selected terms in the SPIN search box.

Figure 20 InfoEd Keyword Search — Keywords Selected

Select Keywords

AL

® AND L OR | ADs (832), HIV Infection (1205), Immune System Disorders (160) X Lotate FU"dlng

Help
You have additional filters active. Click here to edit them.

After selecting whether they’'d like the search mechanism to use AND (more exclusive) or OR
logic (more inclusive), they would simply click the Locate Funding to carry out the search.
this mode, the selected terms are being compared with keyword terms associated with each
funding opportunity rather than the full text of the opportunity.
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For more information on this InfoEd Keyword Search mode see Section 7, Conducting an
InfoEd Keyword Search.

5.1.3 Advanced Search Mode

Another way to search for results is to use the Advanced Search. This customized search
method allows you to tailor your search using advanced AND/OR branching logic functions to
narrow down your search to retrieve more specific results.

Figure 21 Advanced Search

Search - Preferences -«

Basic Search

InfoEd Keyword Search

¢  Advanced Search

<
*
AND = 45 x Locate Funding '

You have no additional filters active. Click here to edit them.

L T s il Y --‘..‘_ﬁ”n--*-w"«."‘-%u B T ey BFEFEVE Sy

For more information on this Advanced Search mode see Section 8 — Conducting an
Advanced Search.
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5.1.4 Changing Modes Using The Search Menu

The SPIN Home Screen defaults to a “Basic Search” search mode. This mode is designated
by the white checkmark as illustrated below.

Figure 22 Basic Search Designation

Search - Preferences -«

+ Basic Search

InfoEd Keyword Search

Advanced Search

NewModified Opportunities
Impending Deadlines
FedBiz Opps (US)

Federal Register Guide (US)

Mon-Traditional Sources

When SPIN is in this Basic mode, a blank field is present on the screen as shown below. This
field allows users to enter one or more search terms.

Figure 23 SPIN Home Page - Basic Search Function

o

x Locate Funding

s da g gl oy o e e P et MMNMW

You have no additional filters active. Click here to edit them.

See Section 6 —Conducting a Basic Search for instructions on utilizing this search mode.
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SPIN users have the option to switch between search modes to “InfoEd Keyword Search” or
“Advanced Search.” When selected, the white checkmark will appear designating the
specified search mode. Below, the Search Mode has been changed to InfoEd Keyword
Search.

Figure 24 Search Menu — InfoEd Keyword Designation

Search - Preferences «

Basic Search
+ InfoEd Keyword Search

Advanced Search

New/Modified Opportunities
Impending Deadlines
FedBiz Opps (US)

Federal Register Guide (US)

MNon-Traditional Sources

o g S

When SPIN is in this mode, the blank field and Locate Funding button present in the Basic
Search remains but above it there is a Select Keywords link. This function opens a window
where users designate their keyword search term(s).

Figure 25 SPIN Home Page — InfoEd Keyword Function

Select Keywords

» Locate Funding
You have no additional filters active. Click here fo edit them.

“ytadn, A “MR_‘_W\.“‘ o ._’-wa..#-wl\_tr#mm.j

See Section 7 —Conducting an InfoEd Keyword Search for instructions on how to switch to
and utilize the keyword search mode.
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Again, SPIN users have the option to switch the search mode to “Advanced Search.” When
selected, the white checkmark will appear designating the Advance Search mode.

Figure 26 Search Menu — Advanced Search Designation

Search - Preferences -«

Basic Search
InfoEd Keyword Search

«  Advanced Search

NewModified Opportunities
Impending Deadlines

FedBiz Opps (US) .
Federal Register Guide (US) »

MNon-Traditional Sources

When SPIN is in this mode, the blank field disappears, and an AND/OR function become
present on the screen as shown below. This function allows users to utilize and AND/OR
Logic Function to attach more specific limitations to their entered search term(s).

Figure 27 SPIN Home Page — Advanced Search Function

AND iz X Locate Funding

You have no additional filters active. Click here to edit them.

\0-!-"& el

I o T s T g e Al At s, i Bt - it

See Section 8 —Conducting an Advanced Search for instructions on how to switch to and
utilize the advanced search mode.
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5.1.5 Saving Search Parameters

After SPIN users have designed and conducted custom searches via the Basic Search.
InfoEd Keyword Search or Advanced Search Modes, the parameters that were set up can be
retained and used again at another time. This is referred to as saving search parameters.

As your funding goals and approaches evolve, saving search parameters allows SPIN users
to re-run well-designed searches, alter them, and re-name them at will. These abilities are
also important when it comes to Sponsors adding new or revising existing opportunities.

Saving and naming search parameters also allows SPIN users to utilize SMARTS Email
Notifications.

From either the Basic, InfoEd Keyword or Advanced Search Mode:

Step™ click the button. A popup window entitled “Save Current Search” will appear
within the returned results, as depicted in Figure 28.

Figure 28 Save Current Search Popup

Save Current Search x

- |

Name|

Would you like to configure SMARTS™ automation?  Help
MNate: This can be setup or edited under Funding Alerts later.

| Receive email updates? | None r

Update frequency  Mone v

Save Changes

T SR N R PR S

@J/ Please The Save Icon is only available to logged in SPIN users. Anonymous
4‘/ Note users cannot retain search parameters for future use.
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5.1.5.1 Naming a Search as New

Users can save search parameters by entering a new name for their search into SPIN, or by
overriding the parameters attached to a previously saved and named search.

Naming a search as new involves either:

= Users saving the parameters for terms they have never looked for before, and naming
those; or,

= Users altering a set of existing, baseline search parameters for a term/topic they
search regularly and giving the search a new and slightly different name.

The latter is very similar to using the “Save As” feature in standard word processing software.

5.1.5.2 Naming an Entirely New Search

In this example, we are going to save the search parameters we set up for “amyotrophic
lateral sclerosis.” It is a new search—in this context that means that under this login name,
the search as currently designed has never been saved before.

Step™ ciick into the blank Name Field.

1
| -]
MName
ERLYE T T R N L T AR R et L Y T T

Step2 Type a name for your search.

amyotraphic lateral sclerosis -
{Name fotrop |
S e e o T e Al e, T, e St A o s fann e, am

As you type, a list will appear beneath the blank field if the letters you type are similar to
previously-saved searches, as depicted below.

Step 3 Avoid selecting a name from this list, and continue typing your new name.

alE -
ALS

ould ¥ amyaotrophic lateral sclerosis
[t W AT R S RIUE AR R TR LR A SRR A R e A

Mame
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5.2 SPIN Quick Searches

As previously mentioned, the bottom portion of the Search Menu contains a few SPIN Quick
Searches — pre configured searches to get you to five commonly employed SPIN search

options:

¢ New/Modified Opportunities
e Impending Deadlines

¢ FedBiz Opps (US)

o Federal Register Guide (US)

¢ Non-Traditional Sources

Figure 29 SPIN Search Menu — Quick Searches Menu Items

Search - Preferences -«

+ Basic Search

InfoEd Keyword Search

Advanced Search

NewModified Opportunities
Impending Deadlines
FedBiz Opps (US)

Federal Register Guide (US)

Non-Traditional Sources

- "w..-..___rx T et 3

b A
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5.2.1 New/Modified Opportunities

The New/Modified Opportunities Quick Search (see Figure 32) presents displaying
opportunities that have been entered/modified within the past seven (7) days.

To review New/Modified opportunities directly:

Step™ Gotothe Menu on the SPIN Toolbar. The menu is expansive including
both Search Modes in the top half and Quick Searches on the bottom half. New/Modified
Opportunities is one of these Quick Searches.

-w..Lﬂ_-.mn-x.....-.._._ ] Young Ing

Search - Preferences «

+ Basic Search
InfoEd Keyword Search

Advanced Search

Mew/Modified Opportunities
Impending Deadlines
FedBiz Opps (US)

Federal Register Guide (US)

Mon-Traditional Sources

‘-M.-

Step2' ciick on the New/Modified Opportunities menu item.

The New/Modified Opportunities screen opens to a list of opportunities entered or modified in
the past 7 days for your review, organized by ascending SPIN ID, as shown in Figure 30

below.
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Figure 30 New/Modified Opportunities Screen
New/Modified Opportunities
(Displaying new/modified coportunities over the past seven (7) days.)
Group by: drag and drop a column header to this section b
‘ SPIN ID .r" Opportunity Title .{‘ Sponsor Name | Sponsor Number ' | Deadline Date | Funding Amount * 1 | Bookmark }
Grass '
Foundation/AES American Epilepsy
& DOTOO o ) 10-Jun-2015 1,000.00 -
Young Investigator Society
Travel Award
Frank Isak Priz:
ran ..—,a son e .e American Physical
+ 01469 for Optical Effects in i 01-Jul-2015 5,000.00 +
) Society
Solids
+ 03007 Brower Youth Awards | Earth Island Institute 18-May-2015 3,000.00 + a
American Society of ‘
Literature Awards - HE:{:Z" Stz;? ¢ 1
+ 03231 Award for Sustained ’r 05-Jun-2015 Mot Specified + 4
- Pharmacists
onirbutons Foundation
Sponsored Research Project Management
+ 03233 ) 25-Apr-2015 50,000.00 +
Program Institute {
4 03240 E,\ampleg of Exceleﬂ0|a in 24-Apr-2015 5,000.00 . 1
Excelencia Education
Young Pharmacists .
International
Group Grant for )
+ 03354 _ Fharmaceutical 01-Apr-2015 1,083.88 +
Professional .
) Federation
Innowvation
Physicians of American Medical
o] Ao D37 e TR e A PSSR i i A0 0 au TEHA2IE e 10.000.00 1, i,y gt

The features of this screen are similar to those previously outlined in this manual, and include:
¢ The ability to drag and drop columns to reorganize data;
¢ The ability to filter information using the filter icon;

e The ability to use arrows to change the order of presented data between ascending
and descending, and vice versa,

e The ability to use View Details Arrows to reveal and hide information; and,

e The ability to export information to MS Word™ or MS Excel™.
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To review these features:

See Section 9.1—Exploring & Organizing Results, for more information on how to sort, filter,
and manipulate the data on the US Federal Business Opportunities Screen.

See Section 9.7—Exporting Results, for more information on how to export data from this
screen.

5.2.2 Impending Deadlines

The Impending Deadlines Quick Search (see Figure 32) presents opportunities with deadlines
within the next 8 weeks or with open deadlines.

To review Impending Deadlines opportunities directly:

Step™ Gotothe Menu on the SPIN Toolbar. The menu is expansive including
both Search Modes in the top half and Quick Searches on the bottom half. Impending
Deadlines is one of these Quick Searches.

Search - Preferences «

+ Basic Search
InfoEd Keyword Search
Advanced Search

MewiModified Opportunities

Impending Deadlines
FedBiz Cpps (US)
Federal Register Guide (US)

Mon-Traditional Sources

Step2 ciick on the Impending Deadlines menu item.

The screen opens to a display opportunities with open or deadlines within the next 8 weeks
for your review, organized by Ascending SPIN ID, as shown in Figure 31 below.
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Figure 31 Impending Deadlines Screen

Impending Deadlines

(Displaying opportunities with deadlines in the next & weeks or with open deadiines.)

Group by: drag and drop a column header to this section

SPINID | Opportunity Title « | Sponsor Name | Sponsor Number | Deadline Date | Funding Amount* | Bookmark

00045 Mew Directions {ND) American Chemical 13-Mar-2015 110.000.00 . I
+ = -, L X
* Grants Sotiety ' o
_ ) Crohn's & Colitis
Research Fellowship i =
+ 00055 Awards Foundation of 01-May-2015 Not Specified +
AW, =]
America /
Douglas Haskel Center For ;
+ 00075 Award for Student Architecture 01-May-2015 2,000.00 + f
Journals Foundation
Electronics, Photonics, ) )
00093 and Magnetic Devices Directorate for PD-13-1517 01-Apr-2015 Not Specified +
~ HERERE RS Engineering/iNSF * ¢
(EPMD) (
. Continuous . ;
+ 00159 Grants Ford Foundation o Mot Specified + (
Submission
Union for ’
ntemational Cancer International Continuous
+ 00168 Technology Transfer o 3,400.00 +
Fellowships (ICRETT) Cancer Control Submission
wsnips BERETD ey

N N e ﬁ%'ﬁwvﬁ BUNPY U SN SR e Y o

The features of this screen are similar to those previously outlined in this manual, and include:

e The ability to drag and drop columns to reorganize data;
e The ability to filter information using the filter icon;

e The ability to use arrows to change the order of presented data between ascending
and descending, and vice versa,

e The ability to use View Details Arrows to reveal and hide information; and,
e The ability to export information to MS Word™ or MS Excel™.

To review these features:

See Section 9.1—Exploring & Organizing Results, for more information on how to sort, filter,
and manipulate the data on the US Federal Business Opportunities Screen.

See Section 9.7—Exporting Results, for more information on how to export data from this
screen.
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5.2.3 FedBiz Opps (US)

The Browse FedBizOpps Quick Searches Option (see Figure 32) presents Federally-
Sponsored opportunities which are often not listed on Grants.gov, and which tend to have
strict eligibility requirements. These same opportunities may appear during other searches;
they are included in the full SPIN database.

To review federally-sponsored opportunities directly:

Step 1 Go to the Menu on the SPIN Toolbar. The menu is expansive including
both Search Modes in the top half and Quick Searches on the bottom half. FedBiz Opps (US)
is one of these Search Options.

Search - Preferences -«

+ Basic Search
InfoEd Keyword Search
Advanced Search

Mew/Modified Opportunities

Impending Deadlines

Federal Reqgister Guide (US)

Mon-Tradifional Sources

Step2 ciick on the FedBiz Opps (US) menu item.

The screen opens to a display of Federally-Sponsored opportunities for your review,
organized by descending date, as shown in Figure 32 below.
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Figure 32 US Federal Business Opportunities Screen

US Federal Business Opportunities &
Export * '
L
-~ Last Updated x '
SPINID ' | Opportunity Title | Sponsor Name: i | Sponsor Number s | Deadline Date | Funding Amount | Last Updated ~
~ Last Updated: 09-Mar-2015
46267 E;p;nmem OFe AT B aA RQKP-2015-0002 03-Apr-2015 09-Mar-2015 )
<
RFF -- Bat Survey Forest )
46272 for the Allegheny Service/Depariment of = AG-24H8-5-15-0025 09-Apr-2015 09-Mar-2015 p
Mational Forest Agriculture (
RFP - k
AMENDMENT -
SBSA -- SBIR
Topic 156 ) ;
National Institute on
45116 N43DA-16-8925 20-Apr-2015 09-Mar-201%
Drug Abusa/NIHIDHHS
e ¢ Cigarette 5
T C[;k\r"vw»'\ il - A \-4"\_\,._..%-' e N \/

The features of this screen are similar to those previously outlined in this manual, and include:
e The ability to drag and drop columns to reorganize data,;
e The ability to filter information using the filter icon;

¢ The ability to use arrows to change the order of presented data between ascending
and descending, and vice versa,

e The ability to use View Details Arrows to reveal and hide information; and,

e The ability to export information to MS Word™ or MS Excel™.

To review these features:

See Section 9.1—Exploring & Organizing Results, for more information on how to sort, filter,
and manipulate the data on the US Federal Business Opportunities Screen.

See Section 9.7—Exporting Results, for more information on how to export data from this
screen.
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5.2.4 Federal Register Guide

The US Federal Register Guide Quick Search Option provides users with access to pared-
down grants information that is most relevant to InfoEd Global's client base.

The information is published by the National Archives and Records Administration. Accessing
such information directly from the United States Federal Register Website can be difficult, as
their listings are extensive, and include more than just grants. SPIN provides a quick way to
obtain essential data via this menu option.

To review listings from the US Federal Reqgister Guide directly:

Step 1 Go to the Menu on the SPIN Toolbar. The menu is expansive including
both Search Modes in the top half and Quick Searches on the bottom half. Federal Register
Guide is one of these Quick Searches.

Search - Freferences -«

« Basic Search
InfoEd Keyword Search

Advanced Search

Mew/Modified Opportunities
Impending Deadlines
FedBiz Cpps (US)

Federal Register Guide (LUS)

Mon-Traditional Sources

Step2' ciick the Federal Register Guide (US) menu link.

The US Federal Register Guide screen opens to a display of Federal Register Weekly
Reference Guides, organized by descending date, as shown in Figure 33 below.
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Figure 33 US Federal Register Guide Screen

US Federal Register Guide

This guide contains a summary of opportunities and valuable information posted in the United States Federal Register over the past four weeks.

Federal Register Weekly Reference Guide - Week of 03-09-15 - 03-13-15
Federal Register Weekly Reference Guide - Week of 03-02-15 - 03-06-15
Federal Register Weekly Reference Guide - Week of 02-23-15 - 02-27-15

-4

It

4

Federal Register Weekly Reference Guide - Week of 02-16-15 - 02-20-15

I

. "“'-.‘f" S L LR IPRr e R ?_Mhl—_ T TR PRI L Ry .‘_..-b-uu.._vﬂr.

By default, the last four weeks of programs are listed on this page in descending order.

Users can use the View Details Arrows to reveal and hide information under each heading
(see Section 9.1—Exploring and Organizing Results).

A direct link to the Federal Register Website is also provided at the top of the page.

5.2.5 Non-Traditional Sources

This menu link provides a listing of non-traditional research funding sources including
‘crowdfunding’ opportunities.

Critical These links and this information are provided as a helpful resource for
Warning  researchers.

InfoEd Global does not investigate these organizations and groups and
makes no claims as to their business practices nor their
appropriateness for your endeavor.

Please investigate each entity carefully before proceeding to work with
them.

InfoEd International, Inc. - SPIN Plus User Guide " * J°
Page 47 LJ lnfO b

InfoEd Global - Research Without Boundaries GLOBAL



To review these non-traditional listings:

Step 1 Go to the Menu on the SPIN Toolbar. The menu is expansive including
both Search Modes in the top half and Quick Searches on the bottom half. Non-Traditional
Sources is one of these Quick Searches.

Search - Preferences «

« Basic Search

InfoEd Keyword Seanch

Advanced Search

Mew/Modified Opportunities
Impending Deadlines
FedBiz Cpps (US)

Federal Register Guide (US)

Mon-Traditional Sources

“lw‘“ﬁ:f{*ﬁ—q

Step 2 Click the Non-Traditional Sources menu link.

The Non-Traditional Sources screen opens to a display of crowd-funding and other
miscellaneous opportunities, organized by alphabetically by Organization, as shown in Figure
33 below.
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Figure 34 Non-Traditional Sources Screen

Non-Traditional Sources

While crowdfunding of research is a growing trend, there are some considerations one should take into account first, as explained in this article from the
Chraonicle of Higher Education. Crowdfunding sites appear and disappear on an ongeing basis. Please feel free to let us know of other sites you think should be

included or broken links at spinsupport@infoedalobal.com. Good luck funding your research projects!

QOrganization Type

Arizona State University Crowd Funding - University Site
Cornell University Crowd Funding - University Site
Georgia Tech Starter Crowd Funding - University Site
Idea connection Industry Technology Scouting
Indiegogo Crowd Funding - General Projects
Experiment Crowd Funding - Science Projects
PETRIDISH Crowd Funding - Science Projects
RocketHub Crowd Funding - General Projects
SciFund Challenge Crowd Funding - Science Projects
University of Virginia Crowd Funding - University Site
Challenge.gov (US) Challenge Prizes
InnoCentive.com Challenge Prizes

Benefunder Crowd Funding - Science Projecis
Superior ldeas Crowd Funding - Science Projects
@

These links and this information is provided as a helpful resource for researchers. InfoEd Global does not investigate these organizations and groups and
makes no claims as to their business practices nor their appropriateness for your endeavor. Please investigate each entity carefully before proceeding to work

with them.

e \_k_",__‘—‘_..u-.“._.._ _— ww#m*%#w‘ ,_-..,.-ﬂlx PRI

I

Note considerations one should take into account first, as explained in an

{) Please While crowdfunding of research is a growing trend, there are some
article from the Chronicle of Higher Education (link available in SPIN on

this Non-Traditional Sources screen).

Crowdfunding sites appear and disappear on an ongoing basis. Please
feel free to let us know of other sites you think should be included or
broken links at spinsupport@infoedglobal.com.
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https://chroniclevitae.com/news/264-what-comes-before-crowdfunding?cid=atutm_source=atutm_medium=en
mailto:spinsupport@infoedglobal.com

6 Conducting a Basic Search

Searching for opportunities using SPIN is fast, easy, and effective.

From the SPIN Home Screen:

The Basic Search mode is the defaulted mode when the SPIN Home Screen is first accessed.
This is designated by the white checkmark by the Basic Search item in the Search Menu on
the SPIN Toolbar (as described in Section 4.3).

Search - Preferences -«

¢ Basic Search

InfoEd Keyword Search
Advanced Search

The main screen will be populated with the two primary components of the Basic Search
function which are the text entry box (known as the SPIN Search field) and the Locate
Funding button. As you can see in the illustration below, this search entry field initially
appears blank/empty.

i

x Locate Funding

R T TN W s rprey L e TV SRR P S

You have no additional filters active. Click here to edit them.

Before entering in your search term(s), it is very important to consider how the way the term is
inputted will affect the returned results. (see 15.1.1, Basic Search Help for help on how to use
input styles to control queries).

Step Type your term or terms into the empty Basic Search entry field.

v In this example, we want to search for opportunities related to amyotrophic lateral
sclerosis. This condition is also known as ALS or Lou Gehrig’'s Disease. For now, we
are just going to enter amyotrophic lateral sclerosis. There is ho need to add a special
character or use a particular style in this case.

amyotrophic lateral sclerosis| ® b4 Locate Funding i

You have no additional filters active. Click here to edit them.
P T R R e Y T LNy e .
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Step2 click the button.

A set of opportunities will be returned as shown below in Figure 35.

Figure 35 Basic Search — ALS Sample Results Returned
Results Found: 8 Reszet Filters Export~ ¥
Group by: drag and drop a column header to this section E
pportuni e ponsor Mame onsor Num ine Date unding Amou o]
[ |sANID 7 O rtunity Titl | S N | Sp Number «  Deadline Dat «" | Funding Amount * | Bookmark
Amyotrophic Lateral
+ 01758 Starter Grants Sclerosis 12-Jan-2015 40,000.00 USD +
Association ;
Amyoftrophic Lateral
Multi-Year Research LRSS
+ 21240 — Sclerosis 12-Jan-2015 240,000.00 USD + :
- Assaciation ;
Milton Safenowitz Amyotrophic Lateral
+  T4532 Post-Doctoral Sclerosis 12-Jan-2015 100,000.00 USD +
Fellowship Award Association
Fondation Thierry =
[+ 07555 Research Program - 18-Dec-2014 Not Specified +
Muscular Dystrophy
[+ 06454 Research Grant o 15-Dec-2014 50,000.00 USD +
Association
5 57634 Conference "Special’ Muscu.lar Dystrophy Conﬂn.uo.us Not Specified a
Grants Association Submission
24572 Clinical Research Muscular Dystrophy 15-Dec2014 180.000.00 USD N E
-Dec- ,000.
& Training Grant (CRTG)  Association !
RFA-AG-15-008- ;
+ 42040 Aging and Na_tlonal Instiute on RFA-AG-15-003 29-Dec-2014 1,250,000.00 USD +
MNeuromuscular Aging/NIH/DHHS
Junctions (RO1)
o« 1) . M Displaying items 1 - & of 8

b e M Nk et gt Ay s N Y e AP gt Nt A gt M By

From here, the user can click on the individual opportunities found during the search.
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6.1.1 SPIN Filter User Guidance

Present below the SPIN Search box for all of the search modes (Basic, Advanced and InfoEd
Keyword Searches) is a user guidance link that informs the user whether or not additional
filters are active for the search.

Figure 36 SPIN Filter User Guidance

\ v
\ §
o

You have no additional filters active. Click here to edit them.

" ST T T SRR Ry f*”~.~"_“M\‘AM#-¢

If a user has not edited any of the Category Filters (Section 10.1), (Quick Searches) Search
Options (Section 10.2), or Export Data Options (Section 10.3), then this SPIN Filter User
Guidance link will appear as “You have no additional filters active.” with the blue link for Click
here to edit them.

You have no additional filters active. Click here to edit them ,
e t_r—-i‘- S '**‘.“--M‘ T TR -u-.uh__.,I__L___Ir'-‘.lL hr_

If a user has edited/set any Category Filters, Search Options or Export Data Options, then
this User Guidance link will appear as ‘You have additional filters active.” with the blue link for
Click here to edit them.

L] B

You have additional filters active. Click here to edit them. }
. 4‘*4-““-*“5*_&”_‘_1_”‘.‘*‘ "wﬂr‘-‘ﬂ.ﬂﬁ

Step™ | either instance, when the user clicks the ©lick here o editinen. plye link, the Current
Settings Page will open (Figure 37).
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Figure 37 Current Settings Page

Jess Gorman (SPIN)  InfoEd Global
Sign Out

‘Warld's Largest Database of
Sponsored Funding Opportunities

Search - Preferences « Saved Searches Funding Aleris Bookmarks « Administration -

Back to Previous Page

Reset Filters

Current Settings: Jess Gorman (SPIN)

Category Filters

B T e g T 2 W WEL T S ool A0S Mt b B

Applicant Location:

Alabama, New York, United States, Narthern America, Americas

Applicant Type:

Administrative Staff, Junior Faculty, Senior Faculty Member, Faculty Member, Doctoral or Terminal Degree Student, Masters Student, Undergraduate
Student, Student, Academia, Minority Individual, Person with Disability, Woman, Individual Miscellaneous Aftributes, Artist or Writer, Librarian or Library
Professional, Medical Resident, Nurse, Physician or Medical Professional, Postdoctoral, Precollegiate Educator, Predoctoral (Mon-Student),
Researcher or Investigator, Professional Individual, Individual Applicant

Project Type:

Dissertation, Exchange Program, Fellowship, Fulbright Programs, Lectureship, Professorship, Sabbatical, Student Scholarship, Academic or Education
Endeavor, Access to Facilities, Conference Attendance, In-Residence, Internship, Summer Position, Training and Professional Development, Travel
Abroad, Travel Domestic, Professional Endeavor, Individual Funding

Project Location:

Anguilla, Antigua and Barbuda, Aruba, Bahamas, Barbados, Bonaire, Sint Eustatius and Saba, Cayman Islands, Cuba, Curagao, Dominica, Dominican
Republic, Grenada, Guadeloupe, Haiti, Jamaica, Martinigue, Montserrat, Metherlands Antilles, Saint Kitts And MNevis, Saint Lucia, SaintVincent And The
Grenedines, Sint Maarten (Dutch part), Trinidad and Tobago, Turks and Caicos Islands, Virgin Islands, British, Caribbean, Belize, Costa Rica, El
Salvador, Guatemala, Honduras, Mexico, Nicaragua, Panama, Central America, Bermuda, Alberta, British Columbia, Manitoba, New Brunswick,
Mewfoundland and Labrador, Northwest Territories, Nova Scotia, Munavut, Ontario, Prince Edward Island, Quebec, Saskatchewan, Yukon Territory,
Canada, Greenland, Alabama, Alaska, American Samoa, Arizona, Arkansas, California, Colorado, Connecticut, Delaware, District of Columbia, Florida,
Georgia, Guam, Hawaii, Idaho, lllinois, Indiana, lowa, Kansas, Kentucky, Louisiana, Maine, Maryland, Massachusetts, Michigan, Minnesota,
Mississippi, Missouri, Montana, Nebraska, Nevada, New Hampshire, New Jersey, New Mexico, New York, North Caralina, North Dakota, Marthern
Mariana Islands, Ohio, Oklahoma, Cregon, Pennsylvania, Puerta Rico, Rhode Island, South Carolina, South Dakota, Tennessee, Texas, United States
Minor Outlying Islands, Utah, Vermont, Virgin Islands, U.S., Virginia, Washington, West Virginia, Wisconsin, Wyoming, United States, Northern America,
Argentina, Bolivia, Plurinational State Cf, Brazil, Chile, Colombia, Ecuador, Falkland Islands (Malvinas), French Guiana, Guyana, Paraguay, Peru,
South Georgia and the South Sandwich Islands, Suriname, Uruguay, Venezuela, Bolivarian Republic of, South America, Americas

Citizenship:

U 5. Citizen

Sponsor Types:

Search Options m Export Data Options m

Limit Search to Newly Created Programs (in days) Contact Name, Contact Telephone, Contact Email, Sponsor Website,
Limit Search to Recently Updated Programs (in days) Frogram URL, Deadline Dates (ALL), Synopsis, Project Types
Use Search Text Synonyms

LS Federal Opportunities: Include

Limited Submission Opportunities: Include

Include opportunities that may no longer be available: Exclude

Select Currency Display *: United States Dollars

P R P & THV Ty W ViR S VI I e wag SIS A Py

On this Current Settings Page, you will find a summary of all of the options selected for the
Category Filters, Search Options and Export Data Options.

If the user clicks the blue Edit button for any of these filter options (Category Filters, Search
Options or Export Data Options), the respective page will open.
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v" For example, if the user clicks the Edit button for Category Filters, the SPIN Category
Filters Screen (below illustration and Figure 54) will open and the user can select to
edit any of the Category Tabs — Applicant Location, Applicant Type, project Type,
Project Locations, Citizenship or Sponsor Type.

Jess Gorman (SPIN)  InfoEd Global

‘World's Largest Database of X
Sign Out

Sponsored Funding Opportunities

Search - Preferences « Saved Searches Funding Aleris Bookmarks « Administration -

Back to Previous Page

Reset Filters

Current Settings: Jess Gorman (SPIN)

Category Filters

Applicant Location:

Alabama, New York, United States, Narthern America, Americas
Applicant Type:

Administrative Staff, Junior Faculty, Senior Faculty Member, Faculty Member, Doctoral or Terminal Degree Student, Masters
Student, Student, Academia, Minority Individual, Person with Disability, Woman, Individual Miscellaneous Aftributes, Arti
Professional, Medical Resident, Murse, Physician or Medical Professional, Postdoctoral, Precollegiate Educator, Pre
Researcher or Investigator, Professional Individual, Individual Applicant
Froject Type:

Dissertation, Exchange Program, Fellowship, Fulbright Programs, Lectureship, Professorship, Sabbatigg# Student Scholarship, Academic or Education
Endeavor, Access to Facilities, Conference Attendance, In-Residence, Internship, Summer Positio raining and Professional Development, Travel
Abroad, Travel Domestic, Professional Endeavor, Individual Funding

ent, Undergraduate
‘Writer, Librarian or Library
taral (Non-Student),

S e e YW T 0 W Y VY W

SPIN Category Filters

Sponsor Type

Project Location Citizenship

Applicant Type Project Type

Applicant Location

This will ensure that you only receive opportunities available to applicants based in your location. If nothing is selected, the system will not filter

on this field
Applicant Locations [Expand] [Collapse] Chosen Applicant Locations [Expand] [Collapse]
- Africa =+ Americas 1
,+J Americas = Northemn America :
+ Antarctic =} United States 4
+- Asia - i Alabama
,+J Europe hd - New York 1
+ Oceania
- E
M l
1
« ’

Ea

R AR etk i, s, R ot

TS

For more information on these Category Filters and their functions, please see Section 10.1.
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v' For example, if the user clicks the Edit button for Search Filters, the SPIN Search

Options Screen (below illustration and Figure 61) will open and the user can select to
edit any of the contained search options.

Search Options Export Data Options
Limit Search to Newly Created Programs (in days)
Limit Search to Recently Updated Programs (in days)
Use Search Text Synanyms
US Federal Opportunities: Include
Limited Submission Oppartunities: Include
Include apportunities that may no longer be available: Exclude
Select Currency Display *: United States Dollars

Contact Name, Contact Telephone, Contact Email, Sponsor Website,
Program URL, Deadline Dates (ALL), Synopsis, Project Types

okl A e Pl o e el g AR

ﬂr& Ae Ny - -

. Pl B AWt g g s I s N s il

SPIM Search Qptions

|J Limit S=2arch to Newly Created Programs (in days) 7 =

-

) Limit Search to Recently Updated Programs (in days)| 7 =2

1 Use Search Text Synonyms

Include = | US Federal Opportunities

Include = | Limited Submission Opporunities

Exclude | Include opporunities that may no longer be available

United States Dollars = | Select Currency Display *
* Daily conversion rates provided by XE.com. Terms of Use,

For more information on the SPIN Search Options, please see Section 10.2.
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v' For example, if the user clicks the Edit button for Export Data Options, the Export Data
Options Screen (below illustration and Figure 62) will open and the user can select to

edit any of the columns or column order to appear for the detail view for Opportunity
records.

Search Options m Export Data Options

Limit Search to Newly Created Programs (in days)
Limit Search to Recently Updated Programs (in days)
Use Search Text Synonyms
US Federal Opportunities: Include
Limited Submission Oppartunities: Include
Include apportunities that may no longer be available: Exclude
Select Currency Display *: United States Dollars

Contact Name, Contact Telephone, Contact Email, Sponsor Website
Program URL, Deadline Dates (ALL), Synopsis, Project Types

M NP W

Export Data Options

The "+" expand icon on the |eft side ofthe search results grid shows a detail view. This is used to determine which columns, and inwhat order, will appearin
the detail view. If nothing is selected, the system will not have items in detail view.

Available Export Data Options Chosen Export Data Options

Cantact Name

Follow-up Date
. Contact Telephane
Cost Sharing
Cantact Email
CFDA Number
. Sponsor Website

Indirect Costs

. Program URL
Applicant Types
Deadline Dates (ALL)

83

Target Groups
: ) Synopsis
Geographic Locations

it

Project Types
Project Locations ! e

Citizenship Restrictions
Keywords

Objectives

Eligibility

Funding

Established Date
Revised Date

2 F

Sponsor Type
Address

[ Save and Ext [ Exit [ o

For more information on the Export Data Options, please see Section 10.3.
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7 Conducting an InfoEd Keyword Search

Users can expand their ideas about how to search for opportunities that are relevant to them,
by accessing terms and keywords they may not have thought of before.

To conduct an InfoEd Keyword Search:

Step 1 Gotothe Menu on the SPIN Toolbar.

Search - Preferences

Basic Search
+  InfoEd Keyword Search

Advanced Search

MewModified Opportunities
Impending Deadlines
FedBiz Opps (US)

Federal Register Guide (LUS)

Mon-Traditional Sources

NP “’m-u-

Step2' ciick on the InfoEd Keyword Search menu item.

The main screen will be populated with the four primary components of the InfoEd Keyword
Search function which are the And/Or selector, the Select Keywords link, the text entry box
(known as the SPIN Search field) and the Locate Funding button.

As you can see in the illustration below, this search entry field initially appears blank/empty.

Select Keywords

) AND ® OR % Locate Funding

Help

You have additional filters active. Click here to edit them.

B T AR St A Y W

In the Basic Search, the user enters their search word/term in the search entry field and then
clicks the Locate Funding button to launch their search. In this InfoEd Keyword Search, the
search entry field is actually not editable. The user must click on the Select Keywords link to
launch a popup where they will select the keyword(s) for their search.
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Step3 click the SelectKeywords jink. The InfoEd Keyword Search Popup (Figure 38) will
open. On this screen, the user will select the keyword(s) for their search.

Figure 38 InfoEd Keyword Search Popup

& Keywords - Internat Explorer v @M
{} https://spin.infoedglobal.com/Keywords/InfoEdKeywordSearch/8323 a
‘ Search ‘

Select keywords from the SPIN controlled vocabulary to use in your search.

Select

Available Keywords [Expand] [Collapse] Chosen Keywords
- INTERNATIONAL/GEOGRAPHICAL REGIONS HIV Infection

AGRICULTUREFCOD SCIENCES/FOODS AIDS
- ARTSHUMANITIES/ICULTURAL ACTIVITIES E:
- BEHAVIORAL/SOCIAL SCIENCES
- EDUCATION
ENGINEERING
HEALTH AND SAFETY/MEDICAL SCIENCES/BIOMEDICAL
LAW
- MANAGEMENT/COMMERCE

SCIENCE & TECHNOLOGY/MATHEMATICS/CCMPUTER SCIENCE
- OTHER {ANY/ALL DISCIPLINES)
EMNERGY

I

'
1+ 4

...L+_
)
i

e
T

2
=

&

Save Selections and Confinue

v In this example, we want to search for opportunities related to HIV Prevention OR
AIDS.

Step 4 Next, the user will designate their keyword(s) to perform their search. Now, there
are two distinct ways to select your keyword(s).

1. The first method involves using the text entry box and blue Select link at the top, left of
this popup to search for your keyword(s) by entering in your word/term.

Select keywords from the SPIN controlled vocabulary to use in your search.

| | Select

o -t el 0 i et il e i s dRES
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The Progressive Text Feature also applies here so as you begin typing, if SPIN
recognizes the letters, relevant values will appear in the entry field as well as in a list
beneath for the user to choose from and you can click on your selection to auto-fill the
field and add the selected keyword to the Chosen Keywords list.

MY infection] ® Select
HIV Infection [Expand] [Collapse]
Archival Programs

“;WMQWJW I QW.;\W

If the user chooses to not utilize the progressive text feature, they can type in their
desired text and click Select to move their keyword to the Chosen Keyword List.

HIV Infection] x| Select j
B T T T e R e T R
2. The second method is to utilize the Available Keywords hierarchical keyword list to

drill down and find your desired keyword(s) and then using the & or & buttons to
move them to the Chosen Keywords list.

Available Keywords [Expand] [Collapse] Chosen Keywords
+ ENGINEERING
7+ HEALTH AND SAFETY/MEDICAL SCIENCES/BIOMEDICAL

:_r Anatomical Systems/Sites

~

:_r Biomedical Engineering
:_r Disciplines/Fields, Health & Safety/Med/Biomedical
=l Disease Entities/Medical Problems, Behavior

3

4

- Iigraine

- Non-Communicable Diseases
- Accidents

- Adverse Effects

-{is)

- Aniety

- Arthritis

- Asthma

- Autoimmunity

- Behavioral Medicing

T A s & onnn W 4.

2 B
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Stepd  after selecting the terms you want and they are in your Chosen Keywords List,

click Save Selections and Continue

in the SPIN search box.

, which will close the popup and display the selected terms

Chosen Keywords

HMN Infection
AIDS

2 F B &

Save Selections and Continue

Ll s quxwmﬂnu_t ﬂ‘?‘.‘

If the user would like to return to the SPIN Home Page with no keyword(s) selected, they

would click on the IE&8 button.
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Now that the user has been returned to the SPIN Home Page/InfoEd Keyword Search
Mechanism, they will notice that their selected keywords have been pre-populated into the
Search box (see below).

3

elect Keywords

L) AND '® OR | yin nfection (1201), AIDS (230) 'l | ocate Funding

Help

[

You have additional filters active. Click here to edit them.

T T VU S -\_w\-'-— B e T ._‘%* BT i T T LTI L __)

Step 6 To proceed, the user has to designate whether they want to search in ‘AND’ or ‘OR’
mode. In either mode, the selected terms are being compared with keyword terms associated
with each funding opportunity rather than the full text of the opportunity.

The default mode for this AND/OR selector is ‘OR’ which means that when your search is
loaded, the results retrieved will contain opportunities relevant to the keyword ‘HIV Infection’
or keyword ‘AIDS’. This search mode is more inclusive and typically would retrieve a larger
number of opportunities pertaining to HIV Infection and/or AIDS.

If ‘AND’ is selected, the returned results would contain opportunities that pertain to both
keywords simultaneously, so the projects must relate to the keyword ‘HIV Infection” AND
‘AIDS’. This search mode is more exclusive and would generally retrieve a fewer number of
opportunities pertaining to HIV Infection and AIDS.

Step ™' click Locate Funding to carry out the search.
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8 Conducting an Advanced Search

Using the Advanced Search Mode allows users to set additional limits on their searches, and
often results in a lower number of returned opportunities, but a higher level of relevancy with
regard to a user’s interests.

From the SPIN Home Screen:

The Advanced Search mode is the third option on the SPIN Toolbar’'s Search Menu.

Step™ 1o designate the Advanced Search mode, the user will click on the Advanced
Search menu item in the Search Menu.

Search - Preferences «

Basic Search

InfoEd Keyword Search

# Advanced Search

The main screen will be repopulated with the two primary components of the Advanced
Search function which are the Advanced Search Tool (see Section 8.1) and the Locate
Funding button.

5
+
¢

AND D X Locate Funding

You have no additional filters active. Click here to edit them.

R R SRS TR S RS U T S L S S R R Sy
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8.1 The Advanced Search Tool

The Advanced Search Tool, shown below as Figure 39, is the starting point for users who
want to use the Advanced Search Mode.

Figure 39 Advanced Search Tool

AND

- i‘l-_-l 1 j
S _\._*‘-\.“."\.-Mﬁ“

The tool contains the components listed below:

AND' AND/OR Function Allows the user to designate an AND or OR modality for

the selected expression.

See Section 8.1.1 for more information on this function.

Add Expression Function | Allows the user to add a new search expression.

See Section 8.1.2 for more information on this function.

% Add Group Function Allows the user to add a new expression group.

See Section 8.2.2 for more information on this function.

% Remove Item Function Allows the user to remove a search item.

See Section 8.2.3 for more information on this function.

These functions are described under the four subsequent corresponding section headers.
Each subsection contains examples of how to use each feature. At the end of this section, an
additional example is presented which encompasses all the features.
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8.1.1 AND/OR Function

The AND/OR Function within the Advanced Search Tool allows users to make a fundamental
choice about how they want their advanced search to run.

Making a choice between “AND” or “OR” requires users to first think about what criteria they
will be entering into the rest of the Advanced Search Tool. See the subsequent sections for
more information about available criteria.

If your search criteria will be exclusive to more than one criteria:

» Do nothing. The system is set up to default to “AND.”

v In this example, we know in the next fields we will enter search criteria to result in
returned opportunities related to AIDS and women. Thus, we need to leave the
AND/OR Function set to “AND.”

Figure 40 AND/OR Function - Example
AND %
=g X Locate Funding ;
Target Groups  Equal To |W0n‘|en | = | i pt
Full Program Contains  HIV %
You have no additional filters active. Click here to edit them. 3
o M\_h\"' i #»w‘-‘ I A e, P ———— v = ....-f\"" dome e e el g

InfoEd International, Inc. - SPIN Plus User Guide " o =_J°
Page 64 &J lnfO end]
InfoEd Global - Research Without Boundaries GLOBAL



If your search criteria will be inclusive of more criteria:

Step™ Hover your cursor next to A" A black, downward-facing arrow will appear: 'A%~

Step2 click on the arrow and a drop-down list will appear giving the user the opportunity
to select either “AND” or “OR”".

AND- . ,_ x

&=
AND
OR

B B T i

Step3 Mouse down to the option you'd like to select, stopping when the desired item is
highlighted in gray as shown below. In this example, we’d like to select “OR” so we have
moused down to that item and it has become shaded.

AND- | ,_ x

AND

CR
T AR ... i it

Step4 ciick the highlighted item. The Advanced Search Tool is now set to “OR,” as
shown below.

OR = 45 x *
el m-’

v In this example, we know that in the next fields we will enter criteria to search for
opportunities involving HIV or AIDS.

OR  += +5 4
Full Program  Contains  HIY x

Full Pragram — Contains  AIDS x

In the above example, note the difference between searching for HIV

Key “OR” AIDS vs. HIV “AND” AIDS. If we choose “AND” then SPIN will
@%Concept return only opportunities that contain both terms. By selecting “OR” in
this case, we can be sure that SPIN will return any opportunity that

contains either HIV or AIDS.
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8.1.2 Add Expression Function

The Add Expression Function is utilized by SPIN users to select one or more levels of criteria,
and to enter one or more levels of search terms.

Figure 41 Add Expression Function

CR ., 4+ x

When selected, the Add Expression function is highlighted in white as seen in the above
illustration.

This function has the following components:

A pull-down menu of opportunity criteria;

OR o ug x
Full Program ~ Contains x

CFDA Number 1 additional filters active.
Contact Address N
Contact City

Contact Country

Contact Email

Contact Fax

Contact Name

Contact Phone

Contact State

Cost Sharing

Cost Sharing Cap (%)

Deadline Type

Deadlines

- ‘r——d____.“-h——qq.“__r‘v*‘-——'.“\s\r

A pull-down menu with a contains vs. does not contain
option;

OR = 45 x

Target Groups  Equal To |" x
Elderly/Older Persons b
Gifted L
Handicapped/Disabled

Minority-Hawaiian Natives
Minority-Hispanics
Migrant

Minorities

Minority-Native Americans
Veterans

Women

PRy _‘r_._,_«h.rru-\_\_\_ﬁ,,’”ﬂw_..-—n

v

A blank search field for entering terms; and,

OR = i x

Target Groups Equal To | My Own Text Goes Here b4 |j =

‘You have no additional filters active. Clici
T e e e gt - spslatn e b Snnke.

A remove item function.

R = x

Target Groups  Equal To e
You have no additional filters active. (37 it th

[RemoveTtem
B _‘___.‘._a..-m = PR N
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To being using the Add Expression Function:

Step™ Hover your cursor over the Add Expression Function '~ . The Add Expression
Function will be shaded in white and the Add Expression textual cue will appear.

OR = o X
Add Expression
-.H"-.-\.-rw . -q‘ --ohie

Step2 click on the Add Expression Function. A first-level criteria and search term bar will
appear, as shown below.

CR

= 5 *

Full Program Contains %

You have no additional filters active. Clic

(TP PRSP r-‘- A r‘““ e

Step 3 users can click on the Add Expression Function as many times as necessary,
depending on the goal of their advanced search.

Each time the function is clicked, an additional criteria and search term bar will appear,
allowing the user to add more levels of criteria and search terms.

OR = iz x

Full Program  Contains

X
Full Program Contains %
Full Program Contains »

You haye no additional filters active. Clic
Y PR L W LY k

o R it i,
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8.1.3 Choosing Program Criteria

The first step for users who are accessing the Add Expression Function is to choose a
criteria to search for opportunities, otherwise known as programs.

In the Advanced Search Mode, SPIN defaults to searching the entire content of each
opportunity for whatever term the user enters into the search field. This default is depicted by
the “Full Program” listing as shown below.

Full Program

Users can narrow down their searches by selecting one criteria from an extensive list, which
includes 36 criteria, as shown below.
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Figure 42 Program Criteria List

Full Program  Contains

CFDA Number

Contact Address

Contact City

Contact Country

Contact Email

Contact Fax

Contact Name

Contact Phone

Contact State

Cost Sharing

Cost Sharing Cap (%)
Deadline Type

Deadlines

Eligibility

Established Date

Follow-Up Date

Full Program

Funding Detail

Funding Opportunity Number
Indirect Cost Cap

Indirect Costs

Keywords

Limited Submission
Objectives

Open Application Period v
OCpen Application Period
Revised Date

SFIN ID

Sponsor

Sponsor Mechanism
Sponsor Program URL
Sponsor Type
Sponsor Website
Synopsis

Target Groups

Title

Zip/Postal Code

Each of these 36 criteria are elements of opportunities that SPIN can search for specifically.

If a user does not use the pull-down menu to select a criteria, SPIN defaults to the Full
Program Criteria. This means the entire content of the opportunity will be searched.

Most of the criteria are self-explanatory. The following table provides additional information
about criteria that are more complex and/or have additional associated functions, as
necessary.
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CFDA Number This refers to the Catalog of Federal Domestic Assistance* Number. When

the CFDA Criteria is selected, a pull-down menu appears next to “Equal
To” with one additional value: “Not Equal To.” Users may select a
comparative limitation, and then type in their desired number. A pull-down
menu also appears beneath to the blank search field which shows all
available CFDA Numbers.

Cost Shari . L .
OStSNAMNG | This refers to whether or not cost sharing is required by the Sponsor.

When the Cost Sharing Criteria is selected, a pull-down menu appears
next to “Equal To” with one additional value: “Not Equal To.” Users may
select a comparative limitation. A pull-down menu also appears to the right
of the empty search field. Users may then select “Yes” or “No” to limit
search results. Selecting “Yes” means that all returned results will contain
only opportunities that require cost sharing. Selecting “No” means that
only opportunities that do not require cost sharing will be returned.

ggst(;r;arlng This refers to the percentage of the cost sharing cap that is associated

with the opportunity. When the Cost Sharing Cap Criteria is selected, a
pull-down menu appears next to “Equal To” with five additional values
(less than, etc.). Users may then select a comparative limitation, and enter
a percentage value directly into the blank search field.

Deadline Type This refers to the program’s deadline type. a pull-down menu appears next

to “Equal To” with one additional value: “Not Equal To.” Users may select
a comparative limitation. There are three selections available. Postmark
refers to the date that a submission must be postmarked by in order to be
accepted by the Sponsor. Receipt refers to the date that the Sponsor must
receive a submission. Target refers to the date a Sponsor would prefer to
receive the application.

Deadlines This refers to the deadline to apply for the opportunity. When the

Deadlines Criteria is selected, a pull-down menu appears next to “Equal
To” with five additional values (greater than, less than, etc.). Users may
then select a comparative limitation. A calendar icon is located next to the
search field, which then allows users to choose a specific deadline date.

Eligibility This refers to eligibility limitations associated with opportunities, such as
citizenship status or applicant type (i.e., faculty). Users can utilize the
“Contains” and “Does Not Contain” Options to include or exclude
opportunities with particular types of eligibility. For example, choosing the
“Does Not Contain” option, and typing “citizen” into the search field would
yield opportunities that do not require applicants to be US citizens.
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Established
Date

This refers to the date that the opportunity was established. When the
Established Date Criteria is selected, a pull-down menu appears next to
“Equal To” with five additional values (greater than, less than, etc.). Users
may then select a comparative limitation. A calendar icon is located next
to the search field, which then allows users to choose a specific
established date.

Follow-Up
Date

This refers to the date when InfoEd Global will review the opportunity and,
if necessary, contact the Sponsor for updated information. When the
Follow-Up Date Criteria is selected, a pull-down menu appears next to
“Equal To” with five additional values (greater than, less than, etc.). Users
may then select a comparative limitation. A calendar icon is located next
to the search field, which then allows users to choose a specific follow-up
date.

Funding Detail

This refers to details related to how the Sponsor funds opportunities, for
example, the duration or amount of funding. Users can utilize the
“Contains” and “Does Not Contain” Options to include or exclude
opportunities that contain those terms within the Funding Detail field
provided in the Opportunity Information Links (see Section 9.1.7).

Indirect Cost
Cap

When the Indirect Cost Cap Criteria is selected, a pull-down menu
appears next to “Equal To” with five additional values (greater than, less
than, etc.). Users may then select a comparative limitation, and enter an
indirect cost cap value directly into the blank search field. Returned
opportunities would include only those valued within the amounts set by
the user.

Indirect Costs

When the Indirect Costs Criteria is selected, a pull-down menu appears
next to “Equal To” with one additional value: “Not Equal To.” Users may
then select a comparative limitation, and then choose “Yes,” “No,” or

“Undetermined” from the pull-down menu next to the blank search field.

Keywords If users choose the Keywords Criteria, a key icon will appear next to the
blank search field. Clicking this icon opens the Keyword Search Option
Menu. See Section 7 for more information.
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Limited

Submission This refers to whether or not a Sponsor has imposed a limit on the

guantity of submissions from each institution. When the Limited
Submission Criteria is selected, a pull-down menu appears next to “Equal
To” with one additional value: “Not Equal To.” Users may then select a
comparative limitation. An additional pull-down menu appears to the right
of the empty search field. Users may then select “Yes” or “No” to select
whether or not their returned opportunities’ Sponsors do or do not set
submission limitations.

Obiecti _ . _ I
Jectives This refers to the content within the opportunity’s stated objective. When

the Objectives Criteria is selected, users can utilize the “Contains” and
“Does Not Contain” Options to include or exclude opportunities with
particular objectives-related content.

233::%“0” This refers to whether or not the Sponsor has an open application period.

Period When the Open Application Period Criteria is selected, a pull-down menu
appears next to “Equal To” with one additional value: “Not Equal To.”
Users may then select a comparative limitation. An additional pull-down
menu appears to the right of the empty search field. Users may then
select “Yes” or “No” to limit search results. Selecting “Yes” means that all
returned results will contain only opportunities that have an open
application period. Selecting “No” will limit returns to those opportunities
with specific deadlines.

Revised Date This refers to the date the opportunity was revised by the Sponsor. When

the Revised Date Criteria is selected, a pull-down menu appears next to
“Equal To” with five additional values (greater than, less than, etc.). Users
may then select a comparative limitation. A calendar icon is located next
to the search field, which then allows users to choose a specific revised

date.
SPIN ID .
This refers to the InfoEd Global-generated SPIN ID number, created to
track the opportunity. When the SPIN ID Criteria is selected, a pull-down
menu appears next to “Contains” with five additional limitations (starts
with, ends with, etc.). Users may then enter additional limiting criteria into
the empty search field.
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Sponsor This refers to the entity that is funding the opportunity. When the Sponsor

Criteria is selected, a pull-down menu appears next to “Equal To” with one
additional value: “Not Equal To.” Users may then select a comparative
limitation, and then type in their desired Sponsor. A pull-down menu also
appears next to the blank search field which shows all the Sponsors in the
SPIN database. Users can select from this list as they begin typing the
first few letters of the Sponsor’s name.

Sponsor

Mechanism This refers to different types of awards offered by NIH and NSF. For

example, the NIH’s RO1 award category. When the Sponsor Mechanism
Criteria is selected, a pull-down menu appears next to “Equal To” with one
additional value: “Not Equal To.” Users may then select a comparative
limitation, and then type in their desired mechanism. As users begin to
type into the blank field, a pull-down menu appears beneath the search
field which shows all the available Sponsor Mechanisms from the SPIN
Database.

ﬁfggn;)r: urL | This refers to the opportunity’s URL address, when applicable. When the

Sponsor Program URL Criteria is selected, a pull-down menu appears
next to “Contains” with five additional limitations (starts with, ends with,
etc.). Users may select an option, then enter additional limiting criteria into
the empty search field.

Sponsor Type This refers to the type of agency or other entity that is funding the

opportunity (for example, Federal or university, etc.). When the Sponsor
Type Criteria is selected, a pull-down menu appears next to “Equal To”
with one additional value: “Not Equal To.” Users may then select a
comparative limitation, and then access an additional pull-down menu to
the right of the empty search filed, which contains all available Sponsor
Types. See also the instructions provided below this table, which are
written for a Sponsor Type search.

\?Vpe%r;?fer This refers to the opportunity’s Sponsor’s home page URL address, when
applicable. When the Sponsor Website Criteria is selected, a pull-down
menu appears next to “Contains” with five additional limitations (starts
with, ends with, etc.). Users may select an option, then type additional
limiting criteria into the empty search field.

Synopsis This refers to the content within the opportunity’s synopsis. When the
Synopsis Criteria is selected, users can utilize the “Contains” and “Does
Not Contain” Options to include or exclude opportunities with particular
synopsis content. See Section 9.1.7—Opportunity Information Links.

InfoEd International, Inc. - SPIN Plus User Guide *
Page 73 {) lnfO '

InfoEd Global - Research Without Boundaries GLOBAL



Target Group This refers to a group of people for which the opportunity was created. For

example, veterans. When the Target Group Criteria is selected, users can
utilize the “Contains” and “Does Not Contain” Options to include or
exclude opportunities for particular groups of people. A pull-down menu
appears next to the empty search field to allow users to choose from
target groups. Users cannot type in their own target groups; they must
select a SPIN-recognized group from the menu.

Title This refers to the title of the opportunity. When the Title Criteria is
selected, users can utilize the “Contains” and “Does Not Contain” Options
to include or exclude opportunities with particular titles.

Zip/Postal This is the zip code of th When the Zip/Postal Code Criteria i

Code is is the zip code of the program. When the Zip/Postal Code Criteria is

selected, a pull-down menu appears next to “Contains” with five additional
limitations (starts with, ends with, etc.). Users may select an option, then
type additional a partial or full zip code into the empty search field.

*The Catalog of Federal Domestic Assistance (CFDA) provides a full listing of all Federal programs available to state and local
governments (including the District of Columbia); federally-recognized Indian tribal governments; territories (and possessions) of
the United States; domestic public, quasi-public, and private profit and nonprofit organizations and institutions; specialized
groups; and, individuals.

If you have additional questions about how any of the criteria affect SPIN searches please
contact the SPINPIlus Administrator within your institution.
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8.2 Navigating the Advanced Search Mechanism

In this example, we are going to begin our Advanced Search by limiting the returned
opportunities to United States Federally-granted opportunities. This means we are looking for

a particular Sponsor Type.

2
2~ Please

<>/ Note

Within the 36 available criteria, there are two Federal designations.
Choose “US Federal” to search for opportunities Sponsored by the
United States government. Choose “Federal” for opportunities
Sponsored by the governments of other nations.

Step™ Hover your cursor to the right of FFe95m - A plack, downward-facing arrow

appears, as shown below.

A pull-down menu with the 36 criteria (full list shown above) will appear.

Full Program =

i

OR o ug x
Full Program ~ Contains

CFDA Number

Contact Address

Contact City

Contact Country

Contact Email

Contact Fax

Contact Name

Contact Phone

Contact State

Cost Sharing

Cost Sharing Cap (%)

Deadline Type

Deadlines v
T

1 additional filters active. (

e H_’,.-;\...._-l-—“\ S

Step 2 Use the scroll-bar on the right-side of the list to locate the criteria you want, then
hover your cursor over it, until it becomes highlighted gray.

Full Program  Contains

Limited Submission

Objectives

Open Application Period

Revised Date

SFIN 1D

Sponsor

Sponsor Mechanism

Sponsor Program URL

Sponsor Type

Sponsor Website

Synopsis

Target Groups

Title

Zip/Postal Code
ittt T R e e - _\Ar-ta
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Step 3 Click on your selection which for this example is “Sponsor Type”.

When “Sponsor Type” is selected, [Pl Frogram= €ontains: changes to «sponsor ipe  Equal o

Depending on which of the 36 criteria you choose, the area to the right of criteria will remain
as “Contains”, or change to “Equal To".

Step4 Hover your cursor next to ™ o EqualTo

A black, downward-facing arrow will appear, with a list of additional search limitations, as
shown below. These will vary among the 36 criteria, as depicted in the six images below.

Contains =

Contans

Does Mot Contain

Ends wWith
Eqjual To qual To -
Mot Equal To Equal To
Starts With Mot Equal To
e b dapo OR =~
EqualTo~ | £/ value g Equal To~ i
Equal To Equal To
Greater Than Greater Than
[ Greater Than or Equal To® [ Greater Than ar Equal To
Less Than Less Than
Lass Than or Equal To Less Than or Equal To
k Mot Equal To . I Mot Equal To
AR g OR
- =
Ehgibility  Contains = _ )
Contains Equal To~ . " f
s Found: § Does Mot Contain Equal To B} _ j
R L R OR T s G

These additional choices allow you to further clarify your search limitations. The table above
explains those criteria with attached functions that are slightly more complex than others. The
remaining criteria are relatively self-explanatory. If you have additional questions about how
the 36 criteria can be used, please contact your SPINPIlus Administrator.
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» Remember, in this example, we are looking for United States Federally-granted

opportunities. We have already done the following:

Full Program  Contains

Limited Submission
Objectives

Cpen Application Period
Revised Date

SFIN 1D

Sponsor

Sponsor Mechanism
Sponsor Program URL
Sponsor Type
Sponsor Website
Synopsis

Target Groups

Title

Zip/Postal Code

‘MMMMM“‘“\’“H

Sponsor Type

Equal Ta

v

SPIN defaults to “Equal To” when Sponsor Type is selected, which suits the necessary
limitations of our example search. If we wanted to search for every type of funded opportunity
with the exception of US Federal, we would select “Not Equal To,” as shown below.

L
Equal To~=

Equal To

Mot Equal To
S Al bl

ey

Stepd Click on the arrow located to the right of the blank search field, as shown below.

Equal To

A pull-down menu appears, as shown below.

Step®  use the scroll-bar to find the Sponsor Type you are interested in (i.e. US Federal)
and click on your selection. It will now appear in the search field, as shown below.

OR = - x

Sponsor Type  Equal To |

o el adl
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8.2.1 Progressive Text Feature

Alternatively, you can type your selection into the empty field. As you begin typing, if SPIN
recognizes the Sponsor Type, it will automatically appear beneath the blank field, and you
can click on your selection to auto-fill the field.

| |
E W= Federal -

LIS L Vo

This is called a Progressive Text Feature. It is attached to the following 11 of the 36
available criteria: Contact Country; Contact Name; Cost Sharing; Deadline Type; Indirect
Cost; Limited Submission; Open Application Period; Sponsor Mechanism; Sponsor; Sponsor
Type; and, Target. This feature is also attached to the Basic Search Mode and to the process
for saving search parameters.

+ See Section 6.1.1—Progressive Text Feature

+ See Section 5.1.5—Saving Search Parameters
You can only type recognized Sponsor types into the field. If you type a word that is not a
recognized Sponsor Type, no selection will appear beneath the blank field. In such a case,

the popup message shown below would appear when the user enters their invalid entry and
hits the Enter button to initiate the entry.

Message from webpage @

l . You have not specified any critienia to search

0K

—

Returning to our example, if we stop entering limitations to our search now, depending on the
user’s Search Options selections, SPIN would return every single available US Federal
opportunity.

Therefore, we must add additional limitations...

+ See Section 10.2, SPIN Preference Menu Search Options for more information on
how user search option selections can affect returned opportunities.
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Step @ ciick on = again. A new blank field will appear, as shown below.

{4
OR = 45 x
Sponsor Type  Equal To |L-'IS Federal |'| *
Full Program Contains %

RSy eV R TSR L T m— Y

v In this example, in addition to looking for only United States Federally-Sponsored
opportunities, we are going to look for opportunities related to HIV.

Step@ Type HIV into the second Add Expression Function field.

OR = i x :

Sponsor Type Equal To |"*IS Federal |'| =
Full Program  Contains  [HI]

Vet e o g

StepQ Click the Inntbakbd Button.

Our Advanced Search is now telling SPIN that all returned opportunities must have:

» A US Federal Sponsor, OR;
» Must contain the word HIV somewhere within the text of the Full Program.

At the time, SPIN returned 160 opportunities for this example search. We want to make sure
we have covered everything related to HIV in our search.

Since HIV is a lentivirus that can lead to the development of AIDS, let's use the Add Group
Function to add the terms lentivirus and AIDS to our search to see how the results change.
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8.2.2 Add Group Function

The Add Group Function allows SPIN users to add additional search terms, without changing
the first tier, overriding criteria. In other words, users are adding new groups of criteria when
they use this feature.

v In this example, we want a US Federal Sponsor Type. We also want our search
geared towards HIV, however we want to expand our search to closely-related
opportunities, without changing it drastically. We can do so by using changing
AND/OR Function between search terms by using the Add Group Function.

Step™ click on " . This is the Add Group Function. A new AND/OR Function will appear
beneath the existing search criteria, as shown below.

AND . — - x

Sponsor Type  Equal To |US Federal |'| *
Full Program Contains HIN X

Step2 Hover your cursor next to **®" A black, downward-facing arrow will appear: /A%~

Step 3 Click on the arrow, mouse over until “OR” becomes highlighted in gray, as shown
below.

Sponsor Type Equal To | US Federal |'| *
Full Program  Contains HIM x

AND- | ,_ x

AND = no additional filters active. Click
OR

_H_“___‘F-._.-u-i-&-.-.&.__ S gt r‘\"*"*""“_"wﬂmwﬁwﬁ-

Step4 ciick again. The second tier of the Advanced Search Tool is now set to “OR,” as
shown below.
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o
e Con B

Step® ciick "~ to add another expression. An additional field appears, as shown below.

ST
[P _
= <
- FullProgram  Contans x
. s -, Wal filters acti;eﬁi:_

In the lowest search field shown above, we must now add a minimum of two expressions in
order to utilize the OR Function.

) The tier lines to the left of the various search fields can help users
Key understand how their search terms are grouped logically. In the
Concept example directly above, the lines show that the addition of the OR

Function means that the OR applies only to the lowermost field.

Step® ciick into the blank field and type AIDS.
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Step? ciickon' again. Another new blank field will appear, as shown below.

HIV H
—

Step8 Type Lentivirus into the lowermost field and our full set of parameters now looks like
this:

HIV

;
tgmns 5
_Lenﬁvirus x H

You have no additional filters active Click here

Step @ click the Button.

Our Advanced Search is now telling SPIN that all returned opportunities must have:

» A US Federal Sponsor,

» AND;

» Must contain the word HIV somewhere within the text of the Full Program,
> OR

» The returned opportunities must contain either the term AIDS or Lentivirus within the
Full Program text.
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It is important for SPIN users to recognize that the precision level of
their selected search criteria and entered search terms will directly
affect their ability to access opportunities. New users should take
K some time to experiment with the Advanced Search Tool to
@%Cey experience first-hand how seemingly small changes to criteria can
oncept o .
result in significantly different returned results.

The Advanced Search Tool offers searching flexibility to users with
very particular needs, but in some cases it may do nothing more than
replicate Basic Search functions if it is not utilized with precision.

8.2.3 Remove Item Function

At any point in the Advanced Search Mode, users can remove expressions one by one, or
remove entire groups of expressions by using the Remove Item Function. Depending on how
users remove conditions and limitations, their number of returned results may remain static,
increase, or decrease.

8.2.4 Removing Individual Search Criteria & Expressions

v In this example, we are going to remove one of the search’s conditions and
limitations—expressed by our choice of criteria from the menu of 36 criteria and by our
entered search term—from our HIV query by using the Remove Item Function.

AND  — - x
Sponsor Type Equal To | US Federal |'| -
Full Program Contains HIY %
OR = 5 x
Full Program Contains AIDS »
Full Program  Contains |Lentiuirus :-<| 3%
You have no additional filters agdi e_aﬁgl_cki;_e_rre

il Sy . " - & .
5, gl e | _h,."._’- N LT .Irlrnl- q.u‘*‘ e

Let’s look for the same kind of opportunities, but expand our search to include all possible
Sponsor Types.
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Step™ click the ' * located within |SeenerTipe  Equalta | US Federel

disappears as shown below.

~ % . The field

AND = o X
Full Program Contains  HPM
OR = 4«5 x

Full Program Contains  AIDS

Full PFrogram  Contains  Lentivirus

You have no additional filters. a
s, el e,

R me.“hﬁm.g. -

x

x

ye. Click he

In this case, we have expanded our returned opportunities by removing a search criteria.

Step 2 Click the bk Button.

Our Advanced Search is now telling SPIN that all returned opportunities must:

» Contain the word HIV somewhere within the text of the Full Program; AND,
» Contain either the term AIDS OR Lentivirus within the Full Program text.

Compared to the baseline search, the SPIN search is no longer limited to only US Federally-
Sponsored opportunities. Hence, the number of returned results can only increase.
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8.2.5 Removing Groups of Search Criteria & Expressions

v In this example, we are going to remove an entire group of criteria from our original
HIV search, which is shown below.

Sponsor Type Equal To | YS Federal |'| *
Full Program Contains HIV x

OR = 45 x

Full Program Contains AIDS %

Full Program  Contains |Lentivirus :.-c| %

You have no additional filters active Click here
""""—mnx#“ﬁ-‘_\_\_-w_ N e #—‘-w-'\ﬁ * T ﬂ‘-‘r-

-+ + x

= Click the " ® located within "% "= "5 % | Note that this bar is located above our AIDS
and Lentivirus expression fields. The entire group disappears, as shown below.

AND . . x }
Sponsor Type Equal To | WS Federal |"| x|
Full Program Contains HIM %

gl et S ot ~‘.~"me"‘“ b G

In this case, we have may have expanded or reduced our returned opportunities by removing
the grouped OR functions.

Our Advanced Search is now telling SPIN that all returned opportunities must have:

» A US Federal Sponsor, AND;
» Must contain the word HIV somewhere within the text of the Full Program.

By removing the grouped OR functions in this search, we are telling SPIN that the results
must not necessarily contain the term AIDS nor the term Lentivirus in the Full Program text.
The results might still happen to contain those terms.

Additionally, the number of returned opportunities will typically decrease because we are
being more restrictive in our search having removed additional OR criteria (looking only for
opportunities containing HIV rather than opportunities containing either HIV, or AIDS or
Lentivirus).

InfoEd International, Inc. - SPIN Plus User Guide ‘ * = _I°
Page 85 {J lnfo @ |

InfoEd Global - Research Without Boundaries GLOBAL



8.2.6 Combining Multiple Expressions & Groups

Now that the basic steps of the AND/OR, Add Expression, Add Group, and Remove Item
Functions have been established, we can review a more complex Advanced Search to
reiterate how multiple expressions and groups interact.

v In this example, we are going to search for opportunities related to the academic field
of English.

Using the instructions provided in previous sections:

Step™ Enter English as your first expression.

AND - L, «x

Full Program Contains English %
st a bate ﬁ‘ﬁ’nH Naye DW iignal ﬂlterﬁ active, :J_I.|._:!'

SPIN has defaulted to the Full Program Criteria, which is suitable for this example, as we are
going to have SPIN search the Full Program text. SPIN has also defaulted to the AND Option,
as opposed to OR.

Next, we want to make sure that all the returned opportunities have deadlines that are far
enough into the future that we will have adequate time to respond to them. Imagine that it is
currently mid-summer. Let’s look for opportunities whose deadlines come after October 1%

Using the instructions provided in previous sections:

= Add another expression, and choose the Deadlines Criteria. Enter October 1%,

AND -, «x :

Full Program Contains  English » i'

Deadlines Greater Than  (01-Oct-2014 I g
. You have no additi | filters active, Click
'-\.-.."""“"""»-xw.&‘r \Ym e ;"-- = w.")

Note that this addition required four steps: clicking the Add Expression Button; choosing one
of 36 criteria from the pull-down menu; placing a relative limitation (greater than) on that
criteria; and, using the calendar icon to select a date that relates back to the limitation. These
steps are described in the previous subsections.
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Now, we are going to add another term to our search, while staying within the AND Function.

Step™  Add the term Literature within a new expression field.

AND |, «x

Full Program Contains  English %
Deadlines Greater Than  01-Oct-2014 BE
Full Program Confains  Literature %

T A e s s M AP RR GG g ac e

We have now directed SPIN to search the full text of all opportunities with deadlines after
October 1, 2013, for those that contain the words English AND Literature. If the opportunity
does not contain both terms, it will not show up in the results. The lines to the left of the fields
reflect that fact and help orient users.

Now, we are going to include additional conditions by using a new group. Using the
instructions provided previously:

Step2 add anew OR group, and enter the term Language.

Step 3 Then add another expression: Poetry.

Our advanced search will now look like this:

AND . 4 x “
Full Program Contains English %
Deadiines  Greater Than  01-Oct-2014 |55 5
Full Program Contains Literature %

OR = 45 x

Full Program Containe Language %

Full Program  Contains ~ [Poetry x| %
S P SR g SEPERIRTY- T ‘SW‘J“I
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Our Advanced Search is now telling SPIN the program text within all returned opportunities
must contain:

» Deadlines after October 1%, 2014; AND
» The words English AND Literature; AND,

» The word Language OR the word Poetry.

Using the AND Group in searches requires all of the criteria beneath
Key the AND Function Be_lr to be present. Using th_e OR Group requires
Concept one or another criteria beneath the OR Function Bar to be present.
Users may add an unlimited number of expressions or groups,
resulting in increasing levels of precision.

8.2.7 Using Keywords During Advanced Searches

As described in Section 7—Conducting an Advanced Search, users can access 36 Program
Criteria while searching for opportunities on SPIN. One of these 36 criteria is “Keywords.”

Within the Advanced Search Mode, choosing Keywords as the Program Criteria allows users
to choose keywords as their search expression. Users can choose from their own saved
groups of keywords, and/or from those that were shared with them by other users.

Figure 43 shows how such a scenario would appear within the Advanced Search Screen.

Figure 43 Using Keywords as Program Criteria
AND g x Locate Funding
Keywords EqualTo |l |j 2=

Frog Research tive. Click here to edit them.

As you can see in Figure 43, as the user began to type the term Frog Research into the
search field, an auto-generated list appeared, showing that SPIN recognizes this saved
Keyword Group. The auto-generated list will include all of the user’s keyword groups.

Alternately, the user could do the following:

= Click on k. This is the Keywords Icon.

The InfoEd Keywords Search Popup will open up, as depicted in Figure 38.
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From this point, the user would have to conduct a new Keywords Search, as described in
Section 7, save their new Keyword Group, then return to the Advanced Search Mode to
access it as one of the Program Criteria.

< See Section 8.1—Advanced Search Tool, for more information on how the Advanced
Search Mode and Program Criteria work.
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9 Returned Results

After establishing search parameters using either the Basic, Keyword or Advanced Search
Mode, SPIN provides users with “returned results.” Returned results are a list of funding
opportunities that adhere to the search parameters the user selected from menus, and to the

terms he or she entered into the empty search fields.

Figure 44

Returned Results Screen

Results Found: 8

SPIN ID
i 01758
21240
i 74532
5 07555
5 05454
§ 57634
i 84672
i 42049

| Opportunity Title

Starter Grants

Multi-Year Research

Grants

Milton Safenowitz

Fellowship Award

Research Program

Research Grant

Conference "Special’

Grants

Clinical Research
Training Grant (CRTG)

RFA-AG-15-D08—

Aging and
Meuromuscular
Junctions (RO1)

M4 [T:I» M

" S e . S . i - -t s B ettt b btin, gt ppitna g B s s, Wl B

Group by: drag and drop a column header to this section

Amyotrophic
Lateral Sclerosis
Association

Amyotrophic
Lateral Sclerosis
Association

Amyotrophic
Lateral Sclerosis
Association

Fondation Thierry
Latran

Muscular
Dystrophy
Association
Muscular
Dystraphy
Association

Muscular
Dystrophy
Association

National Institute
on
Aging/NIH/DHHS

i« | Sponsor Name | Sponsor Number

RFA-AG-15-008

| Deadline Date

12-Jan-2015

12-Jan-2015

12-Jan-2015

18-Dec-2014

15-Dec-2014

Continuous
Submission

15-Dec-2014

29-Dec-2014

f

Reset Filters

Funding Amount *

40,000.00 USD

240,000.00 USD

100,000.00 USD

Not Specified

60,000.00 UsD

Not Specified

180,000.00 UsD

1,250,000.00 USD

Bookmark

Export =

e W e S T TR Y WOWE Y R

Displaying items 1-8 of &

SPIN ID

An InfoEd-generated ID number associated with the opportunity.

Opportunity

Title

The name that the Sponsor gave the opportunity.
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Sponsor

Name The name of the agency/organization Sponsoring the opportunity.
ﬁﬂ?nnbsg A Sponsor-generated number assigned to the opportunity. Not all

opportunities have associated Sponsor Numbers.

D line Dat . . .
eadline Date The next acceptable date for applicants to submit materials to the

Sponsor. If an opportunity has more than one deadline, the date shown is
the next available deadline.

Funding

G The_ monetary va'Iuation of the opportunjty, shown in the user’s currency of
choice (see Section 10.2.6, Currency Display).
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9.1 Exploring & Organizing Results

SPIN’s Returned Results Screen (Figure 44) contains basic features to help users navigate
through their opportunities:

= The Opportunity Count;

= The Display Counter;

= The Page Counter & Navigation Bar; and,

= The View Details Arrows, Sorting Arrows & Checkbox.

After users have oriented themselves to the desired returned results, they can do the
following, as described in the corresponding subsections herein.

= Open Opportunity Information Links
= Sort Results
= Filter Results

9.1.1 Opportunity Count

In the upper, left-hand corner of the Returned Results Screen (Figure 44), there is a display-
only count of the number of opportunities returned as a result of the current search being run.

v In this example, the user searched for “biology” opportunities and SPIN returned 1,066
opportunities.

Results Found: 1066

Group by: drag and drop a column header to this section (

SPINID Opportunity Title Sponsor Name .

T et AUl L Kigns tein g, . - .

The Opportunity Count is SPIN-generated, and cannot be manipulated. The number of
returned results is dependent upon many factors, as described throughout this manual.
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9.1.2 Display Counter

In the lower, right-hand corner of the Returned Results Screen (Figure 44) a Display
Counter presents how many opportunities are being shown on the current screen, in relation
to the total number of returned results.

v In this example, the user’s screen is displaying the 15-10™ opportunities, out of the
total number of 1,066 returned.

A= e

Displaying items 1 - 10 of 1066 }
=% S Al i b, -.q_r‘\"-"-"

9.1.3 Page Counter & Navigation Bar

In the lower, left-hand corner of the Returned Results Screen (Figure 44) a Page Counter &
Navigation Bar allows users to move easily among all pages of returned opportunities. Users
can also choose how many opportunities they want to appear on their screen at one time.

v In this example, the user is currently on Page 7 of the returned results, if the results
are presented 10 per page.

oTTe TIT OTO T gy

Moo 2 3456(7/8 9 10 1nvrn‘}
LT e e N e e

The Page Counter’s & Navigation Bar's appearance will vary slightly, depending on how
many pages of results are returned.

v" Our example search “biology” resulted in 1,066 opportunities being returned. That
means if we leave the opportunities per page set as it is, there will be 106 screens
available to view.

10 =k M

25
50
100

EEr——— e
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The functions within these features are standard online tools, as described below:

Clicking this takes users back to the very first page of opportunities, at
any time.

Clicking this takes users to the previous numbered page, at any time.
For example, if the user is currently on Page 22, he or she will be
brought back to Page 21.

=)
3

This part of the bar shows arbitrary page number(s) for the returned
results. The initial view displays numbers 1 through 10. If there are
more than 10 pages of opportunities, an ellipsis (...) will follow the
number 10.

Clicking directly onto the ellipsis will display the next 10 page numbers.
Clicking any displayed number takes the user to the corresponding

page number of results. The white box shows users which page they
are currently viewing.

10

25
50
100

This pull-down feature allows users to choose how many results per
page will be displayed.

The selected number directly affects how many total page numbers will
be shown in the navigation bar, as described in the row above.

Clicking this takes users forward one page to the next numbered page.
For example, if the user is currently on Page 21, he or she will be
brought to Page 22.

H

Clicking this button will take users to the very last page of
opportunities.
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9.1.4 View Details Icons

Within the navigation, sort, and filter features on the Returned Results Screen (Figure 44)

users will find icons of two different styles, ™ or = | located to the left side of the listed
opportunity.

Clicking on the * icon once results in details about each opportunity appearing on the screen
whereby the icon will immediately change to = (see below illustration).

Edwin G. Conklin Society for
=l 15801 Medal Developmental 15-Dec-2014 2,000.00USD +
o Biology
Detail Field Name Detail Field Data
Contact Name
Contact Telephone 301-634-7815
Contact Email ichow@sdbaonline.org
Sponsor Website hitp2fwww sdbonline orgfindex.php?option=content&task=view&id=8
Program URL hitp2fwww . sdbonline org/uploadsfiles/Conklin_nomination2015.pdf
Deadline Dates (ALL) 15-Dec-2014
The award recognizes a developmental biologist who has made and is continuing to make extraordinary
Synopsis research contributions to the field, and whao is also an excellent mentor who has helped train the next
generation of outstanding scientists.
Indirect Costs Undetermined

’\M-"ﬂhﬂu‘ﬁl__hw_“.f..rﬂMA ,.___M“a-‘---‘uﬂx.uﬂ_%_ — ihk_f'._.,n@-;qﬂ.—__.\_‘rur-m_

Clicking on the = icon re-hides the details from view whereby the icon will immediately
change to = (see below illustration).

Sociaty for

m 3 15801 e Developmental 15-Dec-2014 2,000.00 USD
..._....-i.mu-. . e, ooy e O A o o, Bttt S et
o SR woupan - ‘_x_.,__ . il . |

The View Details Icons are useful for saving screen space when navigating through long lists
of opportunities, or for quickly reviewing opportunity information as navigation proceeds.

Which types of details appear within these revealed screens depends on how the user sets
up their default column options.

+ See Section 10.3—Detail View Column Options for a description of how to make these
selections.
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9.1.5 Sorting

Clicking directly on the criteria name can be used to change the order of results among
ascending or descending options, either numerically or alphabetically.

v In this example, clicking on Sponsor Name =PonsorName iy sort the results list
data alphabetically from A to Z as indicated by the downward pointing arrow that

appears after clicking Sponsor Name w

v Clicking Sponsor Name again SPONS0rName i re_sort the results list data in

reverse order, and the arrow will now point upward SPEnsorName

9.1.6 Checkbox

Users have the option of clicking into (checking) the small, white box in the upper left-hand
side of the Returned Results Screen.

Group h}r,

¥
e

This causes details for every returned opportunity to be revealed at the same time. Clicking in
the box again re-hides the details.

Group by: drag and drop a column header to this section

G SPINID ' Opportunity Title « | Sponsor Name ~ | Sponsor Number | Deadline Date | Funding Amount* | Bookmark
Smithsonian Tropical
mithsanian .r pical Smithsonian . .
=l 02379 Research Institute 15-Jan-2015 Not Specified +
_ ) Institution

Short-Term Fellowships

Detail Field Name Detail Field Data

Contact Name Adriana Bilgray

Contact Telephone 507-212-8031

Contact Email fellov edu

Sponsor Website hitp stri.si.eduenglish/education_fellowships/fellowshipsindex.php

Program URL hitp:ffwww stri si edulenglish/education_fellowships/applicationsfapplication_for_fellowship.php
Deadline Dates (ALL) 15-0ct-2014, 15-Jan-2015, 15-Apr-2015, 15-Jul-2015
Synapsis The STRI Short-Term Fellowship Program allows selected candidates to come to STRI year-round and is

an excellent resource to provide support for graduate students and introduce them to tropical research

Indirect Costs Undetermined
Citizenship Restrictions No Restrictions
A. Stanley Rand Smithsonian
=l 20261 " - 15-Jan-2015 Not Specified +
Fellowship Program Institution
Detail Field Name Detail Field Data

Contact Name
Ty gl enbnd Mg drie. e AP . di ol ‘,.N.x_‘,""a__\‘.‘bm -__“__\'g‘*’._.""-‘m.}-{

\“‘4 S by Sl ~ b N s R b4
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9.1.7 Opportunity Information Links

As shown in the returned results header within the Returned Results Screen (Figure 44)
each Opportunity Title is presented in a hyperlinked format (blue text color).

Clicking on the link opens a new browser window with information about that specific
opportunity.

Within each of these screens, users are able to learn much more about an opportunity, as
well as share it with others, and find similar opportunities.

Group by: drag and drop a column header to this section

SPINID | Opportunity Title " SponsorName | Sponsor Number Deadline Date | Funding Amount* | Bookmark

Amyotraphic
+ 01758 Starter Grants Lateral Sclerosis 12-Jan-2015 40,000.00 USD +
Association
For . . . _
'« In this example, we are going to explore an opportunity within the

Example
I returned results—SPIN ID #01758, as shown above.

Step™ ciick on the linked opportunity title link (Starter Grants).

Opportunity Title 7

Starter Grants
el . S * P

A new, independent window opens up showing extensive information about this opportunity,
as shown in Figure 45.
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Figure 45 Opportunity Information Window

Email - Options - Administration -

Starter Grants
Sponsor Mame: Amyotrophic Lateral Sclerosis Association

+ Bookmark Program

Opportunity Description I Eligibility Requirements I Funding Guidelines I Sponsor Information Funding Opportunity Number:

Synopsis CFDA Number:
Deadline Date: 12-Jan-2015

All Deadline Dates: 12-Jan-2015
The ALS Association offers one-year awards of up to $40,000 for new investigators entering the Abstracts are accepted from December 1st,

field of amyotrophic lateral sclerosis (ALS). Alternatively, they can be pilot studies by ALS 2014 to January 12th, 2015. Full applications,

investigators. ifinvited, are due on March 9th, 2015,
Deadline Type: Receipt

Established Date: 07-Jun-1982
Last Revised Date: 21-Nov-2014
Next Followup Date: 01-Dec-2015

Program Objectives

Applications do not require strang preliminary data but must emphasize innovation, scientific
merit, feasibility and relevance to ALS.

Institution Instructions

Keywords
Please contact William DeCocco for

instructions on applying to this opportunity.
Biomedical Research, Multidisciplinary

Amyotrophic Lateral Sclerosis (ALS) wdecocco@infoedglobal.com

Questions may be directed to Keith Willis

* Daily conversion rates provided by XE.com. Terms of Use. 1-800-727-6427

b e --u--.,.._.o-v-'%-wﬂ-m,*r"‘—m‘-“-—""- U OV I Y

Within this Opportunity Window, users may do the following:

»= Toggle between four tabs to view information corresponding to the tab name;
» Email the opportunity description in HTML or plain text format;

= Bookmark the opportunity (see 13—Bookmarks Menu); and/or,

* Find similar opportunities and export them.

Additionally, Institution Administrators can do the following:

» Check the SMARTS-related activity associated with this opportunity.
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9.2 Opportunity Description Tab

Viewing the tabs from left to right, the Opportunity Description Tab appears first within the
Opportunity Information Window (Figure 45), as shown below.

Opportunity Description Eligibility Requirements | Funding Guidelines Sponsar Information

Synopsis

The ALS Association offers one-year awards of up to $40,000 for new investigators entering the
field of amyotrophic lateral sclerosis (ALS). Alternatively, they can be pilot studies by ALS
investigators.

FProgram Objectives

Applications do not require strong preliminary data but must emphasize innovation, scientific
merit, feasibility and relevance to ALS.

Keywaords

Biomedical Research, Multidisciplinary
Amyotraphic Lateral Sclerosis (ALS)

The following information is displayed within this tab:

Sl This field shows the opportunity’s synopsis.

(P)rbc}g(r:?i:r/]es This field shows the opportunity’s primary program objectives.

NI This field displays keywords that are related to the opportunity.
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9.3 Eligibility Requirements Tab

The second tab on the Opportunity Information Window (Figure 45) is the Eligibility
Requirements Tab.

Opportunity Description Eligibility Requirements | Funding Guidelines | Spaonsor Information

Eligibility Requirements

All nationalities are welcome to apply and awards are made to nan LS. A. based investigators.
Applications from junior postdoctaral fellows for starter grants are not invited.

Applicant Location Requirements

Applicant Types Eligible

Researcher ar Investigator

FProject Types Supported

Seed Maney or Start-up Funding, Research Grant

Project Locations Allowed

Citizenship Requirements

Sponsar's Target Groups

The following information is displayed within this tab:

Eligibilit I . . .

R;%Lbilnlarﬁents This field displays the eligibility requirements for the applicant.

Applicant This field ins inf . b h i i K
(S —— is field contains information about where applicants must live or work to

Requirements | Pe eligible to apply for the opportunity.
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Applicant

Types Eligible .
opportunity.

This field shows the type(s) of applicants who are eligible to apply for the

Project Types

This field shows the project type(s) supported by the opportunity.

Supported

Project . . .

Loeailons This field shows the acceptable project location(s) related to the
Allowed opportunity.

Citizenship

Requirements

This field shows the citizenship requirements that the applicant must
satisfy in order to apply for the opportunity.

Sponsor’s

Target Groups .
2 . a result of the opportunity.

This field denotes the primary group that will receive indirect benefit(s) as

9.4 Funding Guidelines Tab

The third tab on the Opportunity Information Window (Figure 45) is the Funding Guidelines

Tab.

Opportunity Description Eligibility Requirements

| Funding Guidelines | Sponsor Information

Funding Guidelines

The maxzimum amount awarded is $40,000. (des)

Funding Amaount Dwration

$40,000.00 maximum 0

Taotal Potential Amount *

40,000 USD USD

Cost Sharing

Mot Required

Sponsor Currency Type

UsD

Indirect Costs

Mat Allowed
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The following information is displayed within this tab:

Currency Type

gﬁ?géﬂ%es This field provides a description of the Sponsor’s funding guidelines for the
opportunity.

Funding his sh h .. q f fundi ilable for th .

Amount This shows the anticipated amount of funding available for the opportunity
in the sponsor’s native currency.

Duration - . . .
This field shows the duration of the opportunity, as established by the
Sponsor.

Sponsor

This field shows the currency type used by the Sponsor.

Total Potential
Amount

This field shows the funding amount converted to the currency set in the
Search Options (see Section 10.2.6).

Cost Sharing

This field displays whether or not the opportunity requires cost sharing.

Indirect Costs

This field displays whether or not the opportunity allows indirect cost
recovery.
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9.5 Sponsor Information Tab

The fourth tab on the Opportunity Information Window (Figure 45) is the Sponsor
Information Tab.

Oppaortunity Description I Eligibility Requirements I Funding Guidelines T Sponsor Information L

Sponsor Contact Information

1275 K Street MW, Suite 250

Washington

oc

20005

USsA

Phone: 202-407-8580

Fax: 202-259-6801

E-Mail: researchgrantsi@alsa-national.org

Website: httpJ/fwww . alsa.org/

Program URL: hitp/fwww.alsa.orgiresearchifor-researchersicall-for-abstracts.himl
Sponsor Instructions: http./fwww.alsa.org/researchifor-researchersfinvestigator-initiated .html

The following information is displayed within this tab:

Sponsor This field is a display-only text box containing the Sponsor’s contact information,
Contact which includes the elements listed below.
Information

= Contact Name

= Contact Title

= Contact Mailing Address

= Contact Phone Number

» Contact Fax Number

= Contact Email Address

= Sponsor/Contact Website URL
= Opportunity URL

= Sponsor Instructions
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9.5.1 Bookmark Program Button

On the right side of the Opportunity Information Window (Figure 45), the following appears:

+ Bookmark Program

Clicking this button allows users to access the Bookmark Function of SPIN.
+ See Section 9.6—Bookmarking Opportunities for more information.

% See Section 13—Bookmarks Menu for more information.

9.5.2 Information Boxes

On the right-hand side of the Opportunity Information Window (Figure 45), two grey and
white boxes are shown. The Funding Opportunity Number top box is shown below.

Funding Opportunity Number:

CFDA Number:

Deadline Date: 12-Jan-2015

All Deadline Dates: 12-Jan-2015

Abstracts are accepted from December 151,
2014 to January 12th, 2015. Full applications,
if invited, are due on March 9th, 2015.
Deadline Type: Receipt

Established Date: 07-Jun-1982

Last Revised Date: 21-MNov-2014

Mext Followup Date: 01-Dec-2015
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The following information is displayed within this box:

gl;)r;%'rr;gmty This field shows Sponsor-assigned opportunity number. Not all

Number opportunities have Sponsor-assigned numbers.

CFDA Number This field shows the opportunity’s Catalog of Federal Domestic Assistance

(CFDA) Number (if applicable).

Deadline Date This field contains deadline date for the applicant to apply for the

opportunity.

Deadline Type This field shows deadline type for the selected program.

gzttzbllshed This field shows the date that the opportunity was established.

Last Revised . g . .
D‘:e evise This field shows the date that the opportunity was last revised.

Next Followup

Date This field shows the next date that InfoEd Global will touch base with the

Sponsor about the opportunity in order to update SPIN data.

The lowermost box contains instructions provided by the user’s institution administrator to
help users apply for the opportunity. These can only be set up by administrators. The
instructions the Administrator chooses to place in Institution Instructions will universally
appear in all grants at their institution, you cannot assign specific instructions to specific
opportunities.

Institution Instructions

Flease contact William DeCocco for
instructions on applying to this opportunity.

wdecocco@infoedglobal.com
Ciuestions may be directed to Keith Willis

1-800-727-6427
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9.5.3 Emalil Menu

Users can use the Email Menu within the Opportunity Information Window (Figure 45) to
send the information to themselves or others, as described below.

cinfrd S P -

Email - Options -~

nts}
|

Sponsor Name: Amyotrophi

Email as HTML
Email as TEXT

+ Bookmark Program

pr= p—— x

Step™ Hover your cursor over the black arrow next to the Email Menu IEIEIRE.

The arrow will turn white, and two options will appear beneath it, as depicted below.

Email - Options.

Email as HTML

Email as TEXT
= S

Step2 Decide on an email format. The HTML format sends the information with enabled
links that the recipients can click on. The TEXT format sends the information as plain text.

v In this example, we are going to choose HTML.

Step 3 Choose your format by moving your cursor over the format name, until the selection
turns yellow.

Email - Options

Email as HTML
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Step 4 Click your mouse. The Email Opportunity Window opens up, as shown below in
Figure 46.

Figure 46 Email Opportunity Window

| 23 Send |

To:
Enter one or more email addresses separated by comma

Subject:
InfoEd SPIN Program No.: 01758

1
4
]
1
il
]
11
i
il

B I U she||(nhertedfont) ~|(nheritedsize) ~| A~

Starter Grants
Funding Cpportunity Number:

CFDA Number:

Established Date: 07-Jun-1982

Last Revized Date: 21-Nov-2014

Mext Followup Date: 01-Dec-2015

Deadline Type: Receipt

Deadline Date: 12-Jan-2015

All Deadline Dates: 12-Jan-2015

Abstracts are accepted from December 1st, 2014 to January 12th, 2015. Full applications, if invited, are due an March 9th, 2015.
Synopsis

The ALS Association offers one-year awards of up to $40,000 for new investigators entering the field of amyotrophic lateral sclerosis
[ALS). Alternatively, they can be pilot studies by ALS investigators.

SPIN will autofill the From Field of your email with the email address associated with your
login. It also autofills the Subject Field with the SPIN Program Number of the opportunity you
are emailing.

Step Type the email address of the person you want to send the information to into the
To Field.

=,

[ _J Send
Step2 click li' After you click send, SPIN returns to you the Opportunity
Information Window (Figure 45).
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9.54 Search Menu

From the Opportunity Details (Figure 45), you can allow SPIN to automatically choose
opportunities that are similar to the one you are reviewing. After the opportunities are
generated, you can export them to Microsoft Word™ or Microsoft Excel™.

. Options -~
Step 1 Hover your cursor over the black arrow next to the Options Menu. -

The arrow will turn white, and the Find Similar Opportunities Option will appear beneath it, as
depicted below.

Step 2 Choose the option by moving your cursor over the option and select Find Similar
Opportunities and click on it.

Options - Administration

Find Similar Opportunities

- o

Once clicked, the Find Similar Opportunities Window opens up, as shown in Figure 47,
with the opportunities that SPIN generated listed within it.
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Figure 47 Find Similar Opportunities Window
Search -  Preferences ~  Saved Searches -~  Funding Alerts -~  Bookmarks ~  Administration -
Find Similar Opportunities 1
1
Export =
Group by: drag and drop a column header to this section 1
4
SPINID & | Opportunity Title « | Sponsor Name | Sponsor Number o«  Deadling Date o | Funding Amount* & | Bookmark \
Mator Neurone
Biomedical Research ) 4
+ 41937 ) Disease 31-0ct-2014 255,000.00 UsD + 3
Project Grants .
Asgsociation
Healthcare Research Mator Neurone
+ 92703 Grants (Temporarily Disease 29-Jun-2009 Not Specified +
Suspended) Asgsociation
Frick (Bruna and 3
+ 13086 Research Grants llse) Foundation 30-Sep-2014 103,434 10 USD + E
for ALS Research 4
[
Foundation for
Progressive
+ 71097 Research Grants < 15-Apr-2014 100,000.00 USD + {
Supranuclear
Palsy (PSP) 3
Sheila Essey Award - American
+ 28138 An Award for ALS Academy of 23-0ct-2014 50,000.00 UsD + 4
Fesearch MNeurology ir
L gnpime. Liliiy e ar masaacc . k-‘ﬁn"li‘,-'lJ‘tI_D-Eh‘IC PP S S S WY PR, Lu-&umu—j

Within this window SPIN users can use the sorting, grouping, and filtering features that are
described throughout the rest of this manual.

+ See Section 9.5.7-Sorting Results

+ See Section 9.5.10—Filtering Results

9.5.5 Using the Export Function

The Find Similar Opportunities Window (Figure 47) has an Export Function located at the
top right corner of the screen that allows users to easily transfer the information into a
Microsoft Word™ or Microsoft Excel™ file.
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In this example, we are going to export our SPIN-generated similar opportunities to an
Excel™ file.

Step™ ciick on ®*°t~ in the upper, right-hand corner of the Find Similar Opportunities
Window. The following will appear.

Export = '
To MS Word

To M5 Excel
nwpr- don-.,

Step 2 Choose MS Word™ or MS Excel™ by hovering over your selection until it turns
gray.

Export *
Tao MS Word

To MS Excel

Step3' click on your desired selection (MS Excel).

Your computer’s operating system will bring up a window asking you open or save the
exported file, as shown below. You can open the file imnmediately, or save it to any location,
and give it your own name.

Step4 Make your selections and click w to complete the export.

The Excel or Word document (in our case it is GridResults.xIs) will be created and the
download will appear

If you choose to open the file, your computer’s operating system will automatically open
Excel, and an automatically-generated grid will appear. If you choose to save the file first, you
will be directed to choose a file location and name for the file on your local drive, and then you
can access that file. Either way, the resulting file will look like the one depicted below in
Figure 48.

©- Please Whether you are opening the exported document or saving the
47 Note exported document, the file type defaults to Microsoft Office Word 97-
' 2003 with a “.doc” extension, or a Microsoft Office Excel 97-2003 with a
“.xIs” extension.

If you are running a more recent version of either program, the popup
message shown below will appear.
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Microsoft Excel

=)

A

] [ Help

The file you are trying to open, 'GridResults. xlsg', is in a different format than specified by the file extension. Verify that the file is not corrupted and is from a
trusted source before opening the file. Do you want to apen the file now?

The file is not corrupt, and is safe to open or save.

Figure 48

Exported Opportunities in Excel Format

Insert Page Layout Formulas Data Review  View Add-Ins

Acrobat

‘70‘3'3

o Protected View  This file originated from an Internet location and might be unsafe. Click for more details,

Enable Editing

Al8 hd I {
L
-
>
| A | B T D E F -
1 SPINID Opportunity Title Sponsor Name Sponsor Number Deadline Date Funding AmuunlJ
2 01758 Starter Grants Amyotrophic Lateral Sclerosis Association 12-Jan-2015 40,000 USD £
3 [21240 Multi-Year Research Grants Amyotrophic Lateral Sclerosis Association 12-Jan-2015 240,000 USD ‘
4 74532 Milton Safenowitz Post-Doctoral Fellowship Award Amyotrophic Lateral Sclerosis Association 12-Jan-2015 100,000 USD J
5 |07655 Research Program Fondation Thierry Latran 18-Dec-2014 Not Specified l'
6 06454 Research Grant Muscular Dystrophy Association 15-Dec-2014 60,000 USD
T |57634 Conference ‘Special Grants Muscular Dystrophy Association Cantinuous Sub Not Specified
8 B4672 Clinical Research Training Grant (CRTG) Muscular Dystrophy Association 15-Dec-2014 180,000 USD
9 |42049 RFA-AG-15-008--Aging and Neuromuscular Junctions (R01 National Institute on Aging/NIH/DHHS RFA-AG- 15 008 29-Dec-2014 1,250,000 USD ,

1‘ P ‘_M'-__‘..\“"....‘.._‘)

C Y R

R

If you choose to export to Word, the information is put into a table format. The opportunity
links shown in both the Word and Excel file formats are automatically enabled, and clicking on
them will take you directly to the associated SPIN page. You can save and manipulate the file

in any way you like.

Figure 49 Exported Opportunities in Word Format
Home Insert Page Layout References Mailings Review View Acrobat Design Layout !
. . oA . | @@l 4 Find ~
j Arial E] A A A ) AaBbCcl | AaBbCcl AaBbCi % 1. Replace 3
PEStE [B] 7 U - abe x, x* . A THormal |7 Mo Spaci.. Headingl |— Change
\; CJ P 9 Styles= | k& Select -
Clipboard Font F} Paragraph F} Styles F} Editing
-
_R"'(ﬁ%"'l"'l"'Z"'l"'Z [ C 4 I I [ I ] CE ] i |
L= g J
[BPINID | Opportunity Title [ ponsor Name p [ Deadline Date
01758  Starter Grants Amyotrophic Lateral Sclerosis Association 12-Jan-2015
21240  Multi-Year Research Grants Amyotrophic Lateral Sclerosis Association 12-Jan-2015
74532  Milton Safenowitz Fost-Doctoral Fellowship Award Amyotrophic Lateral Sclerosis Association 12-Jan-2015
07555 Research Program Fondation Thierry Latran 18-Dec-2014
06454 Research Grant Muscular Dystrophy Association 15-Dec-2014 -
57634 Conference 'Special' Grants Muscular Dystrophy Association Continuous Submission
84672 Clinical Research Training Grant (CRTG) Muscular Dystrophy Association 15-Dec-2014
42049 RFA-AG-15-008—Aging and Meuromuscular Junctions (R0} MNational Institute on Aging/MIH/DHHS RFA-AG-15-008 28-Dec-2014

At B s I NSt s B A bt S Mﬁwﬁwm_’*“r—,
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9.5.6 Administration Menu

From the Opportunity Information Window (Figure 45), administrators can explore the
SMARTS history associated with the selected opportunity. You must be logged in as an
administrator to use this feature.

Figure 50 Opportunity Information Window — Administration Menu

{}fnfGEd' S P I N Warld's Largest Database of
) Sponsared Funding Cpportunities

Email -« Options -+ Administration -

SMARTS History

Starter Grants
Sponsor Name: Amyotrophic Lateral Sclerosis Association
4

+ Bookmark Program

Opportunity Description | Eligibility Requirements Funding Guidelines

Synopsis

The ALS Association offers one-year awards of up to 540,000 for new investig

_‘M*ﬁmaw SR LA T T T

Step™@ Hover your cursor over the black arrow next to the Administration Menu.

Administration -«

The arrow will turn white, and the Smarts History Option will appear beneath it, as depicted
below.

Administration -

SMARTS History
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Step2 choose the option by moving your cursor over the option name, until the selection
is shaded in black.

Administration -

SMARTS History

Step 3 click your mouse.

A screen depicting the SMARTS naotification history for this particular opportunity will open up,
showing the names of the users at your institution who have received emails about the
opportunity. See the following sections for more information.

Figure 51 Opportunity Information Window — Administration Menu

£Jin oktd Warld's Largest Database of
N Sponsared Funding Cpportunities

Email Options Administration -

SMARTS History
Starter Grants

Sponsor Name: Amyotrophic Lateral Sclerosis Association
+ Bookmark Program

Cpportunity Description | Eligibility Requirements Funding Guidelines

Synopsis

\r‘\-"‘a»*wm -

The ALS Association offers ane-year awards of up to 540,000 for new investig

_‘M“%-\M"'-EQM* Y S S S,

R/

s See Section 14.4.2—Individual Reporting
«» See Section 14.4.8—Archived SMARTS Sheets
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9.5.7 Sorting Results

Once a user has a returned a set of results, he or she can view that data in various
presentations. This is called sorting. Sorting differs from filtering in that while sorting users
manipulate how the same total amount of data appears on the screen. With filtering, users set
parameters to limit the amount of data returned and change how it appears on the screen.

+ See Section 9.5.10—Filtering Results

The following subsections describe the SPIN features which allow users to sort their returned
results.

9.5.8 Modifying Column Presentation

Users can modify the order of column appearance by moving the columns’ positions using a
drag and drop feature. As shown in Figure 44, the SPIN Returned Results Screen defaults
to the following presentation order, from left to right: SPIN ID; Opportunity Title; Sponsor
Name; Sponsor Number; Deadline Date; Funding Amount; and, Bookmark.

F . . .
%}\ E?(;mple In this example, we are going to move Next Deadline Date all the way

to the left, to make it become the column in the first position.

Step 1 Click into the Column Header Bar within the column you want to move.

Sponsor Mumber | Deadline Date " | Funding Amount* | Bookmark

s e Shihabe et i me et e ot e i es e St s i R R e il me il m e s kanm e i Al - om0

As you click into the column header area, the shading will change from dark grey to light grey.

Step2 Keep your finger depressed on the mouse button, and begin to drag the column in
the direction you want it to be located.
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Step’3 As you begin to drag, another title appears below, indicating that you are in drag
and drop mode. The circle with a slash through it is present until you move the column into
any position in which it can be dropped.

ISpnnsnrNumher | Deadline Date

|+ Deadline Date
12-Jan-2015

N il e e oty s bt il

Then a plus sign will appear, along with two small black triangles, as shown below. The plus
sign indicates you can drop the column. The triangles indicate where the column would be
positioned should you let go of the mouse button.

w

f | Sponsor Number F | Deadline Date o | |

| & Deadline Date

Step 4 Continue dragging until the black triangles appear on the left side of the column that
you want your moving column to precede.

v" Remember, in this example, we want the Deadline Date to appear first, which means it
would need to be positioned before the SPIN ID Column.

= Deadline Diate =

| J TSF’IN o ¥ |DppnnunityTiﬂe e
~ Deadline Da]_-HnTnmgnate_l—
S e S,

Step S Let go of the mouse button. The column order has been altered, as shown below.

Group by: drag and drop a column header to this section

Ceadline Date ' |SPINID | Opportunity Title .r‘?

+ 12-Jan-2015 01758 Starter Grants

Multi-Year Research ‘
L T8 ‘_\‘1%\-'%*\ ‘2*‘“ w—j
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The user now sees the Deadline Date Column as the primary set of data. The columns can
be rearranged in any order a user prefers.

Step 6 Click m to re-set the Returned Results Screen to the default column order.

9.5.9 Group By Feature

SPIN users can drag and drop columns within the Returned Results Screen (Figure 44) into
an empty header above the returned results. This is called the Group By Feature.

This feature differs from modifying the column presentation (described above). The latter
affects the appearance of the returned results. In contrast, using the Group By Feature,
allows users to create their own primary and secondary sorts, and add as many layers of
sorting they want.

F . .
%\ E?(;mple In this example, we are going to use the Group By Feature to create a
! sort with the Sponsor Name as the primary criteria, followed by the
Next Deadline Date.

Step 1 Click within the Sponsor Name Column Header and hold your mouse button down.

Sponsor Mame

~ e i o e el = ol

The header color will change from grey to white.

Sponsor Mame Sponsar Name T

N g B e S e, ol . O W ST TS S

Step2 With the mouse depressed, drag the column into the Group By Header above, as
shown below.

Grnup by: drag and drop a column header to this section '
=4 Sponsor Name r
SPIN ID  Cpportunity Title ' | Sponsor Mame "l
Srience o )
“\---vn-*Mm%wD R P
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The header now looks like this:

Results Found: 313

- Sponsor Mame {

|SF'lN o s |Dpporttmit‘_.rTi1je ' |Sponsor Name
i P e R, & ol '-#‘\\

The Returned Results Screen changes significantly, as shown in Figure 52 below.

Figure 52 Returned Results Sorted Using Group By — Sponsor Name
Results Found: 313 Reset Filters Export""- ,
- Sponsar Name  x
SPINID | Cpportunity Title « | Sponsor Name i | Sponsar Number | Deadline Date ¢ | Funding Amount* | Bookmark
AIDS-Sci
S A:*Z:ccl;e'or National Institute on
+ 92550 i Drug PA-12-282 07-Sep-2015 200,000.00 USD +
Research
N ) Abuse/NIHIDHHS
Transition (RO3)
Drug Abuse MNational Institute on
+ 30548 Aspects of DCrug PA-12-283 07-Sep-2015 Not Specified +
HIVIAIDS (RO1) Abuse/NIHIDHHS
Drug Abuse Mational Institute an
+ 30540 Aszpects of Drug PA-12-204 07-Sep-2015 100,000.00 UsD +
HIV/AIDS (RO3) Abuse/NIH/DHHS
Drug Abuse National Institute on
+ 30550 Aspects of Drug PA-12-285 07-Sep-2015 275,000.00 USD +
HIV/AIDS (R21) Abuse/NIH/DHHS
Red Ribban .
GO800 Grants Program Charitable Continuous Not Specified +
+ - ) Submission
Foundation, Inc.
Structural
Interventions, MNational Institute on
+ 32630 Alcohol Use, and Alcohol Abuse and PA-13-191 D7-Sep-2015 Not Specified +
Risk of HMIAIDS Alcoholism/MNIH/IDHHS
fplal. ggmiase. -‘\'m\# " '-\w P Py 'm SN W N .r—r .. o

Users have access to the same returned results, but now they are organized alphabetically by
Sponsor Name. If there are multiple opportunities offered by the same Sponsor, those would
be grouped together, as shown above.

Additionally, detail arrows and the checkbox offer users the ability to reveal and hide details

(see the subsection View Details Arrows & Checkbox).

A . .
%\ E)Tample In this example, we decided to use the Group By Feature to create a
I sort with the Sponsor Name as the primary criteria.
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Now we are going to add a second criteria.

Step 1 Click within the Next Deadline Date Column Header and hold the mouse button

down.
Deadline Date «

The header color will change from grey to white.

_ —p| Deadline Date 7
Deadline Date e J

Step 2 With the mouse depressed, drag the column into the Group By Header above, as
shown below.

Group by: drag and drop a column header to this section

| 4 Deadline Date
Sponsor Name | Deadline vawe = 1 1 =2FIN ID

= et o S e, Ml % i A =, R, =, 1 3 it S A i, il il

Step 3 Release the mouse button when the plus sign appears.

The Returned Results Screen changes again. In this case, we now see Next Deadline Date
information lined up below the Sponsor Name, as shown below.

InfoEd International, Inc. - SPIN Plus User Guide ‘ * = _I°
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Results Found: 313 Reset Filters Export = f
-~ Sponsor Name x » Deadline Date » ’
SPINID | Opportunity Title | Sponsor Name i | Sponsor Number | Deadline Date | Funding Amount* | Bookmark
AIDS-Sti
cence National Institute on *
Track Award for
+ H2550 Research Drug PA-12-282 07-Sep-2015 200,000.00 USD + 4
T ) Abuse/NIHIDHHS
Transition (RO3)
Drug Abuse MNational Institute on d
+ 30548 Aspects of Drug PA-12-293 07-Sep-2015 Naot Specified + .
HMVIAIDS (RO1) Abuse/NIHIDHHS :
Drug Abuse MNational Institute on
+ 30548 Aspects of Drug PA-12-204 07-Sep-2015 100,000.00 USD + f
HIMNVIAIDS (RO3) Abuse/NIHIDHHS .
Drug Abuse National Institute on ’
[+ 30550 Aspects of Drug PA-12-295 07-Sep-2015 275,000.00 USD +
HINVIAIDS (R21) Abuse/NIHIDHHS
Red Ribbon .
69800 Grants Pragram Charitable continuous Naot Specified +
4 s Freg ) Submission P :
Foundation, Inc.
Structural
Interventions, National Institute on
H 32630 Alcohol Use, and Alcohol Abuse and PA-13-191 07-Sep-2015 Not Specified +
Risk of HMIAIDS Alcoholism/NIHIDHHS
[, ) 3
el \M‘jﬂ-t,.w\ J—'xj'a"\hmxmr L WY .

Users can add as many criteria to the header as they want. Users can also rearrange the
order of the criteria by moving them around the header in any fashion they want.

To remove a criteria, click on the X within its title, as shown below.

- Sponsor Mame =~ Deadline Date » ‘
A Y S e

Step™ clickthe x and the selected criteria will disappear, as shown below.

J =~ Sponsor Mumber x
T s il e, o i el - ko R e ol R geies

Step2 Users can also simply drag the criteria off of the header area to remove it.
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9.5.10 Filtering Results

In addition to sort features, SPIN offers numerous options for filtering returned results. The
filtering process involves sifting through a large number of returns to limit what the user will
see.

Every column within the Returned Results Screen (see Figure 44) has a filter function
attached to it, with the exception of the Bookmark Column.

Figure 53 shows a Filtering Drop Down Menu, with two lists of options opened up. Users
may filter their returned results by:

= Equal values;

» Values containing everything but a particular term or value;
=  Values that start with a letter or number;

» Values that contains a particular term or value;

=  Values that end with a name or number; and,

= Calendar values (Next Deadline Date Column only).

Users do not have to use both fields to execute a filter.

Figure 53 Filtering Drop Down Menu

“E Clear Filter
Show rowes with value that

|z equal to hd
¥ Clear Filter
And Show rows with value that
s equal to I ls equal to v And
Iz equal to hd
T Fil |z not equal to
HIEr i
gtants_wnh Iz not equal to
EOET E””_tsh Starts with
MOS W Contains
Ends with

ﬁxnm"""‘f‘ r__.,..«...._\q—-uﬂ*a *“H'_.L;rx A u__r...i-l» -

©- Please The Next Deadline Date Filter has a slightly different drop down menu
47 Note than that depicted in Figure 15. It has a calendar feature attached to it.
This is discussed below.
InfoEd International, Inc. - SPIN Plus User Guide 2 BN = _J°
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%\ é)r:ample In this example, we are going to use the filter to find returned
f opportunities that are Sponsored by the Department of the Army.

Step 1 From the Returned Results Screen (see Figure 44), click T within the Sponsor
Name Column. A filtering menu will appear to the right of the column, as shown below.

= Sponsor Mumber x

| |Spon50r Name v | Deadling Date |SF"I.

w Sponsor Mumber; —[ . Clear Filter l

Amyatrophic Show rows with value that
+] Lateral Sclerosi| |s equal to v |7
Association

Amyotrophic | and
+ Lateral Sclerosi

- Is equal to v
Association

Amyotrophic = l
+ Lateral Sclerosi & 4
A mama, rﬁﬁ_.—_.‘-ﬁn__%__‘m_r_ﬂhx

Step2 Since we are going to look for a particular word—Army—we are going to select the
“Contains” option from the pull-down menu.

Step 3 Click on the arrow located next to the field that reads: “Is equal to”.

Step 4 Move your cursor down over the selections, until Contains turns blue.

[ "X Clear Filter ]
Show rows with value that

| Contains v |
Is equal to

Is not equal to

Starts with

Ends with

f Filter
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StepS click on Contains,

Step®  place your cursor in the empty field and click.

[ "% Clear Filter ] ;
Show rows with value that

| Contains v |

Step@ Type in the word “Army.”

[ "% Clear Filter ]
Show rows with value that

Contains

Jarmy]

And

Is equal to

i Filter
- e

%\ é)r:ampl o Inthis example, we only need to use the first filter field to get the results
! we want.
Step® ciick the [« Filer button.

SPIN returns opportunities from the original search with Sponsor Names that contain the word
Army, as shown below.

- Sponsor Name x

"-' ‘Sponsor MName u" Deadline Date | SPINID s Opportunity Titte  Sponsor Number g | Funding Amount* x| Bookmark

~ Sponsor Name: Department of the Army

U5 Army Medical
Research and
Materiel Command
43774 Broad Agency Wa1XWH-BAA-15-1  Not Specified +
Announcement for
Extramural Medical
FResearch

N-d D1 Displaying items 1- 1 of 1

T Il AR oo rch i rni P T e B B g N e At
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An . .
%\ Example Now we are going to return to our original search results, and apply a
I new filter using more than one criteria.

Step 1 Click on the gray-highlighted filter icon within the column that you just used as your
filtering criteria—in this case Sponsor Name.

Sponsor Mame

L S S S

The filtering menus will open up again, as shown below.

Sponsor Name ¢ Deadline Date ¢ SF

ar Name: Depart I *% Clear Filter
Show rows with value that

Contains v

Department of t| Army
Army And

Is equal to v

IIT =N H[ 7 Filter
). -

Step2 click the . XSClearfier | b jiton,

The menu will retract into the column header, and your original search results will reappear
(see Figure 44). You can now apply another filter.

%\ E?(;mple In this example, we are going to limit our results to a certain timeframe

I using the Next Deadline Date Column and the calendar function
attached to its filter. Specifically, we are going to look for opportunities
that have a deadline date between December 1%, 2014, and
January30", 2015.

Step 3 Following the instructions provided above, access the filter function within the Next
Deadline Date Column.

Deadling Date ¢ J
A " MMJ‘_#J
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Step4  choose “Is after” from the filter options attached to the first field.

12-Jan-2015

12-Jan-2015

12-Jan-2015

Tl e

StepS Click on the calendar icon = to the right of the empty field.

Deadline Date " | SPINID

¢ Clear Filter
Show rows with value that

Is equal to v

Is equal to

|s after or ﬁual to

Is before or equal to
Is before

Is not equal to

|

7 Filter

| X ClearFilter I

Show rows with value that

I after

The calendar automatically defaults to the current date.

| X ClearFilter |

Show rows with value that [rants

s after v |
01-Dec-2014| | [ pr Resear
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Since we want to include all dates between December 1% and January 30", as the first step
we need to direct SPIN to look for deadlines that are after November 30",

Step 6 Use the arrows at the top of the calendar to toggle through the months. In this case,
we would use click on the left arrow to move back in time, until we reach November.

m p November 2014 N
< Ak,

Step 7 Move your cursor over 30; it will turn grey, and the date will appear beneath it, as
shown below.

(| Movember 2014 b

Su Ma Tu We Th Fr 3Sa

31 1

[ ]

F 1T 20 g 3
26 27 28 29 3

2 3 4 &5 & T B
10 11 12 13 14 15
16 117 18 19 20 21 22
23 24 25 26 27 28 29

30 1 2 3 4 5 5]
Sonfaranaa 'Snacialt
[ Sunday, Movember 30, 2014 l .
eI
e - “ .

Step 8 click on 30 to select the date. The date will be auto-filled with November 30" 2014
into the previously empty field.

¥ Clear Filter
Show rows with value that

|5 after ¥
30-Maov-2014

o AR e, AR — ik i o e e, e
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Now we are going to select our “end” criteria for the filter:

Step Following the instructions provided at the beginning of this subsection, select “Is
before” from the second pull-down menu.

“ Clear Filter
Show rows with value that

Is after v
30-Mov-2014
And

Is equal to

Is after or equal to
Is after

Is before or equal to
Is before

Is not equal to

|Is before v |

We are going to choose Februaryl® as the end date. This ensures that all opportunities with
deadline dates up through January 31% will be included.

Step2 Foliowing the instructions provided for the first field in this example, choose

Februaryl1®.

AT TN TS K

~tnral

1 February 2015

| su Mo Tu We Th Fr

P
[ ]
fed
o
=)
'l
P
[==]
f
[4=
La
=

1 2 3 4 5 8

5 0 10 11 12 13
| Sunday, February 01, 2015 |
LET L= B A £ B A

22 23 24 25 26 27
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Our completed filter now looks like this:

¢ Clear Filter
Show rows with value that

|5 after ¥
30-Mov-2014
And

Is before
D1-Feb-2015]

[ 7 Filter

e i oS e e et

Step 3 Click the | ¢ Filter button.

SPIN has narrowed down our original returned results to nine opportunities that have
deadlines between December 1%, 2014 and January 31%, 2015, as shown below.

Results Found: 8 Reset Filters Export =

Group by: drag and drop a column header to this section

Sponsor Name | Deadline Date ¥ |SPINID x| Opportunity Title « | Sponsor Number | Funding Amount* | Bookmark

Amyotrophic
+ Lateral Sclerosis 12-Jan-2015 01758 Starter Grants None Posted 40,000.00 USD +
Association

Amyotrophic
S Multi-Year Research

+ Lateral Sclerosis 12-Jan-2015 21240 Grants None Posted 240,000.00 USD +
Association B
Amyotrophic Milton Safenowitz

+| Lateral Sclerosis 12-Jan-2015 74532 FPost-Doctoral Nene Posted 100,000.00 UED *
Association Fellowship Award
Fondation Thier

+ Ay e 18-Dec-2014 07555 Research Program None Posted Not Specified +
Muscular

+  Dystrophy 15-Dec-2014 06454 Research Grant None Posted 60,000.00 USD +
Association

B e A #_.‘_“w._‘w-..\_‘___ 'm\“ﬁ‘“’_‘"%f s e '“**WN N

SPIN users can add and clear multiple filters concurrently to narrow or expand their returned
results.

% For In our example, there were only eight returned results within the

i >~  Example timeframe specified. But, imagining for a moment that there were
hundreds of returned results, we can envision how useful adding
another filter might be to further narrow the results. From the filtered
results screen shown above, let's add another filter.

InfoEd International, Inc. - SPIN Plus User Guide 2 7 T
Page 127 (J lnfO =

InfoEd Global - Research Without Boundaries GLOBAL



v
Step Click into the filter function within the Funding Amount Column.

Step 2 Using the previously provided instructions, choose “Is greater than” from the first
field’s pull-down menu.

f|FundingArrmunt* rak.

[ X Clear Filter ]
Show rows with value that

|Is equal to v |
Is equal to

Is greater than or eq
Is greater than

Is less than or equal to
Iz less than

Is not equal to

£ Filter J
ol _.,___'s.—&FJ

Note that the white-highlighted filter icon on the left belongs to the Next Deadline Date
Column. It is still highlighted because that filter is still in place as we add this new filter.

Group by: drag and drop a column header to this section

Sponsor Name | Deadline Date v SPINID  Opportunity Title F‘SponsorNumber n’|FundingAmount" é

- Wt L QAT s, b A it et A BT, s an s e it e e g A,

We are going to look for opportunities with funding amounts of more than 100 thousand
dollars.

Step 3 Click into the empty field below “Is greater than,” and type in 100,000.00. SPIN will
automatically remove the comma; it is hot necessary to use it if you prefer not to.

[ ¢ Clear Filter ]
Show rows with value that
Is greater than v
100000 |
And
Is equal to v
F Filter
e - “E'M--‘h\...-‘“'
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Step4 ciick the | ¢ Filter

button. SPIN applies another filter, as shown below.

Sponsor Name «° Deadline Date
Amyotrophic

+ Lateral Sclerosis 12-Jan-2015
Association

Muscular
+ Dystrophy 15-Dec-2014
Association

National Institute
+ on 20-Dec-2014
Aging/NIH/DHHS

Moo |T|> ¥

Group by: drag and drop a column header to this section

" SFINID

21240

B4672

42049

i e S P A e A e e A S A

Cppartunity Title | Sponsor Number | Funding Amount* | Bookmark

Multi-Year Research
Grants

Clinical Research
Training Grant (CRTG)

RFA-AG-15-008—

Aging and
Neuromuscular
Junctions (RO1)

None Posted 240,000.00 UsD +
None Posted 180,000.00 USD +
RFA-AG-15-008 1,250,000.00 USD +

Displaying items 1 -3 of 3

B A R AR U A R U SR

P T

We now have three returned results, as shown above. These opportunities both have
deadlines between December 1%, 2014 and January 31%, 2015, and have funding amounts
over $100,000. Additionally, they adhere to all other criteria dictated by our original search

(see Figure 44).

SPIN is built to be flexible. Users have the option of using a variety of combinations of filters
and sorts to access opportunities that match their particular parameters. This becomes
particularly useful when working with a high number of returned results.

Sorts and filters can be easily removed throughout the searching process. Additionally, any
applied filters can be retained by saving the parameters attached to the returned results.

R/

+ See Section 5.1.5—Saving Search Parameters

9.6 Bookmarking Opportunities

From the Returned Results Screen, SPIN users can bookmark opportunities that are of
particular interest in order to have quick access to them at a later time. Bookmarks are
organized into groups using names that users create. Users can then add to existing groups
of bookmarks to organize similar bookmarked opportunities.

Once the bookmarks are created, users can utilize the Bookmarks Menu during subsequent
SPIN sessions to re-access the marked opportunities. This process is discussed in a different

section of the manual.

0
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For
Example

=X

In this example, we are going to bookmark an HIV opportunity sponsored by
Columbia University (2nd opportunity listed).

Results Found: 16

Reset Filters

SPINID | Opportunity Title

Group by: drag and drop a column header to this section

" | Sponsor Name v | Sponsor Number

r | Deadline Date | Funding Amount* s

Fogarty International
Center/Ellisan Medical
Foundation Overseas
Fellowships in Glabal
Health and Clinical
Research (Temporarily
Suspended)

§ 77936

Behavioral Sciences
Research Training In
HIV Infection

5 19236

Internal Medicine -
Gastroenterology
Fellowship - Minnesota
(Tempararily
Suspended)

o 12677

Clickon ' *
appears.

Vanderbilt
University School
of Medicine

Columbia
University

Maya Clinic
College of
Medicine

19-Nov-2010

01-Dec-2013

27-Jul-2012

25,000.00 USD

Not Specified

49,651.00 USD

R T ke R R e BT L L PR e raere SV SPrARgy e R AR L VR

* Create new group

Select existing group

R R

Export =
Bookmark

§
é
|
;

within the row that contains the HIV opportunity. The popup depicted below

SPIN defaults to the “Create new group” selection, as shown above. Each time you open the
bookmarking window it displays its last state and if this is not the first grouping for your
current login session, it will suggest the last bookmark group name used (during this session)
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- Please For maximum flexibility and functionality, there is nothing to preclude a user
47 Note from bookmarking the same opportunity multiple times in the same group or
other groups.

Also, please note that the menu does not automatically refresh after saving a
bookmark. (See below for instructions on adding a bookmark to an existing
Bookmark Group).

@ For , ,
@\ Example N this example we are going to create a Bookmark Group for HIV.

Step 1 Place your cursor into the empty field and type a name for your new group.

® Create new qroup i
HIN
Select existing group j
i R

Step2  click the Save - 5 putton.

OR Click the Close " “** putton to not bookmark the opportunity.

Save

In this example, we clicked the Save button.

Either way, the user will be returned back to the Returned Results. SPIN has created a new
Bookmark Group with this name and this HIV Columbia University opportunity filed within it.

You can access this opportunity later by using the Bookmark Menu, as described in Section
13. If we access the Bookmark Feature again from any Returned Results Screen, from now
on we would see our newly added group as an available option within the list of groups.

Now we are going to add the same opportunity to a previously existing group.

Step 1 Click on = within the row that contains the NIH opportunity. The popup depicted
below appears.
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Create new group

% Select existing group

? Hiv

HIN Prevention

q.-w‘#'--u_m_\_ ‘”"ﬂ"r‘wﬂM

SPIN recognizes that you have already bookmarked this opportunity, and also recognizes
which group it has been filed under. This recognition is reflected in a different default than the
last time we clicked the Bookmark Button.
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As shown below, instead of defaulting to the “Create new group” selection, the following will
appear.

Create new group i

® Selact existing group

* Hiv

HIN Prevention

P L T S U P S - S S SV

If we want to change where this opportunity is filed, we have to de-select its current location,
HIV, and choose another group. Alternately, we can file the opportunity in another Bookmark
Group, without removing it from its original group.

For the sake of example, we are going to add it to the HIV Prevention Bookmark Group, while
also keeping it within the HIV Group.

Step2 click in the checkbox to the left of the Wind selection.

Create new group

* Select existing group

? Hiv

*| HIV Pravention

i, 2 ARttt ol s _\_\__r""-.__w H‘L"f |
Step 3 click - ¥ to add this opportunity to the HIV Prevention Bookmark Group.

OR Click ~“*%" to keep it only within the HIV Bookmark Group.

In this example, we clicked = 5

This HIV Columbia University opportunity has now been bookmarked into two different
groups. We will re-access the opportunity within Section 13—Bookmarks Menu.
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9.7 Exporting Results

As discussed in Using the Export Function subsection of Section 9.1.7—Opportunity
Information Links, SPIN has an Export Function that allows users to easily transfer data from
returned results to a Microsoft Word™ or Microsoft Excel™ file. Figure 48 within that section
shows an example Excel file generated from the Opportunity Information Window.

Using the Export Function from the Returned Results Screen differs only slightly from the
process outlined in Section 9.1.7. Specifically, the exported file generated from this screen
reflects whatever manipulations the user has made by using sorts and filters, whereas the
from the Opportunity Information Window, there is a default export format.

Results Found: 8

4
Reset Filters Export +
»
Group by: drag and drop a column header to this section To MS Word
To MS Excel
SPINID | Opportunity Title « | Sponsor Name | Sponsor Number | Deadline Date | Funding Amount* " | Boormes '
Behavioral Sciences : 3
19236 R h Training | Columbia 01-Dec-2013 Not Specified 1 J
s _Dec-
+] esearc 1_ raining In University ec ot Specifie
HIV Infection r
. Fordham HIV n ‘/
R RTINSVt e NS N WP SRR S Sl WY Sl

However, if the user has not sorted or filtered returned results, the export will reflect that; it will
include all the default columns in a baseline Returned Results Screen.

% For In this example, we are going to export our previous ALS search to an
| ~ Example

Excel file.

Step 1 Click on the black arrow within the Export link in the upper, right-hand corner of the
Returned Results Screen. The following will appear:

Feset Filters Export =

To MS Word

To MS Excel
Funding Amount* | Boormam

b ) SR . J
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Step 2 Choose MS Word or MS Excel by hovering over your selection until it turns from
white to light gray (shown below).

rs Export =

To MS Word

To MS Excel
FLARTLEE R A

Step 3 click on the desired option (MS Excel in this case).

Your computer’s operating system will bring up a window asking you open or save the
exported file, as shown below. You can open the file immediately, or save it to any location,
and give it your own name.

Opening GridResults.xls E|

‘fou have chosen to open:
& GridResults.xls

which is & Microsoft Excel 97-2003 Warksheet (3.2 KB)
from: https:/fspin.infosdglobal.com

What should FireFox do with this file?

@ia

() Save File

[] oo this aukomatically For Fles like this From now on.

[ QK l [ Cancel ]

Step 4 Make your selections and click to complete the export.

If you choose to open the file, your computer’s operating system will open Excel, and an
automatically-generated grid will appear. If you choose to save the file first, you will be
directed to choose a file location and name for the file on your local drive, and then you can
access that file. Either way, the resulting file will look like the one depicted below.

+ See the Using the Export Function subsection of Section 9.1.7—Opportunity
Information Links, for a notation about the warning box associated with different
versions of Word or Excel.
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File Home Insert Page Layout Faormulas Data Review View Add-Ins
= — ] ] mm]
J & cut Arial 10 v A A == l;] B = Wrap Text General - ﬂ %Ea l_;‘ﬂ =
53 Copy - — s 3 =
Past - - - - | = = B - - =0 .00 | Conditi I F t Cell I
a‘s ¢ J Format Painter oy U & é = E Merge & Center g WY o0 Foorr:nalté;ngav as?';nglae - Stylees - nsve
Clipboard Font Alignment Mumber Styles
Al - F | Pagel
A B C D B F
1 |Page 1
2 ; Next Deadline Date | Funding Amount *
3 SPIN ID Opportunity Title Sponsor Name Sponsor Number Filter Filter
Frick (Brunao and llse) Foundation for ALS
A 13986 Research Grants Research 31-Aug-13 106,712.33 USD
RFA-ES-13-007--Research Linking
Environmental Exposure to National Institute of Enviranmental Health
RFA-ES-13-007 30-Sep-13 275,000.00 USD

5 34186 Neurodegenerative Disease (R21) Sciences/NIHIDHHS

Note how in this export Columns E and F are slightly different than Figure 48 within Section
9.1.7. Here we can see that our custom manipulations have been maintained during the
transfer, and they are noted by the word “Filter” in the column headers.

If you choose to export to Word, the information is put into a table format, as shown below.

The filters would also be noted in the column titles of the Word table.

@ GridResults [Read-Only] - Microsoft Word o =5
Home | Insert Page Layout  References Mailings Review  View &
=k cut B - A A B R = A Y - 4 Find -

o b ara oA A (B FF 01T |ammoca | abca AaBbC aambee AADB somce | A Reprace
Bac Sac
Pafte  Format Painter (B r U - abe x, X B A E=== PR R R THormal | 7Mo Spaci.. Headingl Heading 2 Title Subtitle |- Eg;:sgf Iy select~
Clipboard Font Paragraph Styles Editing

= U =
+[Page-1
SPIN- Sponsor Next-Deadline |Funding-Amount
\Da Opportunity-Titlen Sponsor-Namen N‘ljjmhem Datef 1
Filtern Filtern
Frick-(Bruno-and-lse) Foundation for ALS Researcha a 31-Aug-2013= 106,712.33-USD=

13986= Research Grants=
RFA-ES-13-007-Research-Linking-Environmental-Exposure-to-Neurodegenerative-

S Disease (R21)=

National-Institute-of-Environmental-Health-
Sciences/NIH/DHHS =

RFA-ES-13-007= 30-Sep-2013= 275,000.00-USD=

The opportunity links shown in both the Word and the Excel file formats are automatically
enabled, and clicking on them will take you directly to the associated SPIN page. You can

save and manipulate the files in any way you like.
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10 Preferences Menu

With the basics of SPIN and the Search Menu addressed in the previous sections of this
manual, this section and the menu items that follow it each correspond to the six remaining
main menus on the SPIN Toolbar, as shown below.

Search « Preferences - Saved Searches « Funding Alerts « Bookmarks

Applicant Location
Applicant Type
Project Type
Project Location
Citizenship

Sponsor Type

Limit to New/Updated Opportunities

Use Library of Congress Keywords

Use Search Term Synonyms

US Federal Opportunities: Include
Limited Submission Opportunities:  Include

Closed Opportunities: Exclude

Display Currency: United States Dollars

Export Data Options

Select Keywords

Help =

® ‘ Locate Funding

ters active. Click here to edit them.

L A A bl b Ml s, Py . A rtrril \..,_}..ﬂg-«--ﬂ-ﬂ*\w"j

The Preferences Menu is the second on SPIN’s main toolbar. Preferences are used to set

parameters for the type of opportunities the user will find relevant.
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Preferences - Saved Searches -«

e Applicant Location
Applicant Type
Cate ory Project Type
Filters < Project Location

Citizenship

Sponsor Type

Limit to New/Updated Opportunities
Use Library of Congress Keywords
Use Search Term Synonyms Search
U5 Federal Opportunities: Include > OptiOﬂS
Limited Submission Opportunities:  Include

Closed Opportunities: Exclude

Display Currency: United States Dollars

Export Data Options { Export Data Options

As you can see, this menu has been separated into three main sections:

1. Category Filters — top portion of list
2. Search Options — middle portion of list

3. Export Data Options — bottom portion of list
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10.1 Category Filters

Preferences that logged-in users select from this menu will apply to every SPIN search that
they conduct until the user changes their settings or loads a saved search that had different
filters saved. At that point the newest set of filters will continue to apply moving forward.

However the filters are configured when they close their session is how they will reapplied at
the start of their next session. This is different from the sorting and filtering features discussed
in previous sections.

Those features are applied to returned results that have already been affected by the user’s
existing Category Filters as designated on the following six Category Filter Tabs:

o Applicant Location - This will ensure that you only receive opportunities available to
applicants based in your location. If nothing is selected, the system will not filter on
this field.

o Applicant Type - This is used to determine which attribute(s) the sponsor will require of
an applicant. There are descriptors for both individuals and organizations.

e Project Type - This is used to determine what types of projects the sponsor is looking
to fund, or what type of work the sponsor is intending be done by successful
applicants

e Project Location -This is used to determine where the sponsor will allow the work to be
carried out. You should select all locations that you are willing to travel to in carrying
out an award.

e Citizenship - This is used to determine if the sponsor maintains specific citizenship
status requirements for their opportunities. Select those that apply to you.

e Sponsor Type — This is used to filter the retrieved opportunities by a selected type of
sponsor (i.e. US Federal, Charity, Research Council etc.).
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The top half of the Preferences Menu contains six SPIN Cateqory Filters, as illustrated and
listed below:

Preferences - Saved

Applicant Location

Applicant Type

Project Type
Project Location
Citizenship
Sponsor Type

The middle portion of the Preference Menu contains a series of SPIN Search Options, as
illustrated and listed below:

Limit to New/Updated Opporunities

Use Search Term Synonyms

US Federal Opportunities: Include
Limited Submission Opportunities: Include
Closed Opportunities: Exclude

Display Currency: United States Dollars

The bottom of the Preference Menu contains the Export Data Options which is used to
determine which columns, and in what order, will appear in the detail view. If the Administrator
has set defaults, then that is what the user will see unless they configure and save their own
settings.

The Preference Menu, Export Data Options menu item is illustrated below:

Export Data Options ’
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10.1.1 Navigating within the Preferences Popup

Although there are six variations of the SPIN Category Filters Popup (see Figure 54), each
one shares common features that users will have access to no matter which menu option they
are working within.

Q For In this example, we are just going to look as some of the basic navigation
’@\ Example features common to all six options.

Step™ Hover your cursor over Preferences on the SPIN Toolbar.

Six menu options will appear beneath the header, as shown below:

Search - Preferences - Saved §

Applicant Location
Applicant Type
Project Type
Project Location

Citizenship

Sponsor Type

Choosing any one of the six options results in the SPIN Category Filters Popup appearing.

Figure 54 shows just one of the six versions of the popup. The functional differences among
the five tabs are depicted and discussed in each of the five corresponding subsections that
follow.
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The menu option that you choose will result in the corresponding tab being shown in white,
and different options than those shown below.

v"In this example, we chose Applicant Location from the drop down menu, so that tab
appears white within the popup, and the functions attached to that option are shown.

Figure 54 Category Filters Popup—Applicant Location Tab

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

This will ensure that you only receive opportunities available to applicants based in your location. If nothing is selected, the system will not filter on
this field.

Applicant Locations [Expand] [Collapse] Chosen Applicant Locations [Expand] [Collapse]
- Africa
- Amerncas
- Antarctic
- Asia
- Europe

83

i Oceania

4]

2]

Ea

A

Within every variation of the Category Filters Popup, there are two sides which are commonly
referred to as datawindows or tables. Users can choose options from the Available Options
Table on the left and “move” them to the Chosen Options Table on the right, to direct SPIN to
include those criteria in all searches. The names of the two tables vary slightly within each
menu option.
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Similarly, users may choose options they previously put into the Chosen Options Table on the
right and “move” them back to the Available Options Table on the left to exclude those
criteria.

Options can be moved by:

= Clicking on criteria and using the arrow buttons to move them;
» Double-clicking selections to automatically move them to the opposite column; or,
= Dragging and dropping selections to the opposite column.

The functions that are common to every variation of the Category Filters Popup are described
in the table below.

Visual depictions and step by step instructions associated with each of these functions will be
provided in the next five subsections.

w Users enter their desired criteria into the blank search field and click
Select.

For example, in the Applicant Location Category Filter, typing
“California” into the blank field, would result in the Chose Application
Location autofilling with California as a criteria.

[Expand] The Expand All Button causes all arrows within the tables to point

downward, revealing all the categories and subcategories beneath the
main options.

For example, clicking this button in the Project Type Options Table
would result in many specific types of Project Resources to appear
beneath the heading.

[Collapse The Collapse All Button causes all the arrows within the tables to

retract and all subheadings and subcategories to be hidden.

-» The Move Right Button causes highlighted selections within the
Available Options Table to be moved to the right, into the Chosen
Options Table.

4+ The Move Left Button causes highlighted selections within the Chosen
Options Table to be moved to the left into the Available Options Table.
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44 The Move Group Right Button causes the entire content of the
Available Options Table to be moved to the right into the Chosen
Options Table.

44 The Move Group Left Button causes the entire content of the Chosen
Options Table to be moved to the left, into the Available Options
Table.

The Save and Exit Button must be clicked in order to save users’
selections within any of the five variations of the Category Filters
Popup. After the button is clicked, users are taken back to the SPIN
Home Screen.

m The Exit Button allows users to return to the SPIN Home Screen
without retaining any of the selections they made while working in the

popup.

Help The Help link causes the Category Filters Information Box to popup.
The popup provides basic information about how the Category Filters
work.

©-| Please Users may click among the six Category Filter Tabs within the popup
4\7 Note without directing SPIN to save their selections. Those selections are
retained.

However, when users want to leave the SPIN Category Filters Popup
Window altogether, in order to retain their filters, they must click

Save and Exit
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10.1.2 Applicant Location

Application Location is the first of the six Category Filters. It allows users to ensure that
returned results from SPIN will only contain opportunities that are available to applicants
located in their institution’s location. SPIN’s location options are based upon United Nations
and International Organization for Standardization data. If nothing is selected, SPIN will not
filter these characteristics.

Figure 55 Applicant Location Category Filter

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

This will ensure that you only receive opportunities available to applicants based in your location. If nothing is selected, the system will not filker on
this field.

Applicant Locations [Expand] [Collapse] Chosen Applicant Locations [Expand] [Collapse]
£ Africa
- Amerncas
- Antarctic
- Asia
it Europe

3

+}- Oceania

2]

Ea

A

+ See Section 10.1.1—Navigating within the Category Filters Popup for instructions on
how to access the Application Location Category Filter.

@

% See Figure 54 for a depiction of the Applicant Location Category Filter function.
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Quick Users should endeavor to choose the most relevant location possible.
=4 Tip For example, if your institution is based in New York, it would be
preferable to choose “New York” rather than “United States.”
%3 For In this example, we are going to set our Applicant Location Category
| ~  Example Filter to both California and Massachusetts, since our institution has
two main offices—one in San Francisco, and one in Boston.

To show how users can select locations using the different functions within SPIN, we are
going to use two different methods for selecting a location.

Let’'s choose California first by utilizing the blank search field.

Step 1 From within the SPIN Category Filters Popup (as shown in Figure 54) place your
cursor in the blank search field. Begin typing the word California.

& 4

Madagascar nd] [Collapse]

Cre
Eastern Africa
Cameroon y
Central African Republic ?
Middle Africa J
MNorthern Africa ,
Eastern Cape + v
Marthern Cape :
-

Western Cape L o
South Africa -

(4

L]
i rnx .’ SIFPYPTTNY r‘\‘-« r\_\ o

L

As you type the first few letters, a menu will pop up showing available options, as shown
above. The available options will decrease as you add more letters to your search term.

Step 2 Select your option from the menu that appeared.

California nd] [Collapse]

._.\::'_-_r_'ﬁri_,c a [T T— e T 0—-5-’
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OR Continue to type your desired Applicant Location.

California m {

California nd] [Collapse] i
BT s Ay ) el N, gl .

Step3 Click Select

The Chosen Applicant Locations Table on the right side of the popup will autofill with the
California criteria, as shown below.

Chaosen Applicant Locations [Expand] [Cnllapseg
=t Americas
=1 MNorthern America ’
= United States
- California '
..x»*ﬁ‘_w “*‘A‘,M" I’

Now we are going to add Massachusetts to our Applicant Location Category Filters by using a
different method.

Step 4 click on [Expand]

All of the arrows within the Applicant Location Table on the left-hand side of the popup will
move downward, revealing many locations, as partially shown below.

Applicant Locations [Expand] [Cnllapsei-
= Africa

= Eastern Africa

----- British Indian Ccean Territory
----- Burundi
----- Comaoros
----- Dijibouti
&

----- Eritrea
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The locations are organized by continents (with islands in proximity to), then portions of
continents (for example Eastern Africa), then countries, then states or provinces, where
applicable.

Step S Use the gray scroll bar on the right-hand side of the Applicant Locations Table to
scroll down and find your selected location.

Applicant Locations [Expand] [Collapse]
: =Yukon Territory At
----- Greenland ‘
=} United States &
----- Alaska
----- American Samoa 3
----- Arizona
----- Arkansas D
----- Colorado
----- Connecticut

Step 6 Click once directly onto Massachusetts. The word will turn light gray as shown
below.

Applicant Locations [Expand] [Cnllapse?'
----- Indiana

----- kentucky
----- Lauisiana

----- Maryland

<
¥
| Massachu setts] *
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Step @ ciick 2 to move your selected location into the Chosen Applicant Locations Table.

----- lowa = Northern America |

----- Kansas =k United States l

----- Kentucky L. California

----- Louisiana '

----- Maine

----- Maryland [B

~[Massachusetts |

----- Michigan @ .
I . Y NP LSRRI SN S NPPIG SRR ST s e =N

OR Double click directly onto Massachusetts. The location will be moved to the right-hand
table, as shown above.

Step 8 ciick | F2% a3 Exit |1y tton to save your filters and close the popup window.

OR Click - ¥ button to close the popup window without saving.

To remove locations from the Chosen Applicant Locations Table, either double click on the

location, or highlight it, and click the Back & Button. Clicking @ moves every available
location from the Applicant Locations Table to the Chosen Applicant Locations Table.

10.1.3 Applicant Type

Applicant Type is the second of the six Category Filters. It is depicted in Figure 56 below. It
allows users to ensure that returned results from SPIN will only contain opportunities that are
appropriate for their institution and/or its staff. If nothing is selected, SPIN will not filter these
characteristics.

Preferences - Saved Searches «
+  Applicant Location

Applicant Type

Project Type

Project Location

Citizenship

Sponsor Type

% See Section 10.1.1—Navigating within the Category Filters Popup for instructions on
how to access the Applicant Type Category Filter.
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Figure 56 Category Filters Popup—Applicant Type Tab

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

This is used to determine which atiribute(s) the sponsor will require of an applicant. There are descriptors for both individuals and organizations.
Select all that apply. If nothing is selected, the system will not filter on this field.

Applicant Type Options [Expand] [Collapse] Chosen Applicant Type Restrictions [Expand] [Collapse]
-+t Individual Applicant
+1- Qroanization Applicant

2 5B B

(e

3

This screen functions the same way as the Applicant Location Tab.
% See Section 10.1.2—Applicant Location for instructions on how to make and save
selections within this tab.

Applicant Types are divided into Individual and Organizational applicants. Individual
Applicants refer to the types of people who work or study within an institution (for example,
doctoral students and senior faculty). Organizational Applicants refer to characteristics of the
institution as a whole (for example, non-profit vs. profit, or academic vs. professional).
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10.1.4 Project Type

Project Type is the third of the six Category Filters. It is depicted in Figure 57 below. It allows
users to ensure that returned results from SPIN will only contain opportunities that are based
on a certain funding type. If nothing is selected, SPIN will not filter these characteristics.

Preferences - Saved Searches -« Fung

+ Applicant Location
Applicant Type
Project Type
Project Location
Citizenship

Sponsor Type

% See Section 10.1.1—Navigating within the Category Filters Popup for instructions on
how to access the Project Type Category Filter.

*
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Figure 57 Category Filters Popup—Project Type Tab

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

This is used to determine what types of projects the sponsor is looking to fund, or what type of work the sponsor is intending be done by successful
applicants. If nothing is selected, the system will not filter an this field.

Project Type Options [Expand] [Collapse] Chosen Project Type Restrictions [Expand] [Collapse]

+—Endowment
[+ Individual Funding
Prize or Award

_ﬂ Project Resources

)

E-----Tem|:]cran.r Government Assignments

4]

2 &

This screen functions the same way as the Applicant Location Tab.

% See Section 10.1.2—Applicant Location for instructions on how to make and save
selections within this tab.

Project Types are divided into five categories, as shown in the figure above: Endowment;
Individual Funding; Prize or Award; Project Resources; and, Temporary Government
Assignments.

The Individual Funding and Project Resources Categories have subcategories that are
accessible by clicking the arrows to the left of their names to reveal all options.
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10.1.5 Project Location

Project Location is the fourth of the six Category Filters. It is depicted in Figure 58 below. It
allows users to ensure that returned results from SPIN will only contain opportunities where
the required work will be conducted in areas where your institution can function. If nothing is
selected, SPIN will not filter these characteristics. Users should select all the locations where

they are willing and able to perform work.

Preferences - Saved Searches -« Fus

« Applicant Location
Applicant Type
Project Type
Project Location
Citizenship
Sponsor Type

+ See Section 10.1.1—Navigating within the Category Filters Popup for instructions on
how to access the Project Location Category Filter.
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Figure 58 Category Filters Popup—Project Location Tab

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

This is used to determine where the sponsor will allow the work to be carried out. You should select all locations that you are willing to travel to in
carrying out an award. If nothing is selected, the system will not filter on this field.

Project Location Cptions [Expand] [Collapse] Project Location Options [Expand] [Collapse]
- Africa
::rj-- Americas

- Antarctic
4 Asia

_ﬂ Europe
ﬂ Cceania

1 3

2 &

This screen functions the same way as the Applicant Location Tab.

R/

% See Section 10.1.2—Applicant Location for instructions on how to make and save
selections within this tab.

Project Locations are arranged and presented in the exact same way as the Applicant
Locations.
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10.1.6 Citizenship

Citizenship is the fifth of the six Category Filters. It is depicted in Figure 59 below. It allows
users to select the citizenship status that is relevant to them to ensure that returned results
from SPIN will only contain opportunities that the Sponsor deems them qualified for.

Preferences - Saved Searches -« Fung

+  Applicant Location
Applicant Type
Project Type
Project Location
Citizenship
Sponsar Type

For example, if SPIN contains opportunities Sponsored by a United States agency that has
deemed the funds can only be used by US Citizens, it would be useless for the user to pursue
the opportunity if he or she is a citizen of the United Kingdom. This filter would allow that user
to circumvent receiving any opportunities beyond their citizenship status. If nothing is
selected, SPIN will not filter these characteristics.

« See Section 10.1.1—Navigating within the Category Filters Popup for instructions on
how to access the Citizenship Category Filter.
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Figure 59 Category Filters Popup—Citizenship Tab

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

This is used to determineg if the sponsor maintains specific citizenship status requirements for their opportunities. Select those that apply to you. If
nothing is selected, the system will not filker on this field.

Citizenship Cptions Citizenship Options
Afghan

Alandish

Albanian

Algerian

3

American Samoan
Andorran
Angelan

1)

Anguillian
Antiguan, Barbudan
Argentinian

2 F

Armenian
Aruban
Australian
Austrian
Azerbaijani

This screen functions the same way as the Applicant Location Tab.

% See Section 10.1.2—Applicant Location for instructions on how to make and save
selections within this tab.

The Citizenship Options Table contains an extensive list of options, organized alphabetically
by nation and/or territory. Users can select one or more options by following the instructions
outlined in Section 5.4.2.
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10.1.7 Sponsor Type

Sponsor Type is the last of the six Category Filters. It is depicted in Figure 60 below. It allows
users to select a sponsor type that is relevant to them to ensure that returned results from

SPIN will only contain opportunities from a certain Sponsor Type(s).

Preferences - Saved Searches Fus

+  Applicant Location
Applicant Type
Project Type
Project Location
Citizenship

Sponsor Type

For example, some institutions may only be interested in/allowed to receive funding from US
Federal Sponsors. In that case, the user may use this Category Filter to only include ‘US
Federal’ sponsor type. This filter would allow that user to circumvent receiving any
opportunities beyond their relevant sponsor type(s). If nothing is selected, SPIN will not filter
these characteristics.

% See Section 10.1.1—Navigating within the Category Filters Popup for instructions on
how to access the Sponsor Type Category Filter.
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Figure 60 Category Filters Popup—Sponsor Type Tab

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

Sponsar Types

Sponsor Types Chosen Sponsar Types

College/University
European Crganisation
European Union Government

+

Federal

Government and Public Sector

4]

Industrial Crganisation

Drug Houses/Laboratories
Miscellaneous Mon-Federal
Industrial Groups/Crganizations

Memeorialindividual Funds

2 F

Foundations

Mon-Profit Crganizations
Professional/Academic Assoc & Soc.
“oluntary Health Organization

Cther Federal Assistance

This screen functions the same way as the Applicant Location Tab.

@

% See Section 10.1.2—Applicant Location for instructions on how to make and save
selections within this tab.

The Sponsor Type Table contains an extensive list of sponsor type options. Users can select
one or more options by following the instructions outlined in Section 5.4.2.
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10.2 SPIN Preference Menu Search Options

The middle portion of the Preference Menu is comprised of a series of six Search Option pop-
ups and displays.

Preferences - Saved Searches -«

Applicant Location
Applicant Type
Project Type
Project Location
Citizenship

Sponsaor Type

Limit to New/Updated Opportunities

Use Library of Congress Keywords

Use Search Term Synonyms

US Federal Opportunities: Include
Limited Submission Opportunities:  Include
Closed Opportunities: Exclude

Display Currency: United States Dollars

Export Data Options

When any of these six menu items are selected, the SPIN Search Options Popup will open
and your designations for each options may be selected.
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Figure 61 SPIN Search Options Popup

SPIMN Search Options

Limit Search to Mewly Created Programs (in days)| 7 %
Limit Search to Recently Updated Programs (in days) 7 =
Use Search Text Synonyms

Include = | WUS Federal Opportunities

Include = | Limited Submission Opportunities

Exclude +| Include opportunities that may no longer be available

United States Dollars « | Select Currency Display *

* Daily conversion rates provided by XE.com. Terms of Use.

The popup shows some default settings. Specifically, SPIN defaults to a 7-day span for new
or updated programs, as well as to US dollars as the currency of choice. Users can alter
these as they work within this window. Remember, selections made within this window will
apply to all subsequent SPIN searches. Users can create custom searches at any time by
changing the options of particular searches after results have been returned, or by avoiding
setting too many defaults within this window.

+ See Section 11.1—Saved Searches for more information on altering Search Options

after the default options have been applied.

The six Preference Menu search options are:

e Limit to New/Updated Opportunities — User can select to limit their search to include
newly created and/or recently updated programs of a variable and selectable duration
of days.

o Use Search Term Synonyms - User can select whether they would like to use Search
Text Synonyms or not in their searches by checking/unchecking the Use Search Text
Synonyms box. This option expands each search term via an integrated thesaurus in
the database. Use this tool to increase the number of returned results, without having
to type in additional search terms. For example, a search for "cancer" will also search
for tumors, carcinoma, sarcoma, malignancy, etc.

e US Federal Opportunities — User can select to include, exclude or only search for US
Federal Opportunities for their searches using the included drop-down value list.

o Limit Submission Opportunities - User can select to include, exclude or only search for
Limit Submission Opportunities for their searches using the included drop-down value
list.
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¢ Closed Opportunities — User can select to include, exclude or only search for
opportunities that are no longer available for submission (closed) for their searches
using the included drop-down value list.

e Display Currency — User can designate what Currency type to use when displaying
the funding levels of the opportunities retrieved in your searches.

10.2.1 Limitto New/Updated Opportunities

Selecting the Limit Search to Newly Created Programs search option will cause SPIN to only
return opportunities that were created a specific number of days ago. The system defaults to
those created within seven previous days, but users may adjust the number of days from one
day to one year. Use the arrows to the right of the number of days to adjust the creation time.

@\j Please If you check Limit Search to Newly Created Programs, the Limit Search
d Note to Recent Programs Option will become unavailable.

Selecting the Limit Search to Newly Created Programs search option will cause SPIN to only
return opportunities that were created a specific number of days ago. The system defaults to
those created within seven previous days, but users may adjust the number of days from one
day to one year. Use the arrows to the right of the number of days to adjust the creation time.

@7{‘ Please If you check Limit Search to Newly Created Programs, the Limit Search
d Note to Recent Programs Option will become unavailable.

To limit the opportunities to be retrieved in their searches to newly created or updated
opportunities a user would follow the following steps:

Step 1 Go to the Preferences Menu and click on the Limit to New/Updated Opportunities

Limit to Mew/Updated Opportunities

Step2  The SPIN Search Options Popup will appear and the fist two checkboxes and day
counters will help them designate their preferences.

SPIN Search Options

-

Limit Search to Newly Created Programs (in days) 7 = ,
Limit Search to Recently Updated Programs (in days) 7 = ‘

;\_WM?M-ﬂ.*w*_“HMHu“q#‘HHK?_h
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Step 3 The user can select whether to limit their search to newly created programs from 0
to 365 days using the designated checkbox and day counter mechanisms.

#| Limit Search to Newly Created Programs (in days}E

<l Ao A o s i te D e ol S ST it st L D e B poind s land oo BT RS

OR

Step 4 The user can select whether to limit their search to recently updated programs from
0 to 365 days using the designated checkbox and day counter mechanisms.

l #| Limit Search to Recently Updated Programs (in days}EE :l '

Stepd click to retain any alterations you made within the Search Options
Popup Window.

OR Click to close the window without saving.

10.2.2 Use Search Term Synonyms

Users can select whether they would like to use Search Term Synonyms or not in their
searches by checking/unchecking the Use Search Term Synonyms box.

This option expands each search term via an integrated thesaurus in the database. Use this
tool to increase the number of returned results, without having to type in additional search
terms. For example, a search for "cancer" will also search for tumors, carcinoma, sarcoma,
malignancy, etc.

To use Search Term Synonyms a user would follow the following steps:

Step 1 Go to the Preferences Menu and click on the Use Search Term Synonyms menu
item.

Use Search Term Synonyms
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Step2  The SPIN Search Options Popup will appear and the third checkbox will help them
designate their preference.

SPIN Search Options

Limit Search to Newly Created Programs (in days)| 7 =

-

Limit Search to Recently Updated Programs (in days) 45 =

se Search Text Synonyms

Step3' The user can select whether to use Search Term Synonyms by using the
designated checkbox.

| *’UseSearchTextSEnnnxms ’
B Y T}

Step 4 Click to retain any alterations you made within the Search Options
Popup Window.

OR Click to close the window without saving.

10.2.3 US Federal Opportunities

By default, any search users perform will return results that include US Federal opportunities.
Clicking the down arrow reveals a pull-down menu, and allows users to choose to “Include,”
“Exclude,” or “Only” find US Federal opportunities.

To use the US Federal Opportunities Search Option, a user would follow the following steps:

Step 1 Go to the Preferences Menu and click on the US Federal Opportunities menu item.

S Federal Opportunities: Include

As you can see from the illustration above, the default for this search option is ‘Include’. If the
user designates to change the value to Exclude or Only, the designated selction would
appear on the Menu list instead of ‘Include’.
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Step 2 The SPIN Search Options Popup will appear and the first drop-down list entitiled
US Federal Opportunities will help them designate their preference.

SPIN Search Options

Limit Search to Newly Created Programs (in days)|7 =
Limit Search to Recently Updated Programs (in days)| 7 =

-

Use Search Text Synonyms ;
Include = | LS Federal Opportunities S

Step3' The user can select whether to Include, Exclude or Only find US Federal
Opportunities by selecting the desired option from the drop-down list.

S Federal Opportunities

Include Limited Submission Oppaort
Exclude

only

Include opportunities that m

Dallars

% mﬂnr‘-—-—l—-mw

Step 4 Click to retain any alterations you made within the Search Options
Popup Window.

OR Click to close the window without saving.

10.2.4 Limited Submission Opportunities

Limited submission opportunities are those that require internal coordination within an
institution, for a specific application process. For example, some Sponsors may only accept
one application from an institution; if any additional applications are sent, the entire institution
will be disqualified. Clicking the down arrow reveals a pull-down menu, allowing users to
choose to “Include,” “Exclude,” or “Only find” limited submission opportunities.

To use Search Term Synonyms a user would follow the following steps:

Step™ o to the Preferences Menu and click on the Use Search Term Synonyms menu
item.

Limited Submission Opportunities: Include
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As you can see from the illustration above, the default for this search option is ‘Include’. If the
user designates to change the value to Exclude or Only, the designated selction would
appear on the Menu list instead of ‘Include’.

Step2  The sPIN Search Options Popup will appear and the second drop-down list
entitiled Limited Submission Opportunities will help them designate their preference.

Include = | Limited Submission Opportunities ’

Step3' The user can select whether to Include, Exclude or Only find US Federal
Opportunities by selecting the desired option from the drop-down list.

Inelude =| Limited Submission Opportunities

Include opportunities that may no lo

Daollars -

sion rates provided by XE.com. Terms

- e ""‘f““ _rJ*——.\rﬂ"-\r—* b

Step4 ciick to retain any alterations you made within the Search Options
Popup Window.

OR Click to close the window without saving.

10.2.5 Closed Opportunities

SPIN contains opportunities that cannot be applied for at the present time. The system is
defaulted to return only opportunities that users can currently apply for. Clicking the down
arrow reveals a pull-down menu, allowing users to choose to “Include,” “Exclude,” or “Only
find” opportunities that cannot currently be applied for.

To use Search Term Synonyms a user would follow the following steps:

Step 1 Go to the Preferences Menu and click on the Use Search Term Synonyms menu
item.

Closed Opportunities: Exclude
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As you can see from the illustration above, the default for this search option is ‘Exclude’. If
the user designates to change the value to include or Only, the designated selction would
appear on the Menu list instead of ‘Exclude’.

Step2  The sPIN search Options Popup will appear and the third drop-down list entitiled
Include opportunities that may no longer be available will help them designate their
preference.

SPIN Search Options

Limit Search to Newly Created Programs (in days) 7 =

-

Limit Search to Recently Updated Programs (in days)| 7 =

-

Use Search Text Synonyms

Include | US Federal Opporiunities
Include = | Limited Submission Opporunities

Exclude | Include opporunities that may no longer be available

Step3' The user can select whether to Include, Exclude or Only find Closed Opportunities
by selecting the desired option from the drop-down list.

Exclude | Include opportunities that may no longer be available ’
RRREE T N T ST P R e T p—e R E ST SRR T C Y

Step4 ciick to retain any alterations you made within the Search Options
Popup Window.

OR Click to close the window without saving.

10.2.6 Currency Display

Clicking the down arrow reveals a pull-down menu containing many national currencies.
When users perform a search, whatever type of currency they choose from this menu will
display in all of their search results. Currency conversion rates are updated in real time by
XE.com.

To designate a Currency Type, a user would follow the following steps:

Step 1 Go to the Preferences Menu and click on the Display Currency menu item.

Display Currency: United States Dollars
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As you can see from the illustration above, the default for this search option is ‘United States
Dollars’. If the user designates to change the value to another form of currency, the
designated selection would appear on the Menu list instead of ‘United States Dollars’.

Step2  The sPIN Search Options Popup will appear and the currency drop-down list will
help them designate their preference.

SPIN Search Options

) Limit Search to Newly Created Programs (in days) 7 =

-

| Limit Search to Recently Updated Programs (in days) 7 =
1 Use Search Text Synonyms

Include = | LS Federal Opportunities

Include = | Limited Submission Opporunities

Exclude | Include opporunities that may no longer be available ,

United States Dollars - ‘ Select Currency Display *

* Daily conversion rates provided by XE.com. Terms of Use.

T e e, TP NP R g e Ry S S

Step 3 The user can select whether to use Select CurrencyDisplay drop-down list by using
the designated checkbox.

\United States Dollars =] SelectCurrency Display *

Trinidad and Tobago Dallars « [5of Use.
Tunisia Dinars

Turkey Mew Lira
Turkmenistan Manats
Tuvalu Dollars
ganda Shillings

Ukraine Hrywnia
United Arab Emirates Dirhams
United Kingdom Pounds
United States Dollars

Step 4 ciick to retain any alterations you made within the Search Options
Popup Window.

OR Click to close the window without saving.
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10.3 Export Data Options

The Export Data Options menu item is the last item available under the Preferences Menu.

This popup is used to determine which columns, and in what order, will appear in the detail
view of your returned results.

If nothing is selected, the system will not have items in detail view.

To access and utilize this search option, the user will follow the following steps:

Step™ Hover your cursor over the Preferences Menu, and select the Export Data Options
as shown below.

Preferences - Saved Searches « Fu

+ Applicant Location
Applicant Type
Project Type
Project Location
Citizenship
Sponsor Type

Limit to New/Updated Opportunities

Use Library of Congress Keywords

Use Search Term Synonyms

US Federal Opportunities: Include
Limited Submission Opportunities:  Include

Closed Opportunities: Exclude

Display Currency: South Africa Rand

Export Data Options

Step 2 Click the Export Data Options menu link and the Export Data Options Popup
Window will appear.
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Figure 62 Export Data Options Popup Window

Export Data Options

The "+"expand icon on the left side of the search results grid shows a detail view. This is used to determine which columns, and in what order, will appear in the
detail view. If nothing is selected, the system will not have items in detail view.

Available Export Data Options Chosen Export Data Options

Contact Name
Follow-up Date

. Contact Telephone
Cost Sharing
CFDA Number

Indirect Costs

Contact Email
Sponsor Website
Program URL
Deadline Dates (ALL)

Synopsis

Applicant Types
Target Groups

Geographic Locations

. . Project Types
Project Locations

Citizenship Restrictions
Keywords

Objectives

Eligibility

Funding

Established Date
Revised Date

Sponsor Type

Address

[Sevean i J it [ Help

The Contact Name, Contact telephone, Contact Email, Sponsor Website, Program URL,
Deadline Dates, Synopsis and Project Types columns are defaulted as chosen.

This window gives users the ability to make choices about what types of opportunity details
will appear when they click on the View Details Arrows within returned results, and in what
order they will appear.

+ See Section 9.1—Exploring & Organizing Results for a description of View Details
Arrows.

The window functions in a very similar manner to the Category Filters Popup Window. Arrows
are used to move selected criteria from one table to another.

% See Sections 10.1.1—Navigating within the Category Filters Popup and 10.1.2—
Applicant Location for a description of how to select and move criteria within the Detail
Columns Popup Window.

Step 3 atter making your selections in whatever order you prefer, by either dragging and
dropping, double-clicking, or single-clicking and using the Move Right Arrow, your Export
Data Options Popup Window will appear as shown below.

InfoEd International, Inc. - SPIN Plus User Guide 2
Page 169 (J lnfO s Yt

InfoEd Global - Research Without Boundaries GLOBAL



Available Export Data Options Chasen Export Data Options

""" Cantact Name

-~ Fallow-up Date S
S | Contact Telephane
- Cost Sharing
----- Contact Email
- CFDA Number

----- Sponsar Wehsite

----- Pragram URL

----- Deadline Dates (ALL)
----- Synopsis

- Indirect Costs

- Applicant Types

- Target Groups

- (3eographic Locations

----- Project Types

---Project Locations
- Citizenship Restrictions

- Objectives

- Keywards @
«

- Eligibility

- Funding

- Established Date
- Revised Date

- Spansar Type

- Address

Step 4 ciick to retain any alterations you made within the Search Options
Popup Window.

OR Click to close the window without saving your choices.

From this point forward, all of your returned results (see Section 9—Returned Results) will
contain the detail criteria you just selected beneath the View Details Arrows, as shown below.

k
Group by: drag and drop a column header to this section 4
|SF'IN D ¥ ‘Oppommitmie ' ‘Smnsor MName ‘Sponsorl"lumber s ‘ Deadline Date | Funding Amount* ‘ Bookmark
Behavioral Sciences ) }
o Columbia ) 4
=l 19238 Research Training In ) . 01-Dec-2013 Not Specified +
) University
HIV Infection
Detail Field Name Detail Field Data
Contact Name
Contact Telephone 212-543-5353
Contact Email postdoc@pi.cpme.columbia.edu
Sponsor Website
Program URL http:/lcolumbiapsychiatry orgiresearch/behavioral
Deadline Dates (ALL) D1-Dec-2013
The Behavioral Sciences Research in HIV Infection Training Program provides a postdoctoral research
Synopsis training program that provides intensive training in human sexuality research as applied to HIV prevention
and HIV-related health interventions. The major components of our program are academic course work, the
development of research and professional skills, and the conduct of independent research. 4
4
Project Types Travel Domestic Training and Professional Development Fellowship F
e e T MMMA%MMMMW~HWHWMJ
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11 Saved Searches Menu

The Saved Searches Menu is the third on SPIN’s main toolbar. This menu is used to access
previously saved search criteria and “run” them again, as well as access search criteria that
other SPIN users have shared with you. Saved searches are only accessible to logged-in
users.

Search « Preferences « Saved Searches - Funding Alerts -~ Bookmarks - Administration -~

Manage Saved Searches
Public Searches

% See Section 6, 7 and 8 —Basic and Advanced Searches for information on how
original searches are conducted, saved, and named.

The menu contains two items, as listed below and described in the corresponding
subsections.

= Manage Saved Searches, Section 11.1
= Public Searches, Section 11.2

11.1 Manage Saved Searches

The first menu item in the Saved Searches Menu is Manage Saved Searches.

- Saved Searches - Fun

Manage Saved Searches

@{‘ Please You must be logged in to SPIN to use this option, Anonymous Users
=/ Note will not be able to utilize this functionality.
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Within the functionality of this menu item, you may:

= See what searches are currently saved;

= See the dates that saved searches were created;

= See the date each search was last used;

= Learn whether or not the search was shared,;

= Learn whether or not SMARTS Email Notifications are activated,;

= Review the SMARTS Configuration History—Administrators Only; and,
= Delete saved searches with one click.

©- Please In the Saved Searches Menu, if there are existing saved searches, the
d Note bottom portion of the menu will be populated with the names of each of
your saved searches. As you can see in the below illustration, the user
has three saved searches — HIV, HIV Prevention and HIV Treatment.
The user may click on these individual saved search links to load that
specific search.

Saved Searches - Fund;
3

Manage Saved Searches
Public Searches

HIW

HMN Prevention

HMN Treatment
R T T g R e ]

To access the Saved Searches functionality, the user will utilize the following steps:

Step 1 In the Saved Searches Menu on the toolbar, select ‘Manage Saved Searches'.

Saved Searches - Fun

Manage Saved Searches

Depending upon where you are/what you are doing in the SPIN system, you will be prompted
to confirm that you would like to continue on with this step. If you have a search or search
returned results open, you may have to confirm whether you would like navigate off the
search page you are currently on and risk losing your current search parameters/results.
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You have the choice to which involves saving your current search/results
via the Save Current Search popup (below illustration) or you may continuing by clicking

to move on without saving your current search/resultsor you can and
remain on the same page you were on before selecting manage Saved Searches.

Save Current Search

Mame

ould you like to configure SMARTS™ automation? Help
MNote: This can be setup or edited under Funding Alerts later.

Receive email updates? | Mone

Update frequency | Mone ¥

Save Changes

Step 2 Once you have confirmed your intent to access the Manage Saved Searches
function, the Available Saved Searches Screen opens to a display all the searches you have
saved, as shown in Figure 63 below.

Figure 63 Available Saved Searches Screen

Available Saved Searches

Run ‘ Search Name i ‘ Created Date i« Date Last Used " Shared «  Delete

HIv 09-Mar-2015 O x

HIV Prevention 09-Mar-2015 L x

HIV Treatment 09-Mar-2015 = F

o o Displaying items 1 - 3 of 3

Save Changes

The following table describes features and functions of the Available Saved Searches Screen.

InfoEd International, Inc. - SPIN Plus User Guide 2 TN d“
Page 173 (J lnfO E

InfoEd Global - Research Without Boundaries GLOBAL



Run . The arrow shown to the left is the Run Button. When a user “runs” a
search they are applying existing search criteria that they created, (or that
were created by another user who shared the search), to the pool of
currently existing opportunities. SPIN returns the most up-to-date results
from the latest data pool each time a search is run. Clicking the Run
Button opens a Load Selected Criteria Popup Window. Users may either
choose to Load Search (in which case the search will run, but current
settings (such as filters or search options) will be lost, or users may
Cancel the request.

The Filter Icon shown to the right top of a column appears within several
columns of this screen and functions in the same manner as it does under
Basic Search conditions. Users may filter each column, (except for the
Run and Delete Columns), to find a particular Saved Search from
numerous entries. See Section 9.5.10—Filtering Results for more
information.

S h N . .
earch Mame | These are the names users provided the last time they saved these

particular sets of search criteria. Names can be changed without changing
any criteria by clicking on a title and editing it, then clicking away from it
anywhere else on the screen.

Created Date This is the date that the search criteria were first saved. The display may

be changed from ascending to descending by clicking in the Created Date
Header until an arrow appears. Click on the arrow to adjust from
ascending to descending, or back again.

Bgte%LaSt This is the date that the user last accessed the Saved Search. The date
will update each time the user runs the search. The display may be
changed from ascending to descending by clicking in the Date Last Used
Header until an arrow appears. Click on the arrow to adjust from
ascending to descending, or back again.

Delete . .

Users can quickly any saved search. Click the X next to the search you
wish you delete. A popup window confirming the pending deletion will
appear. Press OK to continue with the delete, or Cancel to abort. If you
select OK, the screen will refresh without the Saved Search.
nges After making any changes, press the button to retain your
work.
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Critical
Warning Deleting a saved search is a permanent action that cannot be reversed.

Step3 when users click Run L2 the popup shown below will appear.

L Load Selected Criteria x N

Loading this search will update your profile’s current
category filters and search options to the parameters
included in the saved search you have selected. Are you
sure you want to continue?

Load Search

By clicking Run llJ to load the search, this task will clear previously set criteria or category
filters. Grid settings (such as columns chosen within the Export Data Options Screen) will also
be lost if you proceed. When a user loads and runs a Saved Search, they will then inherit the
various Preference Filters, etc. associated with that Saved Search. These will now be the
filters which will apply to future searches until the user decides to ‘clear’ all filters or manually
implements new filters.

Step4 ik to continue.

OR Click to return to the Available Saved Searches Screen (Figure 63).

Figure 64, shown below, depicts an example screen resulting from a loaded search.
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Figure 64 Loaded Search Results

HIV x |
You have additional filters active. Click here to edit them.

Results Found: 66 Reset Filters Expnrtv.\

Group by: drag and drop a column header to this section

SPINID  Opportunity Tite | Sponsor Name « | Sponsor Mumber | Deadline Date | Funding Amount* | Bookmark

HMN and Drug Use
Research
Fellowship -
Professional International AIDS
+ 02180 ) 10-Feb-2014 75,000.00 USD +
Development Society
Training for Well-

Established HV )

Researchers

Minarity Medical

| i, 5 S TTILID .ot g o e

({9

Note be modified. However, doing so will not alter the previously saved
criteria. After modification, the user may save a shared search as their
own by giving it a new name, or by overwriting the original if they
created it. See Section 5.2.3—Saving Search Parameters, for more
information.

4) Please After loading a saved search, its criteria, including category filters, can
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11.2 Public Searches

The second option under the Searches Menu is Public Searches.

From here you may:

= See what searches other SPIN users have shared with you;
= See the dates that the shared searches were created;

= See the date each shared search was last used; and

= Learn who shared the search with you.

You may also filter search results and delete saved searches.

To access the Shared Searches Screen:

Step™ Hover your cursor over the Saved Searches Menu on the toolbar click on the
‘Public Searches’ menu link.

Saved Searches - Fung

Manage Saved Searches

Public Searches

The screen opens to a display of all the searches that your Administrator(s) have shared with
you, as shown in Figure 65 below. Standard users can't share searches to the public
searches area.
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Figure 65 Available Shared Searches Screen

Available Shared Searches

Run ‘Search Name " | Created Date | Last Used " | Shared By i | History

Saved Search _ Shared 28-Jun-2012 Lake, Kyle @
1-Mon-US Citizen Postdoctoral 12-Feb-2012 27-Aug-2014 Jetter, David @
5-8TEM 13-Feb-2012 20-Aug-2013 Jetter, David fa:
& - Limited Submission Renewable Energy 13-Feb-2012 08-Apr-2014 Jetter, David @
Medical Education, Upcoming 14-Feb-2012 28-0ct-2013 Jetter, David o
Dept Army with Medical 07-Mar-2012 30-May-2013 Jetter, David @
Chem E Adv Search 14-Mar-2012 D4-Mar-2014 Jetter, David L
Kyle Saved Search 28-Jun-2012 28-Feb-2014 Lake, Kyle o
Kyle 27-Jun-2012 07-Mar-2014 Lake, Kyle @
168-Bio Energy 23-Aug-2012 23-Aug-2012 Nix, Kenny o

Mo 2345 » oM Displaying items 1 - 10 of 46

Tt i, At g o AT e g e it WAy i, A n A e s ot el

% Please see the previous section, Section 11.1—Saved Searches for a description of
the screen’s features.

This screen differs only slightly from the Available Saved Searches Screen in that:

= Users cannot type into the Search Name Field to change names;

* Itincludes a column showing the names of the Administrator(s) who shared searches;
and,

» |t lacks the delete feature, as you cannot delete another user’s saved search.

Step 3 When users click Run , the popup shown below will appear.

L Load Selected Criteria x N

Loading this search will update your profile’s current
categary filters and search options to the parameters
included in the saved search you have selected. Are you
sure you wantto continue?

Load Search
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= By clicking Run ¥ to load the search, this task will clear previously set criteria or
category filters. Grid settings (such as columns chosen within the Export Data Options

Screen) will also be lost if you proceed.

« Step4d cjick to continue.

= OR Click to return to the Available Shared Searches Screen (Figure 65).

When users run a shared search, the same results that the person who created the search
would see will be available to those users, and will be displayed in the resulting screen.
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12 Funding Alerts Menu

The Funding Alerts Menu is the fourth menu item on SPIN’s main toolbar. This menu is used
to access and manage your SMARTS funding alerts.

Search « Preferences « Saved Searches « Funding Alerts - Bookmarks Administration

Manage Funding Aleris

et BT et T —

% See Sections 6, 7 and 8 —Basic, Keyword, and Advanced Searches for information
on how original searches are conducted, saved, and named.

As you can see in the illustration above, the menu contains only one item — Manage Funding
Alerts.

©- Please In the Funding Alerts Menu, if there are existing saved searches, the

d Note bottom portion of the menu will be populated with the names of each of
your saved searches. As you can see in the below illustration, the user
has many saved searches — Advanced Search, Ana — Solar and Ana —
Wind are just the first three. The user may click on these individual
saved search links to manage the funding alert for that specific search.
A checkmark beside the Search Name indicates that a Funding Alert
has already been set for that search.

Funding Aleris - Bookmarks

Manage Funding Aleris

Advanced Search
Ana - Solar

Ana - Wind
Alternative Agriculture

HRC Mew Zealand

IPC - Irmegation

Bill Baseline

Limited Submissions

AHA - Cardio
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12.1 Manage Funding Alerts

As previously mentioned, the only menu item in the Funding Alerts Menu is Manage Funding
Alerts. This Manage Funding Alerts functionality is driven by InfoEd’'s SMARTS, an email
notification feature that sends new or updated opportunity results from users’ saved searches
directly to their email inboxes.

Funding Alerts - Book

Manage Funding Alerts
@\_/ Please You must be logged in to SPIN to use this option, Anonymous Users
L= Note will not be able to utilize this functionality.

With this Manage Funding Alerts function, the user may choose to receive notifications on a
daily or weekly basis for each of their saved searches.

Within the functionality of this menu item, you may:

= See what funding alerts are currently set up;

= See the dates that funding alerts were created;

= See the date each search was last used;

= Learn whether or not the search was shared,;

= Learn whether or not SMARTS Email Notifications are activated,;

= Review the SMARTS Configuration History—Administrators Only; and,
= Delete saved searches with one click.

To access the Funding Alert functionality, the user will utilize the following steps:

Step 1 In the Saved Searches Menu on the toolbar, select ‘Managed Saved Searches’.

Saved Searches - Fung

Manage Saved Searches

The Manage Funding Alerts Screen opens to a display all the searches you have saved, as
shown in Figure 63 below.
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Figure 66 Manage Funding Alerts Screen

Manage Funding Alerts

Search Name | Created Date « | Date Last Used f SMARTS™ Automation History
Advanced Search 12-Aug-2013 04-Mar-2015 HTML | @
Ana - Solar 15-Aug-2013 24-0ct-2014 [Daily  v| [HTML  v| @
Ana - Wind 19-Aug-2013 12-Aug-2014 [Weekly v [HTML  v| <
Alternative Agriculture 03-Sep-2013 [Weekly v| [HTML v| <4
HRC New Zealand 16-Sep-2013 10-Feb-2014 [Dally  v] [HTML V| D
IPC - Irregation 02-Oct-2013 05-Nov-2014 [None | [None v| <
Bill Baseline 03-0ct-2012 0B-Jan-2015 [Daily  v| [HTML  v| <4
Limited Submissions 21-0ct-2013 [Daily v| [HTML  v| <4
AHA - Cardio 10-Apr-2014 [Dailly  v| [HTML V| o
CHSU - Biology 06-Fep-2014 [Daily  v| [HTML  v| <4
Wi[1]22456 »w Displaying items 1 - 10 of 54

The following table describes features and functions of the Manage Funding Alerts Screen.

S h N . .
earch Mame | These are the names the user provided the last time they saved these

particular sets of search criteria. Names can be changed without changing
any criteria by clicking on a title and editing it, then clicking away from it
anywhere else on the screen.

The Filter Icon shown to the right top of a column appears within several
columns of this screen and functions in the same manner as it does under
Basic Search conditions. Users may filter each column, (except for the
Run and Delete Columns), to find a particular Saved Search from
numerous entries. See Section 9.5.10—Filtering Results for more
information.

Created Date This is the date that the search criteria were first saved. The display may

be changed from ascending to descending by clicking in the Created Date
Header until an arrow appears. Click on the arrow to adjust from
ascending to descending, or back again.
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ngzLast This is the date that the user last accessed the Saved Search. The date

will update each time the user runs the search. The display may be
changed from ascending to descending by clicking in the Date Last Used
Header until an arrow appears. Click on the arrow to adjust from
ascending to descending, or back again.

SMARTS

Automation This is a two-part column.

The first column contains is the SMARTS Automation column which is a
pull-down menu which allows users to activate SMARTS. If activated,
users will receive updated results from their saved searches via email

notifications. Click on the arrow next to |Paly  *Iand pull down and select
either None, Daily or Weekly to choose how often to receive SMARTS
email notifications for the selected search.

Users must select either the Daily or Weekly option in order to activate
SMARTS.

The second column is the Email Format column contains a pull-down
menu which allows users to choose which type of email format they prefer

for SMARTS Email Notifications. Click on the arrow 'H™- ¥/ and pull
down to select either None, HTML, or Plain Text. Users must select either
the HTML or Plain Text options in order to activate SMARTS.

In order to receive SMARTS Email Notifications, you must select
options from BOTH the SMARTS Automation and Email Format Pull-
down Menus.

History This column provides access to the configuration history of SMARTS,

allowing Authenticated Users who have logged in and have setup
automation on saved searches to review the history of their SMARTS
runs. See Section 14.4—SMARTS Administration, for more information.

Save Changes

After making any changes, press the button to retain your
work.

Step 2 Once the Manage Funding Alerts Screen opens, the user can make selections in
the SMARTS Automation pull-down lists to enable the SMARTS funding alert functionality for
the desired saved search(es).

Step 3 Click to retain any funding alert additions/alterations you made on the
Manage Funding Alerts Screen.
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13 Bookmarks Menu

The Bookmarks Menu is the fifth menu item on SPIN’s main toolbar. This menu is used to
access opportunities that users have previously bookmarked. Administrators can also use this
menu to share their bookmarked opportunities, or groups of opportunities, with other users.

Search = Preferences « Saved Searches - Funding Alers -+ Bookmarks - Administration -

Manage Bookmarks
Public Bookmarks

&~ Please )
' =) Note Users must be logged-in to use the Bookmarks Menu.
Bookmarks - Admi
Manage Bookmarks
Public Bookmarks
- Please In the Bookmarks Menu, if there are existing bookmarks, the bottom

Note portion of the menu will be populated with the names of each of your
Bookmark Groups. As you can see in the below illustration, the user
has saved two Bookmark Groups- HIV and HIV Prevention, the user
can hover over a Group name to see individual bookmarks within that

group and select one to open that opportunity directly.

G

Bookmarks - Administration -«

Manage Bookmarks
Public Bookmarks

HM + Behavioral Sciences Research Training In HV In_..

HINV Prevention A Ised i | Shared By i | History

e et
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There are numerous places within SPIN for users to create bookmarks—the Bookmarks
Menu provides a way to re-access them conveniently.

+ See Section 9.6—Bookmarking Opportunities, for information about how to create
bookmarks.

The Bookmarks Menu contains two menu items, as listed below and described in the
corresponding subsections.

1. Manage Bookmarks
2. Public Bookmarks

13.1 Manage Bookmarks

From this option within the Bookmarks Menu, Authenticated Users who are logged in can
access their previously bookmarked opportunities and Add Bookmark Groups or delete
Bookmark Groups. Administrators can elect to make a Bookmark Group Public (Shared).

To do so:

Step 1 Go to the Bookmarks Menu on the SPIN Toolbar and click on the Manage
Bookmarks item.

Bookmarks - Administra;

Manage Bookmarks E
Public Bookmarks

The Bookmarked Opportunities screen opens to a display of all the opportunities the user has
previously bookmarked, as shown in Figure 67 below. The figure shows that this user has
also previously set up groups of bookmarks.
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Figure 67 Bookmarked Opportunities Screen

Bookmarked Opportunities

‘Gmuphlame i« | Shared | Delete

Cancer Biology

3
¥
>

Milk

3
KO &

Music

53
L8]

Arts

™

Solar

53

Hydrogen

|53

Language

e

Pathology

3
K OK&O®

Cardiology

53
|

Wind

=
|

Technology

=
Y

NSF - Limited Submission

53
X X XM X M X X oM X M X

&Y

Orchestral Music

e

Save Changes

g gt PR i i M, My A A A ettt A P . it et g s e it ol e .

LE V. WL SU SN VR WL Y W R S e X L

\\

Step 2 On the Bookmarked Opportunities Screen, scroll down using the gray scroll bar,
until you see the group “Wind.”

‘ Group Name .{‘ Shared .{‘ Delets b
+ Language vl x
+ Pathology | x
+  Cardiology i X
4 Wind x
1 Technaloow 1 w

Step 3 Click the * located to the left of the Wind entry. A list of opportunities that the
user previously bookmarked and designated as part of the Bookmark Group “Wind” appeatrs,
as shown below.
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| Group Name s ‘ Shared s ‘ Delsts
E LdIUiuiogy ] -~
2 Wind x

SPINID v Opportunity T... «  SponsorName «  Sponsor Number " | Deadline Date e ‘ Last Revised e | Delete

Australian Wound
Management

30732 Research Grant o 20-Feb-2014 *
Association -

South Australia

RFP —
Amendment -
Turkey - Smart
Grid Upgrades to UU.S. Trade and
32246 the Teias Development 2013-210054A 18-Mar-2013 x
Electricity Agency
Transmission
Netwaork Feasibility
Study
MNARC

R "*‘4—\ e — ' G —— A - — "“'m_ _’“‘“‘M'\r‘“\-_'.

A M A Y AN

Step 4 We can see several previously bookmarked opportunities there waiting for us to re-
access them.

The information within the Bookmarked Opportunities Screen is organized very similarly to
SPIN’s Returned Results and Saved Searches Screens, and the screen contains similar
features.

«+» See Sections 8.2.7—Returned Results and 11.1—Saved Searches, for more
information on how to use this screen.

The Add New Bookmark Group function (Riskakbeaka ) is the only difference between
the functionality of this screen versus other similar screens within SPIN.

To create a new bookmark group:

Step™ From the Bookmarks Menu select (B e tS . The Bookmarked
Opportunities Screen will appear (as shown below).

Step2 click on the button. The Add New Group popup will appear.
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[2

Add Mew Group x

Mame | - |
[ shared

Save Changes

A e e e T et . gl = st M e i il A -

Step3 Type your desired group name into the blank field.

Add Mew Group x

Mame |Crohn's Disease| -

I Shared

Save Changes

A checkbox gives users the opportunity to share the new group with other users, as shown
below. If the user opts to click into it, then their new group will be shared with others within

their institution.
Add New Group x

Mame |Crnhn's Disease v|
¥/ Shared

Save Changes

Step 4 ciick to save your selections.

OR Click to revert back to the Bookmarked Opportunities Screen, without saving
your choices.
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Clicking results in the new group name appearing in your bookmarked
opportunities, as shown below.

+| |EEE - Electronic/Software
+  Amyotrophic Lateral Sclerosis

+ Crohn's Disease

13.2 Public Bookmarks

In the Public Bookmarks area, users can access folders of bookmarked opportunities that
have been shared by their Administrator. Standard users can't share bookmarked
opportunities or folders in the public area.

To do so:

Step 1 Go to the Bookmarks Menu on the SPIN Toolbar and click on the Public Bookmarks
item.

Bookmarks - Admi
f

Manage Bookmarks

Public Bookmarks

The Public Bookmarks screen opens to display a list of Bookmark Groups and Bookmarks
shared by your institutional SPIN administrator(s) as shown in Figure 67 below.

InfoEd International, Inc. - SPIN Plus User Guide ‘ * -
Page 189 {J n f O!

InfoEd Global - Research Without Boundaries GLOBAL



Figure 68 Public Bookmarks Screen

Public Bookmarks

Export =

Group Name 'S
STTR or SBIR
o Chamistry Depariment - Fellcwshps
Chemistry Depariment - Eguipment Grants
o Chamical Engingenng Awands
o Solar Power
Transportation Rairoad
o  Cancer Baology
standard
s  Kyle Test Group Opp
Kyle New Group
Kyl Mew Group
s Kyle Test Group
Milk

& Music

A n sl i B, - B e Y Surysy WY T

As you can see there are a number of saved searches listed on this page.

To access any of these saved searches, the user wou:d simply:

Step 3 Click the ™ located to the left of any entry. A list of opportunities that the given
user previously bookmarked and designated as part of that bookmark group appears, as
shown below.

InfoEd International, Inc. - SPIN Plus User Guide 2 BN -
Page 190 {J n f O!

InfoEd Global - Research Without Boundaries GLOBAL



Group Name s
+  Transportation Railroad ~
=l Cancer Biology

SPINID ¥ Opportunity Title r | Sponsor Name | Sponsor Number r | Deadline Date | Last Revised e
S Foundation of
02275 Research Grants arcoma Founaation o 14-0ct-2013
America
Prospective Sample
14122 ) ) Cancer Research UK D4-Jan-2013
Collections Project Grants
Postdoctoral Fellowship Oklahoma Medical
2185838 Program (Temporarily Research Foundation D&-Nov-2013
Suspended) (OMRF)
Specialized Programs of
Research Excellence Oy
76042 (SPORES) in Human ) PAR-12-296 10-0c¢t-2013
Institute/NIHIDHHS
Cancer for Years 2013
and 2014 (P50)
b
) Cancer and Leukemia
40447 Alliamen Crbhalar Suenes DT MmN A

~-m%_,_-,_\#“w_m_‘_h?‘_w‘ __‘_‘h#ﬁ\wt\_#‘uﬂ-hk“w‘*\w

Step 4 In this above illustration example, we can see several previously bookmarked
opportunities listed under a bookmark group ‘Cancer Biology’. These opportunities are there
waiting for us to access/re-access them.

The information within this Public Bookmarks — or — Personal Bookmarks Screen is organized
very similarly to SPIN’s Returned Results and Saved Searches Screens, and the screen
contains similar features.

% See Sections 9 —Returned Results and 11.1—Saved Searches, for more information
on how to use this screen.
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14 Administration Menu

The Administration Menu is the sixth menu of seven menu items on the main SPIN Toolbar.

Search = Preferences « Saved Searches « Funding Alerts Bookmarks - Administration -~

Y S e Y S I E—— _rﬂh‘!l-"“' E ET

@Kj Please This entire Menu is only visible/accessible if the user has logged in with
d Note an Administrative level security access.

SPIN is designed to allow administrators to maximize the usability and efficiency of the
system to ensure all their users are getting the best possible results.

As such, Administrators can utilize numerous features within the SPIN Administration Menu
to:

e Customize the appearance of SPIN to match their institution’s branding;

e Configure default category filters for institution-wide use;

¢ Provide default contact information to attach to each found opportunity; and,
o Generate SMARTS reports for individual users, or groups of users.

Administration -

Custom Logo Upload
Default Profile

Contact Information

SMARTS Administration

Admin Documents

Updates
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As you can see in the above illustration, if you hover your cursor over the Administration
Menu of the toolbar, the menu expands to display six links:

Custom Logo Upload, Section 14.1
Default Profile, Section 14.2

Contact Information, Section 14.3
SMARTS Administration, Section 14.4
Admin Documents, Section 14.5
Updates, Section 14.6

o g bk~ w NP

Figure 69 Administration Menu Items

Preferences « Saved Searches - Funding Aleris Bookmarks -« Administration -

Custom Logo Upload
Default Profile

Contact Information

SMARTS Administration §
Admin Documents ;

You have additional filters active. Click here to edit the

Updates

Edit updates

A s I e s MO A A Ao T B e s, o e B A

14.1 Custom Logo Upload

Custom Logo Upload allows you to transmit your institution’s logo to SPIN. It will then appear
on all SPIN screens when users conduct searches.

To access the Custom Logo Upload Option:

Step 1 Hover your cursor over the Administration Menu of the toolbar.

Step2 move it down until “Custom Logo Upload” and click.

InfoEd International, Inc. - SPIN Plus User Guide
Page 193

InfoEd Global - Research Without Boundaries




Administration -

Custom Logo Upload

Defaulf Profile

Step 3 Next, the Custom Logo Upload mechanism will appear in the SPIN Window (Figure
70), allowing the Administrator to Change/Upload a banner (logo).

Figure 70 Custom Logo Upload

Custom Logo Upload

«
Change/Upload Banner: Browse. . *
Mote: Logos will be displayved as 144px x 52px. Z

Step 4 Click on the Browse... button to access the Choose File to Upload Popup (Figure
71).
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Figure 71 Choose File to Upload Popup

(2 Chaose File to Upload

@\J'|EI » Libraries » Pictures .’ . - | 3 | | Search Pictures

Organize « Mew folder =~ 0O @

Pictures library

4750 Favorites .
5 Arrange by:  Folder ¥

@) Creative Cloud Fi Includes: 2 lecations
Bl Desktop L s L= Lo -
4 Downloads UGM 2014 Loge UGM 2014 Logol UGM 2014 Logo2

I
=1 Recent Places

m

|

4 5 Libraries Select a file to preview.
> o) Music - e
- UGM 2014 Loge3 UGM 2014 Logod UGM 2015 Home
b [ Pictures | Page Image 2
> E Videos

4 M Computer — n
¥ A So .ome s -

> &, Local Disk (C:)

File name: v [AlFiles 9 v

[ open || canca |

Step S Your local files will appear and you can click on the file you want, then click “Open”
on your computer’s software popup window.

As you can see in the illustration below, the Custom Logo Upload page has been updated to
include the select image’s location.

Custom Logo Upload

.}‘-I‘ :

Change/Upload Banner: C:\Users\jgorman\Deskto| Browse.. |
Mote: Logos will be displayed as 144px ¥ 52px. -

T S e

Step 6 Click the button on this page, the Custom Logo Upload page will be
refreshed to include the illustration of your selected image.
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Custom Logo Upload

F’O.LYTECHNI’OUE
MONTREAL

Change/Upload Banner: Browse...
Mote: Logos will be displayed as 144px x 52px.

n '“---L.H_P"“'ﬂ“"l "-ua_‘-_‘x_,_*\r-—u-.-l--—ﬂ "-"_—“--lr"_‘_"‘

Step 7 Click to close this upload mechanism and transmit your logo for display.

SPIN will automatically adjust the size of the logo to make it fit proportionally on SPIN pages.
Step 8 To remove your institution’s logo at any time, click .

After removing the previous logo with the button, you can add a new logo at any
time by repeating the steps in this section.

14.2 Default Profile

As an administrator, you have the option to create and place a set of defaults that will apply to
all searches that are conducted by your institution’s SPIN users.

For example, if you prefer that all of your users search just for funding opportunities that are
available in a particular location, you can set that parameter within the Institution Default
Profile Window, and be confident that none of your users are returning useless SPIN search
results from outside of your preferred location.

Sl
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To access the Default Profile Feature:

Step 1 Hover your mouse over the Administration Menu of the toolbar.

Step2 Move it down until the words “Default Profile” and click.

Administration -

Custom Logo Upload

Default Profile

The Institution Default Profile Window (Figure 72) will appear.

Figure 72 Institution Default Profile Window

Institution Default Profile

Restore System Defaults

Category Filters

Applicant Location:
Applicant Type:
Project Type:
Project Location:
Citizenship:

Sponsor Types:

Use Search Text Synonyms
US Faderal Opportunities: Include
Limited Submission Cpportunities: Include
Include opportunities that may no longer be available: Exclude
Select Currency Display *- United States Dollars

~,

Search Options Export Data Options
Limit Search to Newly Created Programs (in days) Contact Name, Contact Telephone, Contact Email, Sponsor Website,
Limit Search to Recently Updated Programs (in days) Program URL, Deadline Dates (ALL), Synopsis

;
;
:
}
}
;
}
\
§
)
!
;
$
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1
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The Institution Default Profile Window has three sections:

- Category Filters, Section 10.1
- Search Options, Section 10.2
- Export Data Options (Detail View Options), Section 10.3

14.2.1 Category Filters Section

This is the first section of the Institution Default Profile Window (see Figure 72). Category
Filters allow administrators to set the parameters listed below.

= Applicant Location
« Applicant Type

« Project Type

« Project Location

« Citizenship Status
= Sponsor Type

Figure 73 Institution Default Profile Window—Category Filters Section

Institution Default Profile

Restore System Defaults
Category Filters

Applicant Location:
Applicant Type:
Project Type:
Project Location:
Citizenzhip

Sponsor Types:

Search Options Export Data Options

Limit Search to Newly Created Programs (in days) Contact Mame, Contact Telephone, Contact Email, Sponsor Website,
Limit Search to Recently Updated Programs (in days) Program URL, Deadline Dates (ALL), Synopsis, Indirect Costs,
Use Search Text Synonyms Citizenship Restrictions

LS Federal Opportunities: Include

Limited Submission Opportunities: Include

Include opportunities that may no longer be available (Suspended
Opportunities): Exclude

Select Currency Display *: United States Dollars
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To manipulate these settings:

Step 1 Click in the top, right-hand corner of the Category Filters Section.

The SPIN Category Filters Popup will appear, as depicted below (and in Figure 54 within
Section 10.1.1—Navigating within the Category Filters Popup).

SPIN Category Filters

Applicant Location Applicant Type Project Type Project Location Citizenship Sponsor Type

This will ensure that you only receive opportunities available to applicants based in your location. If nothing is selected, the system will not filter on

this field.

Applicant Locations [Expand] [Collapse] Chosen Applicant Locations [Expand] [Collapse]
+- Africa 4
:_} Americas
:r_t Antarctic
_ﬂ Asia - :
:r_t Europe . F
+- Oceania ]

-
»
“

PR

Step 2 From here, you can manipulate the various filters and then click to

save your changes or to close the window without saving the edits.

Section 10—Preferences Menu thoroughly describes how to use the filters. As
an administrator, you would follow the user instructions provided in that section
to make your selections. However, the difference is that when you make your

Key selections from the Administration Menu, they will become the default for every

Concept SPIN search that is conducted within your institution. These Administrator
settings are the default setting but end users still have the ability to override
these defaults by setting their own filters which will then override the defaults
set by the Administrator.
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14.2.2 Search Options Section

The second section of the Institution Default Profile Window (see Figure 72) is the Search
Options Section (Figure 74). This area allows administrators to establish additional search
criteria which will become the default parameters for every SPIN search conducted within the
institution.

These options allow you to customize your search in the ways noted below:

« Expand your search terms via thesaurus

» Limit searches to only newly-created programs

« Limit searches to only recently updated programs

» Include or exclude Federal government opportunities

» Include or exclude opportunities that are currently open for application
« Choose what type of currency is displayed in search returns

Figure 74 Institution Default Profile Window—Search Options Section

S5PIN Search QOptions

[ Limit Search to Newly Created Programs (in days) 7 %
[ Limit Search to Recently Updated Programs {in days) 7 =
[Juse Search Text Synonyms

Include | US Federal Opportunities

Include = Limited Submission Opportunities

Exclude | Include oppertunities that may no longer be available

United States Dollars | SBelect Currency Display *

* Daily conversion rates provided by XE.com. Terms of Usa.

[Save and e [l |
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To manipulate these options:

Step™ click on in the top, right-hand corner of the section.

The SPIN Search Options Popup Window will appear. This window is depicted in Figure 61
within Section 10.2, SPIN Preference Menu Search Options. Please refer to that section for
instructions on how to make selections within the window.

After making selections:

Step 2 Click to save your changes to the Institution Default Profile.

OR Click to leave edit mode without saving any of your changes to the Institution
Default Profile.

14.2.3 Export Data Options Section

This is the third section of the Institution Default Profile Window (see Figure 72). It allows
administrators to decide what type of information they would like every institution SPIN user to
see within the program details view on returned searches (see Section 9, Returned Results).

The Export Data Options Section can also be used to set what the order the details are
presented in. For example, Figure 75 shows that an administrator decided that they wanted
their institution’s users to see Contact Name first when accessing the SPIN detail view
feature.

Figure 75 Institution Default Profile Window—Export Data Options Section

Contact Mame, Contact Telephone, Contact Email, Sponsor Website,
Program URL, Deadline Dates (ALL), Synopsis

4
Export Data Options ’
*
&

-y ‘“wkp-“u‘-'b-\ PR YUY SRR — J
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To set which criteria will appear within detail views within returned SPIN opportunities:

Step™ From the top, right-hand corner of the Export Data Options Section, click .

The Export Data Options Popup Window will appear (see Figure 62 in Section 10.3—Detall
View Column Options).

Export Data Options

The "+" expand icon on the left side of the search results grid shows a detail view. This is used to determine which columns, and in what order, will appear in the
detail view. If nothing is selected, the system will not have items in detail view.

Available Export Data Options Chosen Export Data Options
- Contact Name

Follow-up Date

. - Contact Telephone

Cost Sharing

CFDA Number

Indirect Costs

Applicant Types

Target Groups

-Contact Email
- Sponsar Website
-Program URL
: -Deadline Dates (ALL)
Synopsis

&

Geographic Locations

]

Project Types
Project Locations

2 5

Funding
Established Date
Revised Date

Sponsor Type

EXTED B3 3

Step 2 As an administrator, you should follow the SPIN user instructions provided in
Section 10.3 to make your selections, and to put them in the order you prefer.

Ke Please note that when you make these selections from the
@% c OBr’] cept Administration Menu, they will become the default parameters for every
SPIN search that is conducted within your institution.

Step 3 After making selections, click to save your changes to the Institution
Default Profile.

OR Click to leave edit mode without saving any of your changes to the Institution
Default Profile.
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14.2.4 Restore System Defaults

This feature within the Institution Default Profile Option of the Administration Menu allows
administrators to clear previously selected criteria that were chosen from any of the following
Institution Default Profile Sections.

= Category Filters

= Search Options

= Detail Columns

From Administration Menu > Default Profile:

Step 1 Click in the top, right-hand corner of the window. A popup

window will appear, as shown below.

Restore System Defaults x

This will restare the system defined defaults for user profiles.

Are you sure you want to do this?

Clear Filters Cancel

Step 2 Verify whether or not you want to clear all the previous category filters you have
used.

: Clear Filt . . .
Step 3 Click FATIEE L you are sure you want to override your previous category
filters, search options and detail columns selections.

OR Click " “*"**' if you do not want to restore the SPIN system defaults.
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14.3 Contact Information

This is the third option under the Administration Menu. It allows administrators to add
personalized contact information or instructions, which will then appear in every opportunity
that their SPIN users find.

To access the Contact Information Feature:

Step 1 Hover your cursor over the Administration Menu of the toolbar.

Step2 Move it down until the words “Contact Information” and click.

Administration -

Customn Logo Upload

Default Profile

Contact Information

The Institution Contact Information window will appear, as shown below.
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Figure 76 Institution Contact Information Window

Institution Contact Information

B I U |(nhertedfont) |~ | (inherited size) |~| A~

i
B
B

- i

Please contact William DeCocco for instructions on applying to this opportunity.
wdecocco@infoedglobal.com
Questions may be directed to Keith Willis

1-800-727-5427

Save

Step 3 Enter the preferred contact information for your institution. Standard text formatting
features are available in the window to customize the appearance of the information.

Quick You can include any customized instructions you would like your

4 Tip institution’s users to adhere to.

Use the formatting bar to add hyperlinks to information your SPIN users
will need to properly respond to funding opportunities.

Step 4 Click to set your entry as the default contact information/instructions for your
institution.

When institution users click on Opportunity Information Links (see Figure 45 within Section
9.1.7) in returned results, the information you entered here will appear on the lower, right-
hand side of the window.
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14.4 SMARTS Administration

This is the fourth item under the Administration Menu. It allows administrators to generate
feedback from the SMARTS email notifications system. The feedback shows how well the
opportunity-seekers within your institution are utilizing SMARTS. This allows you to determine
whether your institution is reaping the full benefits of SMARTS, and make adjustments, if
necessary.

The SMARTS Administration Option is very detailed, and contains the following tabs:

» Match Overview, Section 14.4.1

» Individual Reporting, Section 14.4.2

« Potential Issues, Section 14.4.3

« Email Overview, Section 14.4.4

» Email Open Details, Section 14.4.5

« Email Click Through Details, Section 14.4.6
« Potential Email Errors, Section 14.4.7

» Archived SMARTS Sheets, Section 14.4.8

To access these features, hover your cursor over the Administration Menu of the toolbar,
and move it down until the words “SMARTS Administration”, then click.

Administration -

Custom Logo Upload

Default Profile

Contact Information

SMARTS Administration

The tabs shown below will appear at the top of screen. The functions of each of these tabs
are described fully in each subsection below. The white tab indicates the type of data you can
access.

| Match Cverview ” Individual Reporting H FPotential Issues ” Email Overview H Email Open Details ” Email Click Through Details ]
Potential Email lssues ” Archived SMARTS Sheets ]
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For example, from the tab pictured below, you would have access to data about “matches,” or
how many actual funding opportunities matched the unique configurations created by
SMARTS users at your institution.

14.4.1 Match Overview

This is the first tab under Administration > SMARTS Administration. By using Match
Overview, administrators can track the following institution-wide activities:

« How many of their users have set up SMARTS email notifications;
» The total number of existing institution-wide SMARTS configurations; and,

« How many matches there have been between available grant opportunities and the
institution’s SMARTS configurations.

Administrators can generate reports from custom timeframes that they control. Results are
returned instantly, and are presented in a graphical format which can then be captured or
printed locally.

. Match Overview .
Step™ click on 2 2EMEW [ 4ah to begin.

The SMARTS Administration Match Overview Window (Figure 77) will appear in the tab.
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Figure 77 SMARTS Administration—Match Overview Window

| Match Overview || Individual Reporting || Potential Issues | | Email Overview || Email Open Details | | Email Click Through Details
-

Potential Email Issues ” Archived SMARTS Sheets ] ,
Start Date

15-Feb-2015 1
End Date 4
17-Mar-2015 | [E

®) Number of people with configurations ;
) Number of total configurations 4’
) Number of total matches f

Apply

2 -

1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1

14

0 T T T T T T T T T T T T T T T T T T T T T T T T T 1
17-Feb-2015 24-Feb-2015 04-Mar-2015 12-Mar-2015

PR W-w“"“"““- -

oL . ‘*__._..n_ _amn .. et e W-‘A AR hea et g r”‘—)

Figure 77 shows what a run query looks like on the Match Overview Page.

v In this example, the administrator wanted to find out how many SPIN users had
SMARTS activated from February 15", 2015 through March 17", 2015.

14.4.1.1 Number of People With Configurations

To find out how many of your institution’s SPIN users have activated SMARTS email
notifications:

Step 1 Click on the “Number of people with configurations” bullet option.

& rumber of people with configurations
O Mumber of total configurations
O Murmber of total matches
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Choose a Timeframe for Your Results

Step2 Enter the start date of your timeframe.

Stant Date
01-kar-2013 | [E

Step 3 Click on the calendar icon and move your cursor over the date you want.

Step4 when the desired date turns gray, click on it.

Start Date

158-Feb-201 x| [

(| February 2015 3
S0 Mo Tu We Th Fr 35a

i
4

1 2 3 4 5 8§ 7
g 9 10 11 12 13 14
1516 17 18 19 20 21

27 93 4 Im W 9T
[ Sunday, February 15, 2015

RSP T SR N P T P S S

Alternatively, users can enter the start date of the timeframe by clicking directly into the field
under “Start Date” and type the date.

©- Please If you select the start or end date by typing it in, you must use the
4\: Note format shown in the Start Date box above: a two-digit month [hyphen] a
three-letter month abbreviation [hyphen] and a four-digit year, with no
spaces in between.

Step 9] Repeat the same procedure to select the end date for your query.
Step® 1o return a graphical depiction of your query, click on KMl

©- Please After you run your Email Overview Query, if you navigate away from the
4’ Note window, the results will disappear. To capture the results, use a feature
' on your local computer (such as Print Screen). However, the same
results are available at any time by running another query with the
exact same parameters.
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14.4.1.2 Number of Total Configurations

To find out how many SMARTS configurations are active across your entire institution:

Step™ ciick on the “Number of total configurations” bullet option.

O Mumber of people with configurations
%) Mumber of total configurations
O Mumber oftotal matches

Choose a Timeframe for Your Results

Step2 Enter the start date of your timeframe.

Start Date
01-har-2013 | [EH

Step 3 Click on the calendar icon and move your cursor over the date you want.

Step4 \when the desired date turns gray, click on it.

Start Date
15-Feb-201 =| [

| February 2015 F
S0 Mo Tu We Th Fr 3a |

1 2 3 4 5 8§ 7
g 9 10 11 12 13 14
1516 17 18 19 20 21

27 23 24 IR I/ 9T I8
[ Sunday, February 15, 2015 ]

S S Y e ey

Alternatively, users can enter the start date of the timeframe by clicking directly into the field
under “Start Date” and type the date.
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©- Please If you select the start or end date by typing it in, you must use the
4\7 Note format shown in the Start Date box above: a two-digit month [hyphen] a
- three-letter month abbreviation [hyphen] and a four-digit year, with no
spaces in between.

Step 9] Repeat the same procedure to select the end date for your query.

Step® 1o return a graphical depiction of your query, click on .

14.4.1.3 Number of Total Matches

To find out how many SMARTS configurations in your institution were matched with actual
funding opportunities:

Step™ click on the “Number of total matches” bullet option.
O Murmber of peaple with configurations

O Mumber of total configurations
& Mumber of total matches

Choose a Timeframe for Your Results

Step'2 Enter the start date of your timeframe.

Stant Date
01-kar-2013 | [E

Step 3 Click on the calendar icon and move your cursor over the date you want.

Step4 \when the desired date turns gray, click on it.
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Start Date

15-Feb-201 x

S0 Mo Tu We Th Fr 3a !

25 26 27T 28 29 30 A
12 3 4 5 8§ 7
& 9 1M 1 12 13 14

15 16 17 18 19 20 21

7% 24 95 98 97 28
Sunday, February 15, 2015 l
1 z 2 Z oo 7T
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Alternatively, users can enter the start date of the timeframe by clicking directly into the field
under “Start Date” and type the date.

©- Please If you select the start or end date by typing it in, you must use the
47 Note format shown in the Start Date box above: a two-digit month [hyphen] a

- three-letter month abbreviation [hyphen] and a four-digit year, with no
spaces in between.

Step 9] Repeat the same procedure to select the end date for your query.
Step® 1o return a graphical depiction of your query, click on .

Quick This feature of SMARTS Administration is useful for helping

Tip administrators assess how well grant opportunities are aligning with
their users’ configurations—the overall goal is to identify how much the
institution as a whole is benefitting from SMARTS, and whether or not
there is a need to alter configurations in order to get better results.

/N

14.4.2 Individual Reporting

This is the second tab under Administration > SMARTS Administration. By using Individual
Reporting, administrators can track the following user-specific activities:

« The names of all users who have set up SMARTS email notifications, and details
about the searches they have created;

« How many SMARTS configurations each particular user has established; and,

« The most recent date that each user received SMARTS notification of an opportunity
which matched one or more of their configurations.

Administrators can group and filter Individual Reporting queries by various criteria to generate
results that are most relevant to their concerns. For example, results can be grouped from the
lowest to highest number of configurations, or alphabetically by name. Results can be filtered
to search for a particular user’s activity. These features are described in more detail in the
sections below.

. Individual Reporti .
Step™ click on M UETEPONG | iah to begin.

The SMARTS Administration Individual Reporting Window (Figure 78) will appear in the tab.
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Figure 78 SMARTS Administration—Individual Reporting Window

|’ Match Overview || Individual Reparting || Patential Issues || Email Overview || Email Open Details || Email Click Through Details |
Potential Email Issues ” Archived SMARTS Sheets ]
Drag a column header and drop it here to group by that column
Full name £ Mumber of SMARTS Configurations i« Last Matched Data '

+ J Maroni 1 07-Aug-2014
+| Kyle Lake 3 25-Aug-2014
+ James Horner 1 16-Aug-2014
+ David Jetter 10 18-Mar-2014
+ William DeCocco 67 25-Aug-2014
+| Stanley Duncan 1 25-Alg-2014
+| Eddie Johnson 1 11-Jun-2014
+ Damian Davini ] 25-Aug-2014
+| RogerWood 3 24-Aug-2014

i T TV W PN |

14.4.2.1 Drag and Drop Group By Queries

From the Individual Reporting Window shown in Figure 78, administrators can use a drag
and drop feature to sort institution-wide information about multiple individual users. For
example, results can be grouped from the lowest to highest number of configurations, or
alphabetically by name.

The following appears in the upper, left-hand corner:

Group by: drag and drop a column header to this section j
- i .qh_h_nk‘-._-n.—.-,ﬂ*\‘w.___ﬂ__#'

As an administrator, if you were interested in reviewing when all your users were last notified
of matched opportunities via SMARTS, you would:

\\Match Date ..3
Step™ Click and hold on ™ s st

Group by: drag and drop a column header to this section
o N ol = £, —-
Step2 prag it into the R L WS area.
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As you drag it over, it would look like this:

Group by: drag and drop a column header to this section
= = Match Dats

Full Name s | Email Address | Match Date W

““"'w“m.ﬂr"“ B TS = TP S e EEE L ESPERE e U

Step 3 Release the mouse button when a plus sign appears in front of the title of the
column being dragged and two arrows appear to the left of “Group,” as shown above.

= Match Date x

Full Name i | Email Address | Match Date d
B T - l o o, P B b o ol ol

The header will then appear as shown above, with in place of the former Group by: instruction.

- Match Dat
Step4  ciick on the right-hand corner of FENZEE X 10 exit the Group By Function

and return to the initial Individual Reporting Window (see Figure 78).

©- Please These instructions should be repeated when dragging and dropping the
45 Note other two columns (Full Name, and Number of SMARTS
' Configurations) to group Individual Reporting results.

14.4.2.2 Evaluating Group By Query Results

Last Matched Date

After dragging and dropping the Last Matched Date Header, the results shown in the initial
Individual Reporting Window (see Figure 78) would now be grouped as shown below.

v Lasl Matched Date: 23-Jun-201 3
F David Jether L 23-Jun-2013
b Roger¥ood 3 23-Jurn-2013
w Last Matched Date: 24-Jun-2013
F William DeCocco 0 24-Jur-2013
b Damian Davini 4 24-Jun-2013

B Ny TP S R e R YN SR RS RS SR YA S P g S S P R S P CRP T EY Uy

The Last Matched Dates are in ascending order, and the names of all the institution’s users
who had received SMARTS natifications of matches on each date are listed underneath.
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In this Group By example, we learn that William DeCocco and Damian Davini were matched
with opportunities more recently than David Jetter and Roger Wood were, and that their last
matches happened on June 24", 2013.

Number of SMARTS Configurations

As an administrator you could also group results relative to the Number of SMARTS
Configurations by using the drag and drop instructions provided under the heading Drag and
Drop Group By Queries.

- Murnber of SMARTS Configurations '
Full name T Mumber of SMARTS Configurations T LastMatched Date
R R P LT P PP T T T R e e I L T T ST N P JIP A PRI P P TS U TP S T g ST

This drag and drop action would result in a list that looks like this:

v Mumber of SMARTS Configurations: 4

¥ Damian Davini 4 H=Jur-2013
v MNumber of SMARTS Configurations: 9

¥ Devid Jetter ] F3Jun-2013
w Mumber of SMARTS Configurations:; 20

¥ William DeCocco 20 24-Jun-2013

B T A S S e S ER o U G S P A S R N R ey

The Number of SMARTS Configurations are shown in ascending order, and the
corresponding names of all the institution’s users who have that number of configurations are
shown beneath.

Therefore, in this Group By example, we learn that David Jetter has nine SMARTS
configurations set up, which is more than Damian Davini, but less than William DeCocco. If
there were additional users at this institution who also had nine configurations set up, their
names would appear in the same group as David'’s.

Full Name

As an administrator you can also group results relative to the names of the SMARTS users at
your institution by using the drag and drop instructions previously provided.

= Full name
Full name T HNumber of SMARTS Configurations T LastMalched Date ’
Py —

N e B, e Sttt i e Gt e Pty B s e o B, M+ M il £l e, o B e Bt o, e 2B, e R e ]
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This drag and drop action would result in a list that looks like this:

s Full narme: Damian Davini
¥ Darnian Davini 4 24=Jun-2013

» [Full name: David Jether
¥ David Jefer ] 23-Jun-2013

w Full name; Roger Waood

¥ Roger¥ood 1 21-Jun-2013
o o o e S R Rt B T e ST e el e gt T AT T B e T

In this Group By example, the users’ names are listed in ascending alphabetical order by first
name. This is the default setting for this return.

To display the names in descending alphabetical order by first name, click on the arrow on
the left-hand side of

=~ Full hame x

14.4.2.3 Using Filters to Customize Queries

Each column in the Individual Reporting Window (see Figure 78) has a filter function = *

attached to it. Administrators can filter Individual Reporting queries by various criteria to
generate results that are most relevant to their concerns.

Full Name

Under the Full Name Column, the filter would be used to return information about a particular
user in relation to SMARTS notifications. This provides administrators with the ability to
quickly assess how often and how well a particular user is utilizing SMARTS.

Step™ ciick T on the right-hand side of the Full Name Column. The following box wil
appear:

°F Clear Filler
Shorw rowes with value that
Iz equal to b

And

Iz equal to i

T Filter

B S P PR S A Y
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Step 2 Click on EI next to the “Is equal to” field. The following pull-down menu will appear:

% Clear Filter
Showy ronees swith value that

Iz equal to b

I equal 1o
Iz not agual 1o

Contains
Ends with

.

Step 3 Hover your cursor over your preferred option and click. The following will appear:

Show rovees: with value that
Starts with v

s PR, dtom s

While using the filter feature under the Full Name Column you have the option of selecting
“Starts with,” “Contains,” or “Ends with,” depending on which criteria you would like to utilize.
In this example, we chose “Starts with.”

Step 4 Click into the empty field below “Starts with” and type the first name of the SMARTS
user whose activity you are interested in assessing.

¥ Clear Filter
Show rowes with value that

: Starts with
Williarr|

P

W

Stepd  click el to return results.

If there are multiple users with the same first name at your institution, then use the next field
to narrow your results.

Step® Enter the last name of the person you are interested in assessing.

And
-Ends with v

: DeCocco

R A N P R R R TV R R S———
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Step?  click Rl to return results

The following results are returned showing:

= The name of the person(s) you entered into the filter fields;
= The number of SMARTS configurations he/she/they have in place; and,
= The last date an opportunity was matched to one or more of their configurations.

Group by: drag and drop a column header lo this section

Full name = T Humber of SMARTS Configurabions T LastMatched Date
¥ William DaCocco 20 24-Jun-201 3

T R Y T SR R S T SO L LS RS TN TN RN ST S S SN S RS NN ST T S Ny

Step 8 ciick ReiedLRlie at any time to revert back to the initial Individual
Reporting screen.

©- Please These instructions should be repeated to choose different selections
4\: Note and combinations of selections from the two pull-down menus within
the filter feature. You do not have to use both fields; you can use the

first field as a stand-alone tool to filter your results.

14.4.2.4 Using the Details Arrow & Refresh Button

Next to each user’'s name within the Full Name Column there is an feature which allows
administrators to see more details about which searches their institution’s users have set up
SMARTS Notifications for.

Groap by: drag and drop a column header bo this sechon

Full name T Humber of SMARTE Configuralions T LastMaiched Date

¥ Roger¥Wood 1 HM-Jun-3013
e T e BT o et S m it e B, Al sl e S T s, e el B i e e o S R i T el s

F |

= Click on * next to a user’'s name. The arrow will now look like this: “ and details will

appear, as shown below.

Roger Waood 1 HM-Jun2013

Search Hams T Created Date T Date LasiUsed T Aafomated Erriail Formrat History
STEM Samrch 22-AprJoia I-Ap 2013 Draeky HThiL = ]
o 1 Disiplaying Meres 1= 1 ol 1

T T WL T IR T T S S S A PR NS T VS S S RSN I G SR S YT S S U S R — S Py
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Details revealed include:

= Search Name

= Created Date

= Date Last Used

= Frequency of SMARTS Notifications
= Format of SMARTS Notifications

= History of SMARTS Notifications

With the exception of the History Column, all of these columns and their associated features
are described within Section 11.1—Saved Searches. The History Column is described below.

Step™' click on “ to hide the details again.

A Refresh Button & is located in the lower, left-hand corner of the initial Individual Reporting
Window, and the details view window. Clicking on this button has the same effect as clicking

on “ to hide the details.

14.4.2.5 Using the History Feature Within The Details View

As an administrator, you can use the History Feature within the details view while working in
the initial Individual Reporting Window (see Figure 78). This feature allows you to look at
the SMARTS Configuration histories for any institution user.

Group by: drag and drop a column haader io this section

Full name T Humber of SMARTS Configuraions T LastMaiched Dale =
¥ Roger Wood 1 2=Jdun-2013
b Devid Jatber ] 25Jun-2013
b William DeCoceo 20 25-Jun-1013

T S A e i it e A e o S i, Sl SnfiSe eSS S e Gl o G oS rellefie e G R ndhstesS e e, Sl e il e

F]

Step 1 Click on ¥ next to a user’s name. The arrow will change to “ and details will

appear, as shown below.

# ‘Wilkam DeCocco 20 e June 2013
Swearch Name T Crested Dale T Deabe Last Usad T Automabted Ernail Farmia Higtary
Cihin Naortham U Xapr13 Dhaily HTML o
1 San Fran 2 0-Apr-2013 Draily HTML e |
English - Harwai 3May-2013 Draily HTML o
Caldwall College 06-Bay-2013 Drally HTML |
All Sciances 14-May-2013 14-May-2013 Dl HTML ]
Excapt Eanh B B i .
T 10-Jun-2013 Weekly HTML |

Dacumentation
B I T WL R S N S i U G L LS Y I M O S ST S S N SO T E SC P Rar
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Histary

@

On the far right-hand side, you will see the following:

v In this example, we want to see what kind of SMARTS activity has been generated
from William DeCocco’s “All Sciences Except Earth” saved search.

Step™ ciickon “# in the row of the search you want to review.

Al Semnces
Td-May- 143 i il : i
Exeeg Eatth ay-2013 May-2013 Dhaily HThL
oo e e o e P Tt e B e o s et i e s et T e s ol e et

The Smarts Configuration History Window will open, as shown in Figure 79.

Figure 79 Individual Reporting Tab—SMARTS Configuration History Window

All Sciences Except Earth - SMARTS Configuration History

O et dupbeste 5P D% From: & o o Fillse
O sPM@m T Oppeunty Tiie T Speenor Mama T MostOupsion Oats T Lastiwieed T Dote Marched T Boskman
1 Phifi Michals. Priz British Society of T
] MEAT Philp Michols Prize Bkl ation bodicks 26-Sep-2013 ZeJur 2013 X-Ar- 2013
» 4B Poilgraduide Bummary TR SocL 2.Sep-2013 e June 2013 26 Jun- 2013

Rehailtation Mot ine
- 3 Hational lestilula on Minosty
Beseamh Loty o Mnory
L] 21585 - - Health and Haalt® -Seg- 3 S-Jurr 03 E-Jun- X113 -
3 e Disparties®dHDHHS

Crranl el WZ-France S6T

Sggod Progrjmrs

Royal Socisty of Niw Zealand  26-Sep-2013 B June 23 X-Jur- 2013

U Food & Drug Admimsiration  08-Jul-2013 e Jun013 2 0m 213

TR T T Pr
.._..E;:..,..._n._ AT Nathonad bt of Aargy
Pregs firac gl CRnic 3 D-u-;m for Hby
¥ 3 bl tobicidea Bunmsdcal and Infectious 130ct-20013 e Jun2013 26-Jun- 2013
crobicides wrd Biomeds
SRR 7 e DigasepNHDHHS

T Engnesding & Fhyaical

¥ 3308 22-Aug23 Zedun 2013 2-un-2013
& Scences Research Council
BEAAG-THIOE—Conttrs o the " e
] b L Derrgqraphy #vd Econpmics ol Agng i b oA 2EAug- 2003 e Jure 2013 H-Jun- 013
A AgngNIHTIHHE
(2.8
FoBIT i in Maleculi Brolugy i) dccalng 0 30 Sep-2013 E-Jun2013 Fdun 2013 '
Stnied
[T | gkt S foe ligiey M | A e I v
» B1785 Willam O, Bakes femd ff lnlistive Fofkal iy o 2.5 13 = 13 e b 113
n Hesagech Soances
) 12 = Disglaying Aeme 1- 10 of 19
el b e g ol et litee v g it B 2 Al Pl A o e, il . . e S 2. it il Bt B e

You can control how many histories appear on your SMARTS Configuration History
Window at any given time.
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Step 2 Click on the pull-down number menu in the lower, left-hand corner of the screen.

12 10 = » ¥

10 10 =|» M
25

0 10

100 26

Step 3 Hover and click on the desired number when it turns color.

Step 4 Click on the arrows in the lower, left-hand corner of the screen to toggle between

different pages of results 1z B M

. . Displaying items 1 - 10 of 19 .
We now can see by looking at the bottom, right-hand corner of Figure

79 that “All Sciences Except Earth” was matched with 19 relevant opportunities on the day we
accessed the history, in this case June 26" 2013.

This means that William will receive 19 SMARTS Notifications on either June 26™ or within a
week of the matched date, depending on how he set up his SMARTS Notifications
preferences. The SMARTS Notifications preferences are shown in the initial Individual
Reporting Window when you click on * next to the user’s name.

+» See also the Using the Details Arrow & Refresh Button section above.

Step 9 You must enter a date range (see below) or the returned histories default to the
current day, as the message box below explains.

O Hide duplicate SPIN IDs From G Ta

O =epnDp T Opporunity Title T Spongor Mame

Mo programs to display
The specified date range for this configuration refurned no results
I thie date range hag been kel Blank, it will search using today's date (26-Jun-2013)

e m -

= = et i e T et amn s, i e s ST, e, B, o s B e e s, B0 T i ail, pe i e e

This box would appear if there were no matches to our selected search on the current day,
and if we had not selected another date range to assess.
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Filter

The Smarts Configuration History Window contains a to allow administrators to

pull histories for any date or ranges of dates they choose.

From: [l To: T Filter ;

= s, de e e b i R it ot R el B . ol e S abh e L Sl . ne e e Sl it kSt

Step 6 Click on the == next to the empty From Field. The current month’s calendar
appears.

| & Ta:
[l June 2013 »
Su Mo Tu We Th Fr Sa
426 27 28 29 30 31 1
iz 3 4 85 & 7 =&
9 10 1 12 13 14 15

16 17 21 2 |
3 2 %/
£
30 5 B

v In this example, we are going to assess the SMARTS Configuration History of “All

. From: \o1-Jan-2013 | B0 Te: |[01-Jun-2013
Sciences Except Earth”

Step 1 Click on the arrow to the left of the month and year header to toggle
backwards to the desired month.

Pe-Jun-2013 | [ To: |26-Ju 26-Jun-2013 | [ To: [26-J.
] June 2013 » 1 January 2013 L

Step 2 Hover over the desired starting date for the filter. Then click.

26-Jun2013 | [ To: [ 26-Ju
Ll January 2013 »
Su Mo Tu We Th Fr Sa
;Mo 12 3 4008

b 7 i1Tues-:|ay, January 01, 2013|
13 14 15 16 17 18 19

M 2 2w B W ;/ B
127 28 29 30 31 P
= 4 5 B8 7 8 9

i

b

Step 3 Click on the ™ next to the To Field, and repeat the instructions to select an
end date for the filter.
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Applying these date filters resulted in 131 histories being returned: =" ynd tems 110 erist

The first few are shown below.

|4l Sclences Except Earlh - SMARTS Configuration History

L] Hide duphcats SPH IDs From: |m-Jen-2013 | [ Toc g1-Jure2083 Fizsn
m SRNID T Oppotursly Tile T Spontar Mama T MHetDesfica Dula T | Last Revsad T Dute Matchad T Beskmark
& Easeach Seevce Asgeds NECA by Hadicnal lesbivie of General A 013 2 13 P a1
rdli] o et o Wedical SeanessMHDHHS Ay 2 hbay 2002 Ih-May- X013

] 01053 ; Depistment of B Arry 18- My 2013 15-May-2013
I LIS Scignce & Tachnolagy
¥ ipln 2 Fansm 15842013 F1-May- 003 D23
Amancan Goll o
OO Coslingarihed Seigetis] dwod i 2-Sep-2013 T-May-2013 24-MWhay-2013
3 L ] Sowi Cardiclogy
gaaIch A socisieihg Procry
¥ 01ei3 Fadsrsl Highrwiy Sdir il Katieral Regsarch Coussil 01-Aag-2013 TE-May- 2013 17 My 2013

o % ey e el e e R, A L et o 0 i L oo Pt i e m R e b e S bR e S B Bl et s e e o e e e By 2B A, e

Now that we have filtered our SMARTS Configuration History with specific date parameters,
the data in the Last Revised and Date Matched Columns are no longer defaulted to today’s
date (see above).

It is not possible to generate an automatic, all-inclusive history of a SMARTS Configuration for
a particular saved search. A date range must be entered by the administrator who is
assessing the history.

By looking at the = “*'F#%#8 ¥ cojumn we can see the dates of when InfoEd Global was last
in contact with the relevant agency for each opportunity. Each opportunity’s information was
updated in the InfoEd Global database on the corresponding date in that row.

v In this example, the program information for SPIN ID# 01387—Distinguished Scientist
Award, was last updated in the InfoEd Global database on May 23" 2013.

. Date Matched T
By looking at the . Column, we can see the date that the user was sent the

updated opportunity via SMARTS Notification. Typically, the user is notified on the day after
the program is revised.

v In this example, William was notified via SMARTS on May 24™, 2013 (or within a week
thereof), about the Distinguished Scientist Award opportunity (either as a new or
updated opportunity).
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14.4.2.6 Hiding Duplicate SPIN IDs

Sometimes duplicate SPIN ID Numbers appear within the SMARTS Configuration History
Window (Figure 79). This means that the program was modified (i.e., its name was changed
or it was re-introduced by the Sponsor).

= To hide duplicates, click in the box located on the upper, left-hand side of the
page Hide duplicate SPIN IDs

v In this example, the number of returned histories decreased from 131 to 129

Displaying items 1 - 10 of 129 . .
HISyIng . No data was “lost” from the returned histories.

14.4.2.7 The Bookmark Column

The SMARTS Configuration History Window contains a Bookmark Feature in the upper,
right-hand corner.

Bookmark ¢

+

e el e,

It is meant to link the user to the customized bookmark features of the software.

% See Section 9.6—Bookmarking Opportunities

14.4.2.8 The Refresh Button

The SMARTS Configuration History Window contains a Refresh Button S in the lower,

left-hand corner. Clicking on this button has the same effect as clicking on “ to hide the
details.

+ See also the Using the Details Arrow & Refresh Button section above.
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14.4.2.9 Using Column Filters

+ See the Using Filters to Customize Queries section above.

« See Section 9.5.10—Filtering Results

14.4.2.10 Exiting the SMARTS Configuration History Window

After using the SMARTS Configuration History Window, when you click on any of the other
SPIN Menus shown below, the following popup Confirmation Box will appear.

O infoEd g B l l World's Largest Database of 4
D W !  Sponsored Funding Opporunities

Search « Preferences -« Saved Searches

Confirmation x

Nawigating off of the search page will remowe any current paramaters and
results, Ane you sure you want to procesd?

If desired, you may save your cument search and retrieve it later

Save and Condinue Continue Cancel

SR T e T S T e s e T —

. & d Conti
Step™ click - StesmCanine g save your search parameters.

% See Section 5.1.5—Saving Search Parameters, for more information.
OR Click = “™™"*2 " to exit your returned histories page without saving parameters.

OR Click - “™™=' or click on " * to stay on the current page.
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14.4.2.11Number of SMARTS Configurations

Administrators can filter Individual Reporting queries by various criteria to generate results
that are most relevant to their concerns. Under the Number of Smarts Configurations Column,
the filter helps return information about how many SMARTS Configurations are in place
institution-wide, and relative to particular users. For example, as an administrator using this
filter you could find out:

= How many and which users have a particular number of configurations;
= How many and which users have a particular range of numbers of configurations; and,
= How many and which users have a number of configurations above or below a

particular target.

This provides administrators with a clearer picture of how well SMARTS is being utilized, a
sense of the average amount of use, and the ability to quickly see who is using SMARTS
relative to particular targets set at the institution.

Step 1 Click - ™ on the right-hand side of the Number of SMARTS Configurations Column.
The following box will appear:

¥ Clear Filter
Show rows with value that

Is equal to b
And
Is equal to b
T Filter

Step 2 Click on -/ next to the “Is equal to” Field. The following pull-down menu will
appeatr:

T Clear Filter
Showe rowes with value that

ls equalto bt

Iz greater than or equal to
ls greater than

Is less than or equal to

Is less than

Is not equal to

T FITAF
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While using the filter feature under the Number of Smarts Configurations Column users have
the option of selecting from six comparative criteria, as shown in the image above.

Step 3 Hover your cursor over your preferred option, then click.

T Clear Filter
Show rovwes with value that

|z greaterthan ar equ ¥
Is equal to

|z greater than or equal to

|z greater than

Iz less than ar equal to
l5 less than

Iz not equal to

= FITaF

v"In this example, we chose “Is greater than or equal to,” and the resulting box

appeared:

T Clear Filter
Show rovws with value that

Is greater than or equ v

Step 4 Click into the empty field below “Is greater than or equal to” and type a
number that corresponds to the parameters you are seeking information about.

“F Clear Filter
Showy rowes with walue that

|5 greaterthan or equ

3

v In this example, we are interested in finding out how many institution users have more
than three configurations. So the number three is typed into the field, as shown above.

Stepd ciick _ to return results.

v In this example they would appear as shown below.

Group by: drag and drop a column header to this section

Full name
David Jetter
William DeCocea

Damian Davini

* v v ¥

RogerWood

InfoEd International, Inc. - SPIN Plus User Guide
Page 229

InfoEd Global - Research Without Boundaries

T Murnberof SMARTS Configurations
9
20
4
3

T LastMatched Date
25-Jun-2013
25-Jun-2013
258-Jun-2013
25-Jun-2013

£ info

GLOBAL



The user who had only one configuration has disappeared from the return screen. The rest of
our users had three or more configurations, and thus are shown here.

Now let’s enter another parameter to further limit your returns.

v In this example, we only want to see those users who have three or more
configurations, but no more than another number.

Step 1 Hover your cursor over “Is less than or equal to,” and click.

And

Iz less than ar equal t|»
Iz equal to

Iz greater than or equal to
Is greater than

Is less than or egual to
Is less than

Iz not equal to

Step 2 Click into the empty field below your selection and type a number that
corresponds to the parameters you are seeking information about.

v In this example, we are interested in finding out how many institution users have three
or more configurations, but 15 or less. So, the number 15 is typed into the field, as
shown below.

‘¥ Clear Filter
Showe rowes with value that

Is greater than or equ %

3

And

Iz less than or equal t ¥

15

T Filter
. T Filt
Step3 ciick _ to return results
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The following results are returned showing only those SPIN SMARTS users who have
between three and 15 configurations set up:

Group byt driag and drop a column Bisadar b this Section

Full narmsa T HNumber of SMARTS Configurations T | LastMadched Date
¥ Davd.Jeter a 25-Jun-2113
¥ Damian Davinl 4 25Jun-2013
F Rogeryood 3 25-Jun-1013
B o S A I U R S TR S S A S S S S S Y Y
Step4 ciick Llearbiiel at any time to revert back to the initial Individual

Reporting Window (Figure 78).

©- Please These instructions should be repeated to choose different selections

4\7 Note and combinations of selections from the two pull-down menus within

- the filter feature. You do not have to use both fields; you can use the
first field as a stand-alone tool to filter your results.

Last Matched Date

Administrators can filter Individual Reporting queries by various criteria to generate results
that are most relevant to their concerns. Under the Last Matched Date Column, the filter
returns specific information about when searches with SMARTS activated were last matched
with opportunities. For example, as an administrator using this filter you could find out:

= How many and which users can be expected to receive SMARTS notifications as a
result of matches that occurred on a particular date; and,

= How many and which users have, or will receive, SMARTS notifications for any
desired range of dates.

This provides administrators with a clearer picture of how often SMARTS is sending matches
to users’ inboxes, as well as a sense of the average amount of notifications within given
timeframes—for example, during a particularly busy time of year for opportunities.

Step 1 Click - ™ on the right-hand side of the Last Matched Date Column. The following
box will appear:

" Clear Filter
Show roves with value that

Is equal to b
And
Is equalto bt
T Filter
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Step 2 Click on -/ next to the “Is equal to” Field. The following pull-down menu will
appear:

. Clear Filter
Show rows with value that

Is equal to w

Is after or equal to
Is after

Iz before or equal to
Is bhefare
Is notequal to

T Filter

While using the filter feature under the Last Matched Date Column you have the option of
selecting from six comparative criteria, as shown in the image above.

Step 3 Hover your cursor over your preferred option, then click.

*F Clear Filter
Shiow rowes with value that

Is equalto e

Iz equalto

Is after or equal to
I after

Is before or equal to

Is not equal to

T Filter

In this example, we chose “Is before,” and the resulting box appeared:

I Clear Filter
Showe rowes with walue that

|5 hefore w

Step 4 Click into 2 jcon next to the empty field below “Is before,” and use the calendar to

1 ]

select a date. Use the and to select the month you want. Then hover your cursor over
the day you want. As you hover, the date will appear below the calendar, which allows you to
confirm your choice.

Stepd  click when you have confirmed your chosen date.
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| &

4 June 2013 »
Su Mo Tu We Th Fr B2a
26 27 28 29 30 31 1
2 3 4 5 B 7 8
a 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 19
w1 2 3 4 5 B

Sunday, June 30, 2013

Alternately, you may type the preferred date into the empty field using the following format:
##-Mon-YEAR; with the day, followed by the month, then the year.

For example, we are interested in matches that occurred before June 30", 2013—this would
be manually typed as 30-Jun-2013.

Step® ciick il to return results, as shown below.

Group byt drag and drop & column keader to this section I
Full name T Humbar of SHARTS Configuralions T LastMalchad Date
¥ Rosger Wood i HM-Jurr 2013
b Davad Jetier ] ToJun- 2013
¥ Williarn DeCocon 20 ToJurr 2013
¥ Diamndan Duvin 4 TiJur-2013
b Fegeritiand PR i i S o A 2013

v In this example, the screen did not change from the initial Individual Reporting
Window (Figure 78) because all of the last matched dates fell before June 30", 2013.

Now let's enter another parameter to further limit your returns:

v In this example, we only want last matched dates before June 30", but after June 24",
2013.

v Step

Click on “/ next to the “Is equal to” field. The following pull-down menu will appear:

And

Is equal to bt

Iz equal to
|5 after or egual to

Iz before ar equal to
ls betfare
Is not equal to
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Step2 ciick on “Is after” to choose this parameter.
Step 3 Follow the instructions provided above to enter June 24", 2013.

Step4 cjick T to return results.

The following results are returned showing matches that occurred between June 24™ and
June 30", 2013.

Group by: drag and drop & column header 1o s sechion
Full name T Humber of SMARTE ConSgurations T Lastmadched Date
b Dl Jirther 9 ToJin= 2013
F William DeCodco 20 I5Jun-3013
¥ Damian Davini 4 Th-Jun- 3013
¥ Rogeér Wood 3 T5-Jum=- 2013

e pmm e e, kT b e i m el e e e Tt T G e, T T ettt e e et e o B e S tem e e et e, e R

©- Please These instructions should be repeated to choose different selections

45 Note and combinations of selections from the two pull-down menus within

' the filter feature. You do not have to use both fields; you can use the
first field as a stand-alone tool to filter your results.

Stepd click || ¥ cleartiter at any time to revert back to the initial Individual
Reporting Window.

14.4.3 Potential Issues

This is the third tab under Administration > SMARTS Administration.

-

U Match Cverview | | Individual Reporting | | Potential Issues || Email Overview || Email Open Details || Email Click Through Details

Eolenia FmallIssves | AvIiYed SWARTS.SOONS. | o sos s wanoun it 49me st st mens o o _gpesstis, 5 ot

Administrators can assess which searches that have SMARTS activated may need to be re-
configured or discarded due to a low number of returned opportunities by:

« Choosing a minimum search performance (number of matched opportunities) level,
« Establishing a timeframe for expected results; and,

» Sorting institution-wide results to generate feedback about which searches or users
have a recent history of low performance.
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Step™ ciick on M'SS”ES to begin.

The resulting screen is depicted in Figure 80 below. SPIN defaults to five total results in the

last seven days; results from those parameters appear automatically when administrators first
access the screen.

Figure 80 SMARTS Administration—Potential Issues Window

| Match Overview || Individual Reporting || Potential Issues || Email Overview || Email Open Details || Email Click Through Details

Potential Email Issues || Archived SMARTS Sheets |

SMARTS Configurations Returning Minimal Results

Limit to configurations returning fewerthan 5 =| fiotalresulisinthelast |7 = day(s). Apply

- -

Full Name x| Email Address | Match Date f | Configuration Name x| Configuration Last Modified d
» Roger YWood reood@infoedglobal. com 27-Jun-2013 STEM Search 22-Apr-2013

% o |T| - Displaying items 0 - 0 of O

Group by: drag and drop a column header to this section }

PP S — B g S e r—.——-“ﬂ P N T e E R S e N,

Based on their field of work and professional experience, administrators can choose a target
number which they find to be a reasonable number of returned matched opportunities. They
can then search for results below that target.

v In this example, we are going to look for users whose activated SMARTS searches
have returned fewer than five results during the last two days.

Step 2 Click on the up or down arrows in the area shown below until the number
you want appears.

- . . Boa
Lirnit to configurations returning fewer than * | total results
Next we will enter the timeframe for the assessment.

Step 3 Click on the up or down arrows in the area shown below until the number
you want appears.

in the last 2 3 dayis).

Keep in mind that the goal is to find those users whose searches are performing very

poorly. The higher the number of days is, the less chance there would be users and
associated searches returned.
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Step @ click ™ to obtain your results.

5 & 2 -
Limit to configurations returning fewer than | total results in the last | day(s). Apply

Group by: drag and drop a column header ta this section

Full Mame T Email Address T Match Date T Configuration Name T Configuration Last Modified T
b David Jetter djetter@infoed. ory 27-Jun-2013 Cancer Radiation 16-Jul-2012
] Damian Davini DDavini@infoed. org 27-Jun-2013 Undergraduate Travel 15-ay-2012
» Roger Yood reood@infoedglobal.com 27-Jun-2013 STEM Search 22-Apr2013
] 1 Displaying items 1 -3 of 3

v In this example, three different users and searches were returned. David, Damian, and
Roger each have a SMARTS-enabled search configuration that has not been matched
with more than five opportunities over the last two days.

You can control how many results appear on your Potential Issues Window (Figure 80) at
any given time.

Displaying items 1 -3 af 3

Step 1 Click on the pull-down number menu in the lower, left-hand corner of the
screen.

12 10 = » ¥

10 M = M
75

@0 10

100 25

Step 2 Hover and click on the desired number when it turns yellow.

Step 3 Click on the arrows in the lower, left-hand corner of the screen to toggle

between different pages of results 1z B M

In addition to user names and search configuration names, the following information is
provided for administrators’ use:

=  Users’ email addresses;
= Dates of matches; and,
= Dates that configurations were last modified.
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14.4.3.1 Drag and Drop Group By Queries

The Potential Issues Window contains a Group By Feature. Administrators can use this
drag and drop feature to sort institution-wide information about multiple individual users.

+ See the section of the same name within Section 14.4.2—Individual Reporting.
When administrators drag and drop a column into the Group By Area, the resulting screen will

default back to five total results in the last seven days. To reset the parameters, follow the
instructions provided above.

14.4.3.2 Using the Details View

As an administrator, you can use the Details View Feature while working in the SMARTS
Configurations Returning Minimal Results Area. This feature allows you to look at the specific
criteria of poorly performing searches.

F]

Step 1 Click on ¥ next to a user’s name. The arrow will change to “ and details will

appear, as shown below. Click on “ again to hide the details.

Fl Dawnd Jetter djetlen@infoed arg 27-Jun-2013 Cancer Radiation 16-Jul- 2012
Applicant locations: Mew York, United States, Nothem Amenca, Amearcas Search crlena
Applicant types cancer radiation
Froject types

Project locations

Chizenship

Expand search tevms via thersamus: False
Limit search to newly created programs: 0
Limit search to recently updated programs: 0
US Federal dpportunities: Include

Limited submission opportunities Include
Suspended opportunities: Excluda

Closed oppomunities: Exclude

gl T R A I T g} PR g S RS E I P ST P OSSN ST R T U T S eSS S S SURE SE S =Y

The revealed details are those Category Filters and Search Options that were set up by the
user in their initial Saved Search.

+ See Section 10.1, Category Filters
+ See Section 10.2, SPIN Preference Menu Search Options
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14.4.3.3 The Refresh Button

The Potential Issues Searches Window (Figure 80) contains a Refresh Button S in the

lower, left-hand corner. Clicking on this button has the same effect as clicking on “ to hide
the details.

14.4.4 Email Overview

This is the fourth tab under Administration > SMARTS Administration.

|' Match Qverview || Individual Reporting || Patential Issues || Email Gverview || Email Open Details | | Email Click Through Details |f
| Potentia| Al 155ueson, | B6ad SMARTS SISGIS-AL oo TN aronis o 8 i P e _nd

Administrators can assess whether or not their institution’s users are capitalizing on SMARTS
Email Notifications by:

» finding out how many SMARTS Email Notifications were opened by users;
» finding out whether users clicked on hyperlinks within the emails; and,

= setting timeframes for their assessments of these activities, to generate an
understanding of how well SMARTS is being utilized over time.

Step@ Click on | SME Q¥EMEW ] begin.

The resulting screen is depicted in Figure 81 below (graph will vary). SPIN defaults to today’s
date for its End Date, with a start date of one month earlier. It also defaults to the “Number of
emails opened” bullet option when the page is first accessed. These parameters can be
changed by administrators (see below).
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Figure 81 SMARTS Administration—Email Overview Window

Match Overview H Individual Reporting H Potential Issues “ Email Overview ” Email Open Details ” Email Click Through Details ]

Potential Email Issues ” Archived SMARTS Sheets }
Start Date End Date (®) Number of emails openad
15-Feb-2015 | [ 17-Mar-2015 | B O Number of click-throughs
Apply
3
2 2 2 2 2 2 2 2 2
2 4
1 1 1 1 1 1
14
] T T T T T T T T T T T T 1 T 1
19-Feb-2015 28-Feb-2015 14-Mar-2015

it gl s St e pa it B gt R il B B e W o ol

14.4.4.1 Number of Emails Opened

To find out how many SMARTS Email Notifications have been opened by your institution’s
SPIN users who have SMARTS activated:

Step™ ciick on the “Number of emails opened” bullet option.

® Mumber of emails opened
O Mumber of click-throughs

Choose a Timeframe for Your Results

% See the section of the same name within Section 14.4.1—Match Overview, for
instructions.

v In this example, we want to find out how many SMARTS Email Notifications were
opened by users from April 1% through June 1%, 2013.
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Start Date End Date
01-Apr-2013 | [EE |01-Jun-2013

Step 2 Click ARl to return a graphical depiction of your query.

Start Date - End Date o ® Nurmber of emails apened
01-Apr-2013 | [E5 |01-Jun-2013 | B O nomber of click-throughs
Apply
4
3
5
2 2 2 2
2
1 1 1 1 1 1 1 1 1 1 1 1 1 1
]
1] t t t t T T t
03-Apr-2013 16-Apr-2013 02-May-2013

The results show that among this institution’s five users (see Section 14.4.2—Individual
Reporting), from April 1% to June 1%, 2013, the maximum number of SPIN SMARTS users
who opened their email notifications was three.

14.4.4.2 Number of Click-Throughs

To find out how many of your institution’s users clicked on linked features in their SMARTS
Notifications Emails:

Step™ click on the “Number of click-throughs” bullet option.

O Number of emails opened
® Number of click-throughs

Choose a Timeframe for Your Results

«» See the section of the same name within Section 14.4.1—Match Overview, for
instructions.
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v In this example, we want to find out how many times users clicked on links in their
SMARTS Email Notifications from April 1%, 2013 through June 1%, 2013.

Start Date End Date
01-Apr-2013 | [BE |01-Jun-2013

Step2 ciick ™ to return a graphical depiction of your query.

Start Date End Date O Number of emails opened
01-Apr-2013 | [E5|07-Jun-2013 | [85] @ Nomber of click-throughs

Apply

01-Apr-2013 22-Apr-2013

The results show that among this institution’s five users (see Section 14.4.2—Individual
Reporting), from April 1%'to June 1%, 2013, one user clicked on links that were included in the
SMARTS Email Notifications.

©- Please After you run your Email Overview Query, if you navigate away from the
4\: Note window, the results will disappear. To capture the results, use a feature
' on your local computer (such as Print Screen). The same results are
available at any time by running another query with the exact same

parameters.
Quick You can set the timeframe of your query using any one of the two bullet
=4 Tip options (Number of emails opened and Number of click-throughs), and
toggle between the query results without having to re-set the timeframe.
Just click the Apply button after toggling to a new bullet option.
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14.4.5 Email Open Details

This is the fifth tab under Administration > SMARTS Administration.

|' Match Overview | | Individual Reporting | | Potential Issues || Email Overview || Email Open Details || Email Click Through Deta.ils}
| _Patomtial Fmaiieguen ssl - Aretiad SMARTS Shemerbes. o b, 20 | s headh amae, 7 e bomiatin b auibes B o

Using this feature, administrators can:

= Assess how many SMARTS Notifications are being opened by each particular
user;

= See the names and dates of the most recently opened configurations; and,
= Group and filter the information by nhame, or by humber of “opens.”

Step@ click on . el Open Detalls ] to begin.

The resulting screen is depicted in Figure 82 below.

Figure 82 SMARTS Administration—Email Open Details Window

[ Match Qverview ” Individual Reporting H Potential Issues " Email Qverview H Email Open Details H Email Click Through Details ]

Potential Email Issues H Archived SMARTS Sheets ]
Drag a column header and drop it here to group by that calumn
Full name | Number of Opens « | Opened Date Name of configuration last opened
Kyle Lake 0
Dravid Jetter 0
Keith Willis 1 03-Apr-2013 SMARTS Testt
Roger Wood 13 23-Aug-2014 US Federal
Roger Wood 4 2T7-Feb-2014 STEM Search
Damian Davini 152 24-fug-2014 Grains
William DeCocco 2 29-Apr-2014 Limited Submissions
J Maroni 1 07-Aug-2014 Bacon
James Horner 0
Eddie Johnson 1 11-Jun-2014 Multiple Sclerosis
Stanley Duncan 0
AR FY Displaying items 1 - 11 of 11
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14.4.5.1 Drag and Drop Group By Queries

Administrators can group their query results by user name, or by humber of “opens.”

+ See the section of the same name within Section 14.4.2—Individual Reporting
+ See also Section 5.3.1.3—Sorting Results

14.4.5.2 Evaluating Group By Queries

Administrators can assess information from grouped queries in a way that is most relevant to
their concerns.

v See the section of the same name within Section 14.4.2—Individual Reporting

14.4.5.3 Using Filters to Customize Queries

Administrators can filter information in both the Full Name and Number of Opens Columns in
a way that is most relevant to their concerns.

% See the section of the same name within Section 14.4.2—Individual Reporting
+ See also Section 9.5.10—Filtering Results
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14.4.6 Email Click Through Details

This is the sixth tab under Administration > SMARTS Administration.

|J Match Cverview | | Individual Reporting | | Potential Issues || Email Overview || Email Open Details || Email Click Through Demilij)

J - Fotendal EWSJL#E["W@WE@%L* T T s S i e

Using this feature, administrators can:

= Assess how many users are clicking on links provided by SMARTS,;
= See the user names and dates of most clicked-through notifications; and,
= Group and filter the information by user name.

- Email Click Through Details |
Step™ ciick on : to begin.

The resulting screen is depicted in Figure 83 below.

Figure 83 SMARTS Administration—Email Click-Through Details Window

|' Match Oveniew || Individual Reporting || Potential Issues || Email Oveniew || Email Open Details || Email Click Through Details |

Patential Email Issues ” Archived SMARTS Sheets ]

Dirag a column header and drop it here to group by that celumn

Full name | Mumber of SWARTS click-throughs Date of last click-through
+  Kyle Lake 0
+  David Jetter 0
+  Keith Willis 2 27-War-2013
+| RogerWood 1 01-Apr-2013
+ RogerWeod 0
+  Damian Davini 7 18-Aug-2014
+  William DeCocco & 29-Apr-2014
+  JWaroni 0
+ James Horner 0
+ Eddie Johnsen 0
+]  Stanley Duncan 0
F o3 PR |’T| b M Displaying items 1 - 11 of 11

As shown in Figure 83, administrators can see the names of all the users at their institution
who receive SMARTS Email Notifications, and the corresponding number of times each user
has clicked on a linked feature within the notifications.
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©- Please If a user has not opted to receive HTML format emails, they would not
4’ Note be able to click through elements within the SMARTS Notifications. In
' this case, the number of click throughs would show up as zero, even if
they reviewed each notification they received.

14.4.6.1 Using the Details View

As an administrator, you can use the Details View Feature while working in the Email Click
Through Details Tab. This allows you to look at which opportunity a user sought more
information about by utilizing linked features within SMARTS Email Notifications.

F]

Step 1 Click on * next to a user’s name. The arrow will change to “ and details will

appear, as shown below.

Group by: drag and drop & column headér 1o this section

Full nama T Humber of SMARTS click-throughs Drafer of last click-1heough
d Wellliam DeCocon ] d2-Ape-2013
SPINID Oppartunity Title Spongor Name Click Through Date

T2458 Heart Failure Fallowship Univarsily of lowa I2-Ape-2013
i Cansda Comneil 22-Ape-2N13

I T T R e T T e e L L S L T PR U LR LR LY T L S LYy ST

As shown above, the Details View Feature shows:
= The SPIN ID number;
= Alinked opportunity title;
= The Sponsor’s name; and,
= The date the user clicked on links in the SMARTS Email Notification.

©- Please Within the Details View Feature, the Click Through Date Column shows

4\7 Note the actual click through dates for each particular opportunity. This tells
administrators exactly when users accessed information about that
opportunity. The non-detailed Date of Last Click Through Column
provides general insight into whether or not a user has recently
accessed any links provided by SMARTS.

Step2' ciick on “ again to hide the details.
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14.4.6.2 Drag and Drop Group By Queries

Administrators can group their query results by user name.

+» See the section of the same name within Section 14.4.2—Individual Reporting
+ See also Section 9.5.10—Filtering Results

14.4.6.3 Evaluating Group By Queries

Administrators can assess information from grouped queries in a way that is most relevant to
their concerns.

v See the section of the same name within Section 14.4.2—Individual Reporting

14.4.6.4 Using Filters to Customize Queries

Administrators can filter information in the Full Name Column, in a way that is most relevant to
their concerns.

+» See the section of the same name within Section 14.4.2—Individual Reporting
% See also Section 9.5.10—Filtering Results

14.4.7 Potential Email Errors

This is the seventh tab under Administration > SMARTS Administration.

&

|' Match Qverview | | Individual Reporting | | Potential Issues || Email Overview || Email Open Details || Email Click Through Details ;

| Potential Email Issuss | [ Archived SMARTS Sheets 1
Y A s . "’"'-‘ ,v‘-ﬁ\....r""‘lﬂ e il el .___'\ A sl s A s o

Using this feature, administrators can:

= Find out if users’ SMARTS Email Notifications are being bounced-back to SPIN;
and,

= Group and filter the information by name and email address.
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Step™' click on [ EmailErers | 1o begin.

The resulting screen is depicted in Figure 84 below.

Figure 84 SMARTS Administration—Potential Email Errors Window
| Match Overview || Individual Reporting || Potential ssues || Email Overview || Email Open Details || Email Click Through Details

Potential Email Issues ” Archived SMARTS Sheets

Profiles Returning Bounce Backs
These profiles most likely have incorrect email addresses

Group by: drag and drop a column header to this section

Full name | Email Address entered i
Kelsey Hosell kroselli@infoed. ory

G W (1] om

Digplaying tems 0-00f 0

PP T \,1_"“‘"'- e, e -a,\._,!ﬂrv-ms\‘_,.,‘_.._,u.g_\_?__:-ﬁ_.\ Pt ‘_\_"-‘A i, .'4-‘—".\‘-' N

As shown in Figure 84, administrators can see the names of all the users at their institution
whose SMARTS Email Natifications have been bounced-back to the system.
Typically:

The user made an error when initially entering their email address into SPIN; or
Or an institution user is no longer employed there; or

The user has moved to another department.

14.4.7.1 Drag and Drop Group By Queries

Administrators can group their query results by user name or email address.

B3

+» See the section of the same name within Section 14.4.2—Individual Reporting
% See also Section 9.5.10—Filtering Results
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14.4.7.2 Evaluating Group By Queries

Administrators can assess information from grouped queries in a way that is most relevant to
their concerns.

v See the section of the same name within Section 14.4.2—Individual Reporting

14.4.7.3 Using Filters to Customize Queries

Administrators can filter information in the Full Name or Email Address Entered Columns, in a
way that is most relevant to their concerns.

+» See the section of the same name within Section 14.4.2—Individual Reporting
% See also Section 9.5.10—Filtering Results

14.4.8 Archived SMARTS Sheets

This is the eighth and last tab under Administration > SMARTS Administration.

‘| Match Cverview || Individual Reparting || Potential Issues | | Email Cverview || Email Cpen Details | | Email Click Through Details b

[ Potential Email Issues || Archived SMARTS Sheets

Using this feature, administrators can:

= Review compilations of all opportunities that were sent to their institution’s users
on a particular day; and,

= Opt-in or decline to have daily compilations sent directly to their email inboxes.
Step 1 Click on Archived SMARTS Sheets ¢ begin.

The resulting screen is partially depicted in Figure 85 below.
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Figure 85 SMARTS Administration—Archived SMARTS Sheets Window

| Match Overview || Individual Reporting || Potential Issues || Email Overview || Email Open Details || Email Click Through Details
Potential Email Issues | Archived SMARTS Sheets |

W] Send SMARTS Sheets to Adminisirators by Email Save

s

» 14-Feb-2015
= 15-Feb-2015
= 16-Feb-2015
= 17-Feb-2015
= 18-Feb-2015
= 19-Feb-2015
= 20-Feb-2015
= 21-Feb-2015
= 22-Feb-2015
= 23-Feb-2015
= 24-Feb-2015
= 25-Feb-2015
= 26-Feb-2015
= 27-Feb-2015
= 25-Feb-2015
= 01-Mar-2015
= 02-Mar-2015
= 03-Mar-2015
* 04-Mar-2015
* 05-Mar-2015
* 06-Mar-2015
* 07-Mar-2015
* 08-Mar-2015
= 09-Mar-2015
= 10-Mar-2015
= 11-Mar-2015

M MEUEZONE | e g SR i push s AP s

As shown in Figure 85, upon first accessing this feature, administrators will see a blank area,
with dates listed on the left side. The dates are live links that provide text copies of all grant
opportunities sent to every institution user who has SMARTS Email Notifications activated.

Step 2 Hover over your desired date within the left-hand column of the screen.

Step 3 when the date you want appears with an underline, click.

TT T o = T

+ 18-Feb-2015 %
+ 19-Feb-2015
» 20-Feb-2015
+ 21-Feb-2015

v 22-Feb-2015

v In this example, we are going to access returns for February 20th, 2015.
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The following screen results:

Potential Email Issues | Archived SMARTS Sheets |

W] gend SMARTS Sheets to Administrators by Email

Save

14-Feb-2015
15-Feb-2015
16-Feb-2015
+ 17-Feb-2015
+ 18-Feb-2015
19-Feb-2015
20-Feb-2015
21-Feb-2015
+ 22-Feb-2015
+ 23-Feb-2015
+ 24-Feb-2015

+ 26-Feb-2015
» 01-Mar-2015

+ 05-Mar-2015
+ 06-Mar-2015

+ 10-Mar-2015
» 11-Mar-2015

SMARTS Shests: L summary of your institution's automated SMARTS results for 17-Mar-201%5

Bolytechnigque Montreael

—— Ghyslain Boiswvert

—-- ghyslain.boisvertfpolymtl.ca

-— eng keyword

— Sponsor:

SPIN ID:

Opportunitcy Title:

Opportunitcy Title:

Opportunitcy Title:

Opportunitcy Title:

03154

WatSave Technology Award

International Commission on Irrigation and Drainage
https://spin.infoedglobal.com/Program/Cpportunity/ /03154

25-Feb-2015 - Spensor:
-reb- —— SPIN URL:
+ 26-Feb-2015
* 27-Feb-2015 —— SPIN ID: 03233

WatSave Innovative Water Management Award
International Commission on Irrigation and Drainage
https://spin.infoedglobal.com/Program/Cpportunity/ /03233

02-Mar-2015 7 Speneor:
-wiar- -— SPIN URL:
+ 03-Mar-2015
* D4-Mar-2015 —_ SPIN ID: 03268

WatSave Young Professional Award
International Ceommission con Irrigation and Drainage
https://spin.infoedglobal.com/Program/Cpportunicy/03268

07-Mar-2015 7 Speneor:
-wiar- -— SPIN URL:
+ 08-Mar-2015
« 08 -
09-Mar-2015 —_ SPIN ID: 04400

International Helmut Claas-Scholarship
CLARRS Foundarion

-L\anMMHA:-L- . A ?',..-.M‘ sl ._hrl,,.__...__.uﬁmu.‘_‘_-‘-ﬂhmmu

The opportunities that users received are shown directly beneath their names. Beneath the
date that the results were sent, the screen shows the names of users.

As shown above, the SMARTS Sheet shows:
= The SPIN ID number;
= The Opportunity Title;
= The Sponsor’s name; and,
= The SPIN URL address of the opportunity.
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If there were no SMARTS Email Notifications sent to any of your institution’s users on that
particular day, the following screen would result:

ZMARTS Sheets: A summary of your institution's automated 3MARTS results for 01-Jul-2013

No relevant opportunities hawve been matched to your institution's 3MARTS searches.

FPlease do not reply to this email; this is sent from an unmmonitored mailbox.

14.5 Admin Documents

The Admin Documents menu link is the fifth link on the Administration Menu in the SPIN
Toolbar.

Administration -

Custom Logo Upload

Default Profile

Contact Information

SMARTS Administration

Admin Documents

When clicked, an Administrative Documents- Legal Disclaimer popup (Figure 86) appears
informing the user of the proprietary nature of all documents contained/derived from the
InfoEd systems and asks for an agreement/certification of the acknowledgement of InfoEd’s
rights and requests in regards to said documentation.

The complete lanquage for agreement is:

InfoEd International, Inc. has prepared these documents for use by InfoEd International, Inc.
personnel, licensees, customers, and prospective clients. The information contained in these
documents is solely owned, and proprietary to, InfoEd International, Inc. All materials and
information contained in these documents are copyrighted and all rights and privileges
contained therein are afforded to, and enforceable, by InfoEd International, Inc. The material
and information contained in these documents may not be modified, altered, or integrated into
any other electronic or printed material without first obtaining written permission from InfoEd
International, Inc.
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Licensees and customers may copy the information contained in these documents for
distribution to authorized users for the purposes of developing internal training materials,
provided that all titles, trademarks, and copyright, proprietary, and restricted rights notices
shall be reproduced in all such copies or materials. Licensee shall not copy, make available,
nor distribute all or part of the information contained in these documents to any third party by
assignment, sublicense, subscription, or by any other means.

InfoEd International, Inc. shall not be liable for technical or editorial errors or omissions in

these documents or in any reproduced, translated, or transmitted copies or for incidental or
consequential damages resulting from the furnishing, performance, or use of this material.

Figure 86 Administrative Documents—Legal Disclaimer

Administrative Documents *

Legal Disclaimer

InfoEd International, Inc. has prepared these documents for use by InfoEd International, Inc.
personnel, licensees, customers, and prospective clients. The information contained in these
documents is solely owned, and proprietary to, InfoEd International, Inc. All materials and
information contained in these documents are copyrighted and all rights and privileges
contained therein are afforded to, and enforceable, by InfoEd International, Inc. The material
and information contained in these documents may not be modified, altered, or integrated into
any other electronic or printed matenal without first obtaining written permission from InfoEd
International, Inc.

Licensees and customers may copy the information contained in these documents for
distribution to authonized users for the purposes of developing internal training materials,
provided that all titles, trademarks, and copyright, proprietary, and restricted rights notices
shall be reproduced in all such copies or materials. Licensee shall not copy, make available,
nor distribute all or part of the information contained in these documents to any third party by
assignment, sublicense, subscription, or by any other means.

PRV VSRR

InfoEd International, Inc. shall not be liable for technical or editorial ermors or omissions in
these documents or in any reproduced, translated, or transmitted copies or for incidental or
consequential damages resulting from the furnishing, performance, or use of this material.

-k _‘n__-*.m‘.*uﬂﬂ_‘_ﬂ«‘ ‘_‘,._.At..u-nllmq-l.“- ~‘4“""-1l*4_
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14.6 Updates

The Updates menu link is the sixth and last link on the Administration Menu in the SPIN
Toolbar.

Administration -

Custom Logo Upload

Default Profile

Contact Information

SMARTS Administration

Admin Documents

|pdates
T

When clicked, a Notifications popup (Figure 87) appears informing the user of any InfoEd
Specific and/or industry-related notifications to consider in tour business/system processes.

Figure 87 Updates - Notifications

28-Jan-2015  NIH February 2015 Deadline Shift A

NIH published NOT-OD-15-057 (hitp:/fgrants.nih.gow/igrants/guide/notice-files/NOT-0D0-15-057 .html) yesterday to notify "the
community of NIH and AHRQ application due date adjustments to accommodate scheduled federal system
downtime. Grants.gov has a planned system outage from Saturday, February 14, 20153 at 12:01 AM ET to
Tuesday, February 17, 2015 at 6:00 AM ET (see Grants. gov calendar).

Due dates that fall on or between February 12 and February 18, 2015 will move to February 18, 2015.
Due dates for affected opportunities in SPIN have been updated to reflect their revised deadline dates.

If you have any questions, feel free to send those to spinsuppori@infoedglobal.com and engage in
conversation on the ICAG Forum SPIN group on Yammer.

v

Close
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Step 1 If the user clicks the button, the notification list will be updated to contain
additional, less recent notifcations.

Step2 1o close this Notifications popup, the user will click the button.

Figure 88 Updates — Notifications History

28-Jan-2015 New Keyword Search Feature: AND / OR

Recently a new feature was added fo the keyword search function in SFIN. Prior fo this update, all keyword searches werg
performed using "OR' logic. Now, the user has the option of choosing whether to use "OR' or "AND' logic when executing their
keyword searches. Help is available to guide users to the difference between "AND’ and "OR' searches (see the "help’ link under
the radio buttons adjacent to the keyword terms search box).

An'OR' search - which is the defaulf condition - will return all the opporfunities that contain ANY of the keyword terms, whersas
an "AND’ search will return only those opportunities that contain ALL of the selected terms.

For example, if | have three opportunities: #1 has keyword = Red, #2 has keyword = Blue, and #3 has two keywords = Red +
Blue. I | run an "OR' search for keywords Red and Blue, | will get three results because either Red or Blue appears on each
opportunity. If | run an "AND' search for keywords Red and Blue, | will get only one resulf - #3, because it is the only record that
has both ferms.

If you have questions about this new functionality, feel free to email spinsupport@infoedalobal.com or to engage in conversation
in the ICAG Forum SPIM group on Yammer.
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15 Help Menu

The Help Menu is the seventh and last menu item on SPIN’s main toolbar.

Help -

Search « Preferences -« Saved Searches - Funding Alerts Bookmarks - Administration -

Basic Search Help
Training Videos

#\\‘y*\w-wﬂ.ﬁ-—_ﬁ.x B I S r-u_.---.-.\_’-ﬂl M ,_,,.ph-m-_.. e I e ol

This menu contains three links which direct the user to some basic search help, Funding
Alerts Help as well as to Training Videos for SPIN.

e Basic Search Help
e Funding Alerts Help

e Training Videos
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- Please The content under the help menu varies a bit from screen to screen.

=/ Note
<= The Basic Search Help option only appears when the user is utilizing
any of the three search screens - Basic Search, InfoEd Keyword
Search and Advanced Search modes.

Help -

Basic Search Help
Training Videos

"‘““"“‘*“-‘P‘"““‘r‘

When the user is accessing Preferences or Saved Searches, for
example, all you may see is ‘Training Videos'.

Help -

Training Videos

When the user is on Manage Funding Alerts, the user will see ‘Funding
Alerts Help’ along with ‘Training Videos'.

Help -

Funding Alerts Help

Training Videos

15.1.1 Basic Search Help

Basic Search Help is one link on the SPIN Toolbar Help Menu when the user is accessing
one of the Search modes — Basic, InfoEd Keyword or Advanced Search.

Help -

Basic Search Help

Training Yideos
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This version of SPIN Search integrates with a modern full-text search engine. It is designed to
allow you to perform as simple or as complex of a search as you would like to. Searches are
carried out against the entire text of the SPIN programs; this includes opportunity titles,
sponsor names, synopses, objectives, as well as funding opportunity numbers, email
addresses, keywords, and several other fields.

The search automatically invokes inflectional forms of the entered words. For example, a
search for test will scan all SPIN programs for: test, tests, tested, and testing.

This can be disabled by inserting a plus sign (+) before the search term, as detailed in the

Basic Search Help popup that opens when the user clicks on the Help Menu, Basic Search
Help link (Figure 89).

Figure 89 Basic Search Help Popup Search Term Input Styles

fBasic Search Help

Thia varsaom of SFIN Seach inbegrates with & madenn full-ted saareh enging. It & designed 1o alow you 1o PErfonm 35 simple of &3
compiax of 3 search as you would e 1o, Searches are camed oul agang! the enting e of the SPIN programs:. this inCiudes
opporiunity Biles, BpONSON NAaMes, SyROpses, ojecives, 3 well a8 funding oppounily numibers, emadl addresses, keywonds, and
severl oiher Hields

This search automabically invokes inflecbonal lorms of Ihe ondered words. For nxampie, 2 search for best will scan all SPIN programs
for: test, lests, tested, and besting. This can be disadied by insering 3 s sign (=) belone the search 1emm, 5 shown below

Thee search aten has e abily pass the entered berns through an integrated thesaunus, pobenltially expanding the berms Deing
spanched for, For exampi, 8 search for cancer will stan all SPIN programs for, cances, carcndgens, chemotherapy, bumors,
anoHogy, 2nd ofher lerms. Thes can be imoiced for 3l erms enbered by Smply enabiing the Fnd Simdar Teemrs chedkbog o by
inserting a *~' befors each individual berm you ward passsd through the Sesaurus, Nobe that enabling the Find Simils Terms
e ks will ot eopand quoted sTings (2.g. “searth beem”) via the Mesaurus by dedaull Yiou mist insert 2 ~ bedone the quoted
SiFing, ¥ ANOWN Ditlow

The spanch alss contairs & humber of capabiities 1o bulld dompléx Searthes with vanous ibgic and grammar parsng. The
commands Can e combined together, aiong with parentnetical logc to diale e order of operabons, for Dulding COMpiex guenes
defining exac By what you ane looking for

Exampie Input [ Description
Sceentific research Sgarchgs for reconds contares] “Schentiic’ and Tesearch’ of their nfigc Bonal forms
Scientific OR research |Searches for records contaning ‘scientfic' o Tesearch of ek fiecioralforms
i -.'.Tapwq 1erms in double quoles Searches for recons -:mmnrqmc chrase ——
resaanch
- ) 1 o be ” 2 conta P——
Scientific resarch {WIHBWWIIHMWEMMHHH
ebcleniic Inserting @ pus Symbol Lefone 3 bem performs search after dsating expansion for
H'II'IB: ll:lﬂi Pc-'ﬂ'\r!-
mmw-mm:mmmvmm
Schent® i F" I “
['wciant and any suffos |
Wrapping 1erms in angled brackets seasches fof reconds containing ‘scientific and
IR I ‘TESEAN:’ and ranks nesults by the proaimity of the bwo,
) : R T e i R e e
~Scientiic research '-'-"*"'“"'. R T oL T R E
W B B R S I PSSP |
" |r:m=m b-'a:rla umlrﬁmm sharches for w:ﬂm'-cnﬂlbﬂ'ﬂﬂ"ﬂ D“"ﬁl
ol y ‘sCientiSe reseanth’ of it related 1erms in the thesauns

InfoEd International, Inc. - SPIN Plus User Guide 2 TN d“
Page 257 '(J lnfO E

InfoEd Global - Research Without Boundaries GLOBAL



The search also has the ability pass the entered terms through an integrated thesaurus,
potentially expanding the terms being searched for. For example, a search for cancer will
scan all SPIN programs for: cancer, carcinogens, chemotherapy, tumors, oncology, and other
terms.

This can be invoked for all terms entered by simply enabling the Find Similar Terms
checkbox, or by inserting a ‘~’ before each individual term you want passed through the
thesaurus. Note that enabling the Find Similar Terms checkbox will not expand quoted strings
(e.g. “search term”) via the thesaurus by default. You must insert a ~ before the quoted string,
as shown below.

The search also contains a number of capabilities to build complex searches with various
logic and grammar parsing. The commands can be combined together, along with
parenthetical logic to dictate the order of operations, for building complex queries defining
exactly what you are looking for.

Figure 90, Search Term Input Styles describes what each word or symbol directs the SPIN
search engine to do.

Figure 90 Basic Search Help - Search Term Input Styles
Example Input Description
Scientific research Searches for records containing ‘scientific’ and ‘research’ or their inflectional forms
Scientific OR research Searches for records containing “scientific’ or ‘research’ or their inflectional forms

Wrapping terms in double guotes searches for records containing the phrase “scientific
research’

"Scientific research”

Scientific .research Inserting @ minus symbaol before a term searches for records containing ‘scientific” and not

‘research’

+scientific Inserting a plus symbol before a term performs search after disabling expansion for
inflectional forms

Scient* Appending an astensk to a term invokes a wildcard search: searches for records containing

‘scient” and any suffix

Wrapping terms in angled brackets searches for records containing ‘scientific’ and
‘research’ and ranks results by the proximity of the two.

=scientific research>

Inserting a tilde searches for records containing ‘scientific” or its related terms in the
thesaurus, and ‘research’

~Scientific research

Inserting a tilde before a guoted phrase searches for records containing the phrase
‘scientific research’ or its related terms in the thesaurus

~“Scientific research”
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15.1.2 Funding Alerts Help

Funding Alerts Help is a second link on the SPIN Toolbar Help Menu which appears when the
user is accessing Manage Funding Alerts accessed via the Manage Funding option on the
Funding Alerts Menu.

Help -

Funding Alerts Help

Training Videos

When clicked this menu item opens the Funding Alerts/SMARTS Automation Help Screen
(Figure 91).

Figure 91 Funding Alerts/Smarts Automation Help Screen

Funding Alerts/SMARTS ™ Automation Help

SMARTS* is InfoEd Global's proprietary funding opportunity alerts service. Leveraging data in our SPIN funding opportunities database, users
can configure automation for any SPIN saved search to generate daily or weekly email notices of newly added or modified opportunities that
meet the criteria of the saved search.

Simply configure a search in SPIN, save the search, and setup the automation you prefer. Automation options include whether to receive
update notices daily or weekly and whether you want to receive plain text or html-styled email messages. If you choose 'none’ for this option,
the search will be performed at the frequency selected (daily or weekly) and the data stored in SPIN for you to review online, but results will not
be emailed. SMARTS daily or weekly history is always tracked and available online in the Funding Alerts section. Note: You must be logged in
o save searches — anonymous users cannot save searches and therefore cannot configure SMARTE automation.

Any number of SPIN saved searches can be automated so that you can segregate alerts by different research areas of interest or other criteria.
To review, add, or modify SMARTS automation for saved searches, use the Funding Alerts menu.

*SMARTS: SFPIN Matching And Retrieval Transmittal Service

This page contains some basic information about SMARTS, InfoEd’s funding opportunity
alerts service along with general instruction on its use and setup.
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15.1.3 Training Videos

Training Videos is a third link on the SPIN Toolbar Help Menu.

Help -

Basic Search Help

Training Videos
- R, et . O N,

When clicked this menu item opens the Training Videos Screen (illustration below).

Figure 92 Training Videos Screen

Training Videos

Table of Contents

Introduction

Engaging with SPIN Anonymously
Establishing a Username and Password
Signing info SPIN

Exploring the Primary SPIN tabs
Conducting a Basic Search

Configuring your Preferences Filters
WViewing Search Resulis

R

Soriing Search Results
10. Viewing a Program in SPIN

—
jry

. E-mailing Programs to Others

12. Configuring the Preview Pane in SPIN
13. Creating a Report in SPIN

14. Saving Searches

15. Managing Saved Searches

16. Managing SMARTS Funding Alerts
17. Bookmarking Programs in SPIN

18. Managing your Bookmarked Programs
19, Conducting an InfoEd Keyword Search
20. Conducting an Advanced Search

21. Accessing Public SPIN Searches

22, Accessing Public Bookmarks

\«J\f L VT DRIV SRV WP S SR W S Ve )

Sl et B . B B A it Bttt B o o B e R i

This page contains a list of available SPIN training videos for the user to view to gain further
insight into the SPIN system.
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Step™ ciick on any of the blue links to launch a media player containing the selected video
(see illustrationi below).

Figure 93 Training Videos - Link Launches Video

o — W =

1 Introduction

\ Sponsored Funding Opportunities 3

Search » Preferences =« Saved Searches « Funding Alerls Bookmarks = Help

X | Locate Funding

You have additional filters active. Click here o edit them.

There are currently over twenty SPIN training videos available for viewing via this Training
Video link.
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